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ABOUT THIS PUBLICATION 
 
 

The BSN Nursing Handbook is intended to supplement the Lincoln University Student 
Handbook. The handbook serves as the nursing student’s statement of notice recognizing that 
conditions change. The Nursing Program at Lincoln University reserves the right to modify, 
supplement, or eliminate any policy or provision in this handbook without notice, as it deems 
appropriate in its sole discretion. This handbook is not intended to, nor shall it be construed to 
constitute a contract between students and the LU Nursing Department, or to represent any 
promise, guarantee, or assurance of any of the terms or conditions set forth herein. 
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Message from the Director of Nursing 
 

The Nursing Administration, Faculty, and Staff welcome you to Lincoln University’s Pre-
Licensure Nursing Program!  Our nursing program exemplifies Lincoln University’s long 
legacy of excellence in education. As a Nursing Program we are excited to work with you and 
promote an environment in which you can attain that legacy of excellence. 

Our Undergraduate Nursing degree program requires intense collaboration with your 
professors, clinical instructors and clinical sites to ensure that you are afforded the best 
opportunity for success. As a student nurse, you will be introduced and become involved with 
unique learning styles such as flipped classroom, simulation labs, agencies, hospitals and the 
community. You will gain the confidence, skills and knowledge required to become an excellent 
nurse 

On completion of all program requirements, you will obtain a Bachelor’s of Science in Nursing 
(BSN) degree from Lincoln University. Following your graduation from the program you will 
need to meet eligibility to sit for the National Council Licensure Examination for Registered 
Nurses (NCLEX-RN®). This process typically happens between 30-60 days. The National 
Council Licensure Examination has one purpose: To determine if it is safe for new graduates to 
begin practice as an entry-level nurse.  

      
Sincerely, 

Vilma Davis PNP, BC, PhD 
Director & Chair 
Assistant Professor of Nursing 
Lincoln University  
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ABOUT LINCOLN UNIVERSITY 

 
 

MISSION 
Lincoln University, the nation’s first degree-granting Historically Black College and University 
(HBCU), educates and empowers students to lead their communities and change the world. 
It does so by: 
• Providing a rigorous liberal arts education featuring active and collaborative learning. 
• Integrating academic and co-curricular programs with the University’s distinctive legacy of 

global engagement, social responsibility and leadership development; and 
• Cultivating the character, values, and standards of excellence needed to enable students to 

become responsible citizens of a global community. 
 

VISION 
Lincoln University will be a national model for both 21st century liberal arts undergraduate 
education and innovative graduate and professional programs. 
 
To learn more about the university strategic plan and core values visit 
https://www.lincoln.edu/about/mission.html  
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BSN NURSING PROGRAM 

 
NURSING PROGRAM HISTORY 
Lincoln University recognizes that the U.S. is a diverse nation, and the imperative to prepare a 
nursing workforce that mirrors the residents of the nation is vital. In the Spring of 2013, the 
University realized it’s dream when the Nursing program was approved by the Pennsylvania 
Board of Nursing. In fall 2013 the inaugural class of 5 students launched. Four of the five 
students completed the program as the first graduates of the Nursing Program in 2015. The 
program continues to grow while keeping within the university’s focus of equipping students 
with the tools necessary to provide quality, client-centered nursing care and for transformative 
learning toward leading change in the nation and beyond.  
 
MISSION STATEMENT 
To produce nursing leaders who are prepared to transform lives and health for the current and 
future needs of the individual, and for local, national and global communities through 
research, scholarship, and practice.  
 
VISION STATEMENT 
To re-imagine nursing education in preparing innovative clinicians to improve the health of 
diverse individuals and populations and significantly impact national and global health. 
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Provision 1: The nurse practices with compassion and respect for the inherent dignity, worth, and unique 
attributes of every person.  
 
Provision 2: The nurse’s primary commitment is to the client, whether an individual, family, group, 
community, or population.  
 
Provision 3: The nurse promotes, advocates for, and protects the rights, health, and safety of the patient. 
 
Provision 4: The nurse has authority, accountability, and responsibility for nursing practice; makes decisions; 
and takes actions consistent with the obligation to promote health and to provide optimal care.  
  
Provision 5: The nurse owes the same duties to self as to others, including the responsibility to promote 
health and safety, preserve wholeness of character and integrity, maintain competence, and continue personal 
and professional growth.  
 
Provision 6: The nurse, through individual and collective effort, establishes, maintains, and improves the 
ethical environment of the work setting and conditions of employment that are conducive to safe, quality 
health care.  
 
Provision 7: The nurse, in all roles and settings, advances the profession through research and scholarly 
inquiry, professional standards development, and the generation of both nursing and health policy.  
 
Provision 8: The nurse collaborates with other health professionals and the public to protect human rights, 
promote health diplomacy, and reduce health disparities.  
 
Provision 9: The profession of nursing, collectively through its professional organizations, must articulate 
nursing values, maintain the integrity of the profession, and integrate principles of social justice into nursing 
and health policy. 

 
 

American Nurses Association (2015). Code of ethics for nurses with interpretative statements. 
https://www.nursingworld.org/practice-policy/nursing-excellence/ethics/code-of-ethics-for-nurses/  
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NURSING PROGRAM GOALS AND OUTCOMES 
 

The Traditional Pre-licensure BSN program is the nursing program presently offered by the 
College of Science and Technology. 
 
The Nursing Program seeks to: 
• Provide high levels of liberal and professional educational experiences to a diverse nursing 

student population. 
• Prepare graduates as innovative clinicians to serve local, national and global communities 

through research scholarship and practice. 
• Develop nurse leaders who reflect the values and standards of excellence in our ever-

evolving healthcare environment. 
 

Program Student Learning Outcomes (PSLO):  
The nursing graduate will: 
1. Demonstrate caring attitudes and behaviors as they carry out the work of professional 

nursing with the understanding of human development, the goal of preserving dignity, and 
aspirations of promoting health and wellness for individuals, clients, and themselves. 

2. Apply knowledge synthesized from nursing science to evidence-based nursing care 
delivery. 

3. Use a variety of thinking methods such as critical thinking, conceptual thinking, 
implementation thinking, and innovative thinking, to make decisions, solve problems, 
evaluate information, create new processes, and plan strategies. 

4. Demonstrate effective communication skills in therapeutic interactions, inter-professional 
information sharing, and scholarly dissemination. 

5. Use technology to access information necessary for identifying trends used in decision 
making, promoting quality improvement, and preserving safety, to provide client care, 
collaborate with inter-professional teams, and to continuously advance the nursing 
profession. 

6. Continue to advance their education to maintain knowledge and nursing skills necessary 
to provide quality client care by engaging into systematic inquiry, investigation, and new 
knowledge generation. 

7. Demonstrate cultural competence in their willingness to learn about other cultures and 
use the information to collaborate with clients to provide nursing care that meets individual's 
cultural and religious needs. 

8. Apply knowledge of leadership theory and demonstrate leadership behaviors that 
complement particular situations. 

9. Appraise ethical standards of nursing in all situations with respect for the law, the 
profession, clients, and themselves. 
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NURSING PROGRAM ORGANIZATIONAL STRUCTURE 
 

 
 

Policy for Following the Communication Chain of Command: 
1. The student will approach the person involved and discuss the dispute or problem, with the goal 

being resolution or a mutually agreed upon plan or solution. 
2. The person involved may be a staff member, a student peer or an instructor. 
3. If it is a staff member or student peer, and no resolution or solution has been reached, the student 

will then make an appointment with their advisor to discuss the dispute or problem, with the 
goal of reaching a resolution or a mutually agreed upon plan or solution.  

4. If no resolution or solution is reached by speaking with the advisor or instructor at this step, the 
student will make an appointment with the Course Coordinator and follow the same 
communication process. 

5. If the instructor or advisor and the course coordinator are the same individual, the student will 
next make an appointment with the Director. At this level, the student will discuss the dispute 
or problem with the Director, with the goal being resolution or a mutually agreed upon plan or 
solution. 

6. If no resolution or solution is reached at this step, the student will make an appointment with 
the Dean of the University/ VP of Academic Affairs with the goal of reaching a resolution or a 
mutually agreed upon plan or solution. 

7. In rare cases, this communication may extend to the University Provost and/or the University 
President on recommendation of the director. 
 
 

Dean & Provost

Director

Assistant Director

Advisor

Faculty or Staff 
Involved
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NURSING PROGRAM CURRICULUM REQUIREMENTS 
 
Pre-Nursing Program/University Core Courses 
Year 1– Semester 1 CR Year 1 – Semester 2 CR 
FYE 101 3 English Comp 2 (ENG 102) 3 
College Algebra (MAT 110) 3 Intro to Art or Intro to Music 3 
English Comp 1 (ENG 101) 3 **Chemistry for Health Science 

(CHE 120) 
4 

Dimensions of Wellness (HPR 101) 2 Intro to Sociology (SOC 101) 3 
*Intro to Biology/Lab (BIO 105) 4 Elementary Statistics (MAT 114) 3 
 15  16 
Year 2 – Semester 1  Year 2 – Semester 2  
General Psychology (PSY 101) 3 ***Computer Applications (CSC 

151) 
3 

Anatomy & Physiology I/Lab (BIO205) 4 Anatomy & Physiology II/Lab 
(BIO206) 

4 

Intro to Nutrition (HPR 350) 3 Developmental Psychology (PSY 
206) 

3 

Microbiology for Healthcare (BIO 250) 4 World Literature (ENG 207) 3 
African-American Experience (SOS 151) 3 Intro to Philosophy or Religion 3 
 17  16 
Pre-nursing Total = 64    
*If this course is not taken at Lincoln University, you may need two semesters of Biology (Biology I & II) 

             ** If this course is not taken at Lincoln University, you may need two semesters of Chemistry (Chem I & II)     
***Students may take two semesters of a language in place of computer applications. 
The Nursing pre-requisite courses may be taken out of sequence as long as they are completed by the end of 
the 2nd year. For non-stem courses, one course can be completed by the end of Summer 1. 
 
Nursing Program Curriculum Requirements for Graduation 

Year 3- Summer 2  CR Year 3 – Semester 2  (SPRING) CR 
SMARTS (NUR 300) 0 Nursing Research - Hybrid 

(NUR402) 
3 

Year 3 Semester 1 (FALL)  Adult Health I/Clinical (NUR 304) 4 
Fundamentals of Nursing/Lab/Clinical 
(NUR301) 

4 Mental Health Nursing/Clinical 
(NUR 306) 

4 

Nursing Pathophysiology (NUR 303) 3 Nursing Informatics & Tech (NUR 
308) (7 Week Hybrid)  

3 

Health Assessment & Promotion/Lab 
(NUR 302) 

4 NUR 327 Multi-Cultural Perspectives 
in Client Care (7 Week Hybrid) 

3 

Pharmacology (NUR 310) 3   
 14  17 
Year 4 – Semester 1  Year 4 – Semester 2  
Maternal/Childbearing/Nursing/Clinical 
(NUR 406) 

4 Population Health Nursing/Clinical 
(NUR 411) 

4 

Nursing Care of Children and 
Families/Clinical (NUR 408) 

4 Capstone Senior Seminar/Clinical 
(NUR 414) 

4 
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Adult Health Nursing II/Clinical  
(NUR 404) 

4 Nursing Leadership & Management 
(NUR 412)  (7 Week/Hybrid) 

3 

Healthcare Ethics (NUR 403)  
(7 Week/Hybrid) 

3 Healthcare Delivery Systems (NUR 
405)  
(7 week/Hybrid) 

3 

 15  14 
Nursing Program Total = 57/*60 
BSN Total Credits = 121/*124 

 *Nursing electives will be offered for 
any student needing to meet credit 
requirements for graduation 

 

• Per University Policy students must have at least 120 credits to graduate 
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ADMISSION REQUIREMENTS 
 

• Completion of all required pre-nursing courses 
• You must have a 3.3 GPA in your science and math courses and a 3.0 overall GPA    
• Application to Lincoln University  
• Application to the Nursing Program by the designated due date 
• Passing score on the ATI TEAS (67%-limited to 2 attempts per year) 
• Clearance requirements for the clinical experiences via https://www.Castlebranch.com (clearances 

must be completed by August 15th prior to the start of the school year) 
• CPR certification for adult, infant and child and AED (American Heart Health Care Provider Only). 

Please contact the nursing office if unsure for correct CPR certification. 
• Comprehensive criminal background check (annually) 
• Child Abuse Clearance (annually) 
• FBI clearance (annually) 

 
STUDENTS WITH AN ASSOCIATE’S DEGREE 
Students that transfer to Lincoln University with an Associate degree in a parallel degree program will have 
their general education/core curriculum courses considered complete. Students may have to complete 
additional coursework depending on the major and prerequisites required for major courses, as determined by 
the academic department. 
 
STUDENTS WITH A BACHELOR’S DEGREE  
Students that transfer to Lincoln University with a bachelor’s degree will have their general education/core 
curriculum courses considered complete. Students may have to complete additional coursework depending 
on the major and prerequisites required for major courses, as determined by the academic department. 
 
OTHER REQUIREMENTS 
Junior- and senior-level nursing students will take clinical courses in sequence as the courses are designed to 
build on foundational knowledge and clinical experiences.  
 
All students are expected to have their own reliable transportation to travel to assigned clinical rotations in 
selected nursing courses.   
 
It is the student’s responsibility to become familiar with the BSN Nursing Program Handbook and abide by 
all policies set forth in the Handbook. 
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CONTINGENT ACCEPTANCE INTO THE NURSING PROGRAM 
 

Entry to the traditional BSN nursing program occurs once a year during the fall semester. All 
pre-requisites are to be completed prior to entering the program. Should you still need to 
complete a pre-requisite by the end of year two, you are able to take a limit of one non-stem 
course prior to entering the program.  Example of non-stem courses are Developmental 
Psychology, Intro to Art or Music, Intro Sociology, Religion or Philosophy. The course must 
be taken and completed in the Summer 1 term with a passing grade C+ (78.9-79%). * 
 
*If the needed pre-requisite courses will be taken outside of Lincoln university, they should be 
approved by the Nursing Program head associated with the course at Lincoln.  
 
Should you still need a STEM course, e.g., a math or science course MAT110 or BIO105. Note: 
MAT114, Elementary Statistics, is considered a math course, the student will need to wait until 
the course is successfully completed and then re-apply to the nursing program during the next 
application period.  

 
Incoming pre-nursing students who are accepted into the program are required to take the 
Strategic Mapping to Attain Realistic Tools for Success (SMARTS) course during the summer 
term 2, prior to the fall semester and entry to the nursing program. The SMARTS course is a 
mandatory required course for entry into the nursing program. The course is delivered remotely 
online via zoom. Incoming third level students will receive course details closer to the start date. 
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PRE-LICENSURE NURSING  
PROGRAM POLICIES AND PROCEDURES 

Statement of Personal Attributes and Capabilities Necessary for Admission to, Progression 
Through, and Graduation from the Nursing Program at Lincoln University 

 
Essential Technical Standards for Safe Nursing Practice   

  
MOTOR 

  
For admission and 
progression, an 
applicant to the BSN 
Program must have 
abilities and skills of 
five varieties: Motor, 
sensory, 
interpersonal 
communication, 
mental /emotional, 
And the ability to 
perform in a 
reasonably 
independent manner. 

A candidate must have adequate motor function to effectively work 
with nursing problems and issues and carry out related nursing care. 
Possesses four (4) functional limbs (normal or artificial) that allow the 
student to perform abilities sufficient to move from room to room and 
maneuver in small places and possesses gross and fine motor abilities 
sufficient to provide safe and effective nursing care.  
 
Possesses the ability to exert 20 - 50 lbs. of force occasionally; 10-25 
lbs. of force frequently; and negligible to 10 lbs. of force constantly to 
move objects. 
Examples of nursing care include: ambulating and positioning clients; 
cardiopulmonary resuscitation; the administration of intravenous, 
intramuscular, subcutaneous and oral medications; the application of 
pressure to stop bleeding; the opening of an obstructed airway; and the 
provision of client/client daily hygiene care.     

SENSORY 
Visual/ Auditor /Tactile 

Possesses the ability to assess and/or evaluate client responses and to 
perform nursing interventions safely and accurately. Has normal or 
corrected vision within the range of 20/20 - 20/80, be able to 
distinguish color shades.  
Examples include: recognize changes in skin color or color of 
drainage; distinguish gradations on syringes when drawing up 
medications, observe client responses, visualizes the appearance of 
surgical or traumatic wounds. 
 
Has normal or corrected hearing ability within the 0-45 decibel range. 
Examples include: hearing alarms, emergency signals, cries for help, 
auscultator sounds. 
Possess at least one hand with the ability to perceive temperature 
changes and pulsations and to differentiate different structures and 
textures. 

INTERPERSONAL  
COMMUNICATION 

Possesses communication abilities sufficient for appropriate and 
effective interaction with others in both oral and written form. 
Possesses interpersonal abilities sufficient to interact appropriately 
and effectively with individuals, families, and group from a variety 
of backgrounds. 
Examples include: explain treatment procedures and/or initiates 
health teachings, documents nursing actions and client responses 
establishes appropriate and professional rapport with clients and 
colleagues. 
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CRITICAL THINKING Possesses critical thinking ability sufficient for clinical judgment. 
Applies principles of logical or scientific thinking to define 
problems, collect data establish facts, and draw valid conclusions. 
Interprets and implements a variety of technical instructions.  
Deals with several abstract and concrete variables.  
Examples include: identifies cause and effect relationships; develops 
nursing care plans; demonstrates personal organization; practical 
application of fractions, percentages, ratio and proportion, and 
measurements. 
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STUDENT RIGHTS 
 

The following standards for student rights represent the minimal procedural protection to be 
accorded to students charged with disciplinary violations. 
 
Students have the right: 
1. To know the nature of the charges. 
2. To arrange for counsel with assigned academic advisor or appropriate faculty member 

throughout the proceedings. 
3. To receive a reasonable time-frame to prepare for a hearing. 
4. To remain silent when their response might be self-incriminating. 
5. To receive the final decision in writing. 
6. To appeal the decision. 
 
There are written specific policies pertaining to students’ rights and grievances, with procedures 
for   implementation. The student shall refer to the Lincoln University Student Handbook for 
additional information.  
https://www.lincoln.edu/sites/default/files/pdf/student-affairs/student-handbook/SHB2020.pdf  
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ACADEMIC ADVISING 
 

Students enrolled in the nursing program will be assigned a faculty advisor to provide guidance 
throughout the student's academic nursing program. The student may contact their advisor at 
any point for advice regarding curriculum, procedures, and processes leading to graduation. The 
student, however, is responsible for following all guidelines, protocols, and abiding by all 
nursing curriculum and program requirements.  
 
Students MUST check their Lincoln University e-mail for messages. It is the student’s 
responsibility to request guidance from their instructors and faculty advisors when they are 
having difficulty with curriculum and course materials. The student is responsible for 
fulfillment of all program requirements in time for graduation. 
 
 

 
STUDENTS WITH SPECIAL LEARNING NEEDS 

 
Students with disabilities or needing accommodations are encouraged to contact the: 
  
LINCOLN UNIVERSITY OFFICE OF INSTITUTIONAL EQUITY  
Disability Services Program  
Wright Hall, RM 109  
disabilityservices@lincoln.edu  
(484) 365-7245 (office)  
(484) 365-7971 (fax) 
 
Accommodations cannot be applied retroactively. Students should be ready to supply 
appropriate documentation with the application for disability accommodation to the Disability 
Services Program. Lincoln University strives to provide the best learning environment to 
accommodate the special needs of students; however, it is crucial that students communicate 
their special needs early, clearly and appropriately. 
 
Once the student acquires a signed Accommodations form from the Disability Service Program, 
the form must be presented to the course coordinator at the beginning of the semester or as soon 
as the student receives permission for accommodations.   
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Nursing Center for Academic Success  

 
At the Lincoln University Nursing Program, it our belief that a student- centered learning 
environment is promoted through a strong support network which is fundamental to the 
academic and professional success of our students.  

 
Academic Success Plan 
The Nursing Program Academic Success Plan is a proactive approach to support academic 
achievement. Students, in collaboration with the Academic Success Tutor and the nursing 
faculty, are strongly encouraged to actively participate in the Academic Success Plan for 
nursing courses beginning once active in the nursing program. The Academic Success Tutor is 
a faculty member who has a particular interest in the areas of student retention and academic 
support.  
 
A course coordinator or clinical instructor may refer a student to the Academic Success Tutor 
for assistance based on course or clinical performance.  
The Academic Success Tutor works in conjunction with the student to address specific 
academic performance issues such as test taking strategies, study skills, and class preparation. 
Because clinical performance is an important aspect of nursing education, a Clinical Success 
Plan can be developed to help support clinical skill acquisition. In addition, the Academic 
Success Tutor works with the individual student to identify any specific barriers to 
performance such as finances, time management, and social supports. The Academic Success 
Tutor will guide the student in accessing University resources to address any identified 
concerns.  
 
Students are assigned an Academic Success Tutor. The student is responsible for follow 
through and completion of an Academic Success Plan.  

 
Support for Writing, Reading and Math Skills 
The Writing and Reading Center (WRC), and the Math Learning Center (MLC), are located in 
the Office of Academic Support, however operate under the auspices of the English 
(Language and Linguistics) and the Math Departments. These two centers will provide 
academic assistance to students enrolled in English and math courses as need dictates.  
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MENTOR/MENTEE PROGRAM 
The PA-AC Cohort of Exchanged Learning (PA-ACCEL) Mentorship Program is a 
mentorship program created by the Pennsylvania Action Coalition’s Nurse Diversity Council 
(PA-NDC) in partnership with Lincoln University's Nursing Program. The program is funded 
through in-kind support from the PA-NDC and grants from the Nursing Innovations Fund and 
the Independence Blue Cross Foundation.  
 
The grant award was supplied by the Future of Nursing: Campaign for Action, an initiative of 
AARP Foundation, AARP, and the Robert Wood Johnson Foundation (RWJF). 
The Campaign’s Nursing Innovations Fund was created in 2018 to support the work of its 
state Action Coalitions in advancing health equity. PA-ACCEL is working to address 
nursing’s role in building health equity and well-being and promoting a Culture of Health in 
future nurse professionals. Investment in future nurse professionals of diverse backgrounds 
assures health equity, health care equity, and optimal health outcomes for individuals, 
families, populations, and communities. 
 
PA-ACCEL seeks to strengthen the nursing students’ capacity to be successful both in nursing 
school and in their transition to professional nursing practice. Mentoring has been shown to 
inspire lifelong learning and professional resilience in students by increasing student retention, 
boosting NCLEX success rates, an improved sense of socialization into the 
nursing profession, greater self-esteem, and reduced anxiety and stress. 
 
The benefits of student participation in PA-ACCEL include: 
1. Belonging to a mentee cohort of junior and senior nursing students from Lincoln 

University and supported by PA-ACCEL Program Support Staff  
2. Matching with one (1) professional mentor from various nursing specialties for one (1) 

academic year. Throughout this program, mentors and mentees will meet virtually or in 
person.  

3. Involvement in professional development activities (i.e., professional organization 
membership, leadership education, professional meeting attendance, NCLEX support) 
throughout program participation. 

4. Professional organization involvement to be added to your resume. 
 

PA Action Coalition Cohort of Exchanged Learning (PA-ACCEL) Mentorship Program 
 https://www.paactioncoalition.org/about/pa-accel-mentorship-program.html  
 
National Academies of Health - The Future of Nursing Report 2020-2030  
https://nap.nationalacademies.org/catalog/25982/the-future-of-nursing-2020-2030-charting-a-path-to  
 
National Black Nurses Organization https://www.nbna.org/  
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STUDENT NURSES ASSOCIATION 
 
 The Student Nurses Association (SNA) is an organization that mentors the professional development of 
future registered nurses and facilitates their entrance into the profession by providing educational resources, 
leadership opportunities, and career guidance. A faculty member within the Department of Nursing is 
assigned as the group advisor. *  
 
Meetings are usually monthly in-person or virtual. Contact advisor/s for more information. 
  
*Current Advisors: 
Professor Chavon Crampton - Advisor, ccramptom@lincoln.edu  
Professor Khaira Mitchell – Co-Advisor, kmitchell@lincoln.edu  
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SIGMA NURSING HONOR SOCIETY 
The purpose of this society (NHS) is to recognize superior academic achievement, recognize development of 
leadership qualities, foster high professional standards, and encourage creative work and to strengthen 
commitment to the ideas and purpose of the profession. Candidates’ selection to the Nursing Honor Society 
is invitational and based on completed credits and current GPA of a 3.0.   
 
Meetings are usually held monthly in-person or virtual.  
 
A chapter in the honor society is currently being developed for the LU nursing program. Stay tuned for more 
details. 
 
 
Contact info for Coordinators/Advisors: 
Professor Trill – Advisor, ktrill@lincoln.edu  
Co-Advisor - Professor Crampton –  ccrampton@lincoln.edu  
 
Why Sigma! https://www.sigmanursing.org/why-sigma  
Sigma Chapter Information https://www.sigmanursing.org/connect-engage/chapters  
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STUDENT GOVERNANCE ORGANIZATION 
 

A newly developed committee for the 2022-2023 school year. The student governance committee is a group 
that promotes shared governance and allows students to voice their concerns and suggestions related to 
nursing program improvement.   
 
Meetings are usually monthly or when needed in-person or virtual. 
 
As the school year draws close, more details for student committee involvement for the 2022-2023 school 
year, will be distributed via email announcement. Please reach out to the Assistant Director, Prof. Neal 
mneal@lincoln.edu, to express committee interest. 
 
Faculty advisor and co-advisor for the committee are currently being appointed. 
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ASSESSMENT TECHNOLOGY IINSTITUTE (ATI) 
 
ATI Nursing Education (Assessment Technologies Institute®) is a technology-based educational 
assessment and testing program. The BSN Program utilizes Assessment Technologies Institute (ATI) to 
prepare and evaluate the student for attainment of program outcomes, success on NCLEX-RN, and ultimately 
entry into practice.  
 
Today’s nursing students are diverse with different learning styles and needs. ATI Nursing Education’s 
learning systems are designed to offer a variety of learning methods. ATI information and services are 
available to students throughout their academic experience. At Lincoln University, the ATI resources are to 
supplement the course content and enhance student learning. The ATI program includes various resources 
including online practice and proctored testing over the major content areas in nursing. Analytic predictors of 
academic progress in clinical judgment, critical thinking, and clinical reasoning and a comprehensive 
predictor identify how well a student will perform on the NCLEX-RN® state board exam.  
 
The ATI Capstone Review Course is a pre-graduation comprehensive content review program to prepare 
students for graduation and NCLEX-RN® readiness. ATI assists students preparing for the NCLEX-RN® 
and provides individualized remediation strategies based on identified weaknesses as evidenced by weekly 
ATI Capstone Content Review Assessments. 
 
ATI Completion Checklist -Verification of nursing program completion will not be sent to the State Board 
of Nursing until all ATI requirements have been met.  
 
ATI Policy for Testing and Remediation 
Testing, remediation and retesting in specified content areas encourages deep learning. Students’ self-
assessment of strengths and weaknesses is conducted on various levels using predictor analytics.  
 
It is mandatory that students complete all assigned ATI assignments in order to progress in the curriculum. 
Each nursing course will incorporate ATI resources and contain specific details for ATI assignments and 
activities. ATI testing, content focused reviews and remediation are a requirement for select ATI 
testing/assignments and are outlined in each course syllabus. During the senior year the Nursing Program 
uses the ATI Online Capstone course and virtual reviews to strengthen application of nursing knowledge 
preparing students for NCLEX-RN® and professional success.  
 
For ATI grading criteria see Policy #NUR 6.1 in Student Handbook. 
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PROJECT CONCERT 
 

Project Concert is a web-based faculty and student portal that is used in the nursing program for various 
functions, e.g., surveys, evaluations, and clinical compliance documents 

Students will be utilizing project concert to complete mandatory clinical evaluations during the clinical 
rotations and end of semester surveys. Students will receive notification emails from Dana Wallace 
(dwallace@lincoln.edu) Clinical Compliance Coordinator letting you know you have requirements to 
complete in project concert.  
 
Upon entrance to the nursing program, you will receive an email from Dana Wallace who will provide a link 
to project concert with details on how to log in and any additional information.  
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Information Technology in the Nursing Program 

 
In order to successfully take part in all nursing courses and ATI, students must have access to a typically 
configured personal computer and the Internet. Avoid using Chromebooks, iPads, or other devices that may 
not have interoperative functionality of a PC or Mac Book. The computer and related technology must meet 
the Lincoln University-Student Nurse (SN) technology requirements.  
 
Students should plan in advance for alternative computer and internet access in the event of a personal 
computer failure. Students are responsible for maintaining, protecting, and backing up all data and files 
related to their courses.  All submissions (assignments, reports, projects, etc.) must be completed using 
Microsoft Office (Word, Excel, and PowerPoint) Software. No other document formats will be accepted 
unless specifically stated.  
 
CANVAS Learning Management System (LMS) 
The Canvas LMS is used for all courses in the nursing program. Refer to the LU IT website for all Canvas 
and IT needs for students, https://www.lincoln.edu/departments/academic-support/student-apps-and-
technology  
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APPROPRIATE TECHNOLOGY USE 
IN THE CLASSROOM AND CLINICAL AREAS 

 
Email - All nursing students are required to use Lincoln University email. This is the main communication 
method used between the Nursing Program, students, and faculty. You must check your Lincoln University 
email.  
 
Throughout the program, we expect you to communicate with us as we must coordinate with multiple 
internal and external stakeholders. When we do not hear back from you promptly, it shows us you are not 
serious about your education and your future employment. Many times, employers ask for references from 
your faculty. Faculty will reflect on classroom and clinical behaviors of their students and will remember 
how well you performed inside and outside the classroom.  
 
Student Response Time – Student response time is defined as 24-48 hours. There is an expectation that 
all nursing students will respond within the response time window to Dr. Davis, Director of Nursing, 
administrative assistant Ms. Diane Neikam, and/or Ms. Dana Wallace clinical compliance coordinator 
regarding any documentation they require from you.  
 

• Set-up electronic devices to have your email sent with notifications or check your email at least 
every 2 hours (except during class time). 

• Not responding within the response window, or if you have outstanding items and are not turning in 
required documentation could have an adverse effect on your standing in the nursing program.  

• Mobile phones and other devices should have notifications silenced during class. 
• Students are not permitted to respond to calls or notifications on any devices during class. 
• Electronic devices are not allowed during any exams (exams include mastery assessments, mid-

term exam, final exam or other type of testing). 
• Students will be expected to leave mobile devices with the instructor during an exam 
• Students should not be able to see, hear, or feel these devices during exams. If a mobile device is 

activated during an exam, the student will be dismissed and receive a “0” for the exam. 
• Any calculators used on exams must be approved by your classroom faculty prior to student use.  

 
Clinical- The clinical area is a teaching and learning environment for students. The Nursing Program 
understands the value and benefits of using wireless, electronic, handheld devices in clinical as an up-to-date 
reference on nursing, medical, and pharmacological information. As the popularity of various electronic 
devices increases, so does the potential to misuse and abuse these items. Specific examples of technology 
often used by students in the classroom and clinical include, but are not limited to, the following list: “smart 
phones” stand alone mobile devices, laptops, iPads, iPods, or any personal electronic device that has the 
potential of audio, video, telegraphic, and photographic abilities.  
 
No devices will be used for personal use in the clinical area. Your individual clinical instructor will 
advise you and approve “appropriate” cell phone usage during your clinical experience.  
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Professional Responsibilities of Nursing Students: 
• Depending on the clinical site cell phones or other mobile devices may not be approved.  
• Students cannot answer their cell phone during the clinical day. 
• All cell phones or mobile devices should be on silent or vibrate mode during class time and clinical 

experiences. 
• Cell phone usage is limited to break time, lunch, or dinner.  
• Emergencies should be brought to the attention of the clinical instructor 
• Conducting research on your electronic device in client rooms is prohibited. Always go to an area that is 

private if information is needed.  
• Charging cell phones during the clinical day is not permitted.  
• Taking pictures of clients, any body part of clients, or any part of a client record, is not 

permitted and violates HIPAA (Health Insurance Portability and Accountability Act) 
regulations. And may result in dismissal from the program. 
 

All students are fully responsible for following all regulations of the HIPAA guidelines.  
https://www.hhs.gov/hipaa/for-professionals/privacy/laws-regulations/index.html 
 
Any inappropriate use of technology during clinical will be addressed immediately by your clinical instructor 
and may result in discipline by your faculty including being dismissed from the clinical area which will be 
marked as a clinical absence. 
.  
Failure to honor the basic ethical rights and confidentiality of the client, client, resident, or agency may result 
in the immediate dismissal from the nursing program by the Director of Nursing.  
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SIMULATION CENTER 
 

Nursing education at Lincoln University includes the Simulation Center (SC). The SC is composed of the 
Sim Lab and skills lab. The Sim Lab is used for the practice of clinical performance in a realistic clinical 
setting. includes the use of human patient simulators, and realistic simulated clinical settings to enhance 
student learning. Simulations assist students achieve high standards of care in a safe and supportive 
environment. This learning environment allows students the opportunity to gain experience with common 
and uncommon real-life events that are not always available in the clinical setting. A simulated environment 
allows students to put classroom learning into the context of a clinical situation. 

The simulation center is used for development, practice, and assessment of nursing skills vital to safe and 
effective nursing practice. Learning and practicing skills in the simulation center prior to going into 
healthcare facilities allow students to develop the skills necessary to perform nursing procedures for client in 
the clinical setting. 

Open lab hours (appointments required) may be used to practice assessment or clinical skills. This time 
may also be used to make up missed lab classes. 

NOTE: The Simulation Center is considered clinical space and students are required to follow the LU 
Nursing uniform policy, as stated the BSN student handbook, Policy #NUR 7.1.7. 

Location: Rooms 202 and 308 Nelson Sciences Bldg.  

Contact the Simulation Center Coordinator Khaira Mitchell for SC hours* and open lab appointments - email 
at kmitchell@lincoln.edu any questions or appointment . 

*(All open lab hours are subject to change due to the availability of personnel and space)* 

NOTE: If a student has received a SC simulation center referral from their instructor to make up a missed lab 
or work with a teaching assistant on specific skills, the student must request an appointment with the SC 
office at least one day before the desired open lab. This is to ensure that the needed materials and instructors 
are available at that time. During busy times, such as end-of-term performance assessments, students may be 
limited to one 30 to 45 minutes appointment per day, so students who need to make up several hours should 
plan on multiple visits over the course of several days to complete their prescribed lab practice. 
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BASIC COMPETENCIES REQUIRED  

FOR CLINICAL COURSEWORK  
 
Prior to enrolling in clinical courses, nursing students must demonstrate basic competencies in 
the following categories: observational, communicative, motor, intellectual and 
behavioral/social. Students are expected to demonstrate competence during the Fundamentals 
of Nursing practice simulation center sessions. 
 
The Nursing Program will consider candidates with any form of disability based on the analysis 
of individual circumstances. Individuals are encouraged to discuss disabilities with the 
Counseling Center, which is committed to providing reasonable accommodations to students 
with disabilities upon timely written notice and through established university policies and 
procedures. 
• Observational: Potential students must be able to observe, describe, and critique 

demonstrations of physical and psychosocial nursing interventions. Potential students must 
be able to assess accurately the health status of clients, who have a variety of characteristics. 
Observation and assessment of clients require the functional use of the senses of vision, 
hearing, and touch. 

 
• Communicative: Potential students must be able to communicate effectively and efficiently 

in oral and written forms with clients and with members of the health care team. Nursing 
communication emphasizes obtaining pertinent assessment data, client teaching and the 
providing psychosocial support for clients and their families. 

 
• Motor: Potential students must be able to perform palpation, auscultation, percussion and 

other diagnostic maneuvers in a proficient manner to obtain client data. Potential students 
must be able to perform motor movements reasonably required to provide general care and 
emergency treatments to clients. Such actions require moderate motor strength, coordination 
of both gross and fine muscular movements, equilibrium and functional use of the senses of 
touch, vision, and hearing. 

 
• Intellectual: Potential students must have the ability to measure, calculate reason, analyze, 

synthesize, apply, and evaluate complex information. Potential students must be always 
fully alert and attentive in clinical settings. 

 
• Behavioral/Social: Potential students must possess a level of emotional health that allows 

full utilization of intellectual abilities, the exercise of good judgment, prompt completion of 
all responsibility’s attendant to the nursing care of clients, and the development of mature, 
empathetic and effective nurse-client relationships. Potential students must be able to 
function effectively under stress. 
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ACADEMIC PROGRESSION POLICY 

 
In order to progress through the nursing program, students must meet all the stated academic 
requirements including successful completion of all general education core courses and nursing 
major pre-requisites. Students in the undergraduate nursing programs will not be permitted to 
continue in the nursing major nor enroll in additional nursing courses if they receive a grade of 
less than an 80% (B-) in any nursing course. Students must withdraw from the program and 
may be able to re-apply to return and repeat the course when it is offered again. Students may 
only repeat any nursing course once.  
See Policy #NUR 5.1 Dismissal Policy in the nursing handbook. 
  
For courses with a clinical component, the clinical practicum is graded either Satisfactory 
or Unsatisfactory. If a student earns an “Unsatisfactory” in any clinical practicum, they 
must retake the entire course (both the theoretical and clinical components).  
 

• For nursing courses with a clinical component, the student with an “Unsatisfactory” 
clinical grade may not continue in the program until he or she retakes the entire course 

•  Students must earn a grade of 80% (B-) or better in the didactic portion and a clinical 
grade of Satisfactory for ALL clinical competencies identified for the course in order 
to pass the entire course.  

• Students may only repeat one nursing course in the entire program. 
• If a student fails two or more courses in one semester they will be automatically 

dismissed from the program. 
• A student who receives a failing grade for the course has the right to initiate a grade 

appeal. 
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WRITING PROFICIENCY PROGRAM 
 
The Writing Proficiency Program (WPP) is administered by the Nursing Program of Languages and 
Literatures and the Faculty and Staff of Lincoln University and facilitated by Dr. Samaa Gamie. 
 
https://www.lincoln.edu/departments/writing-proficiency-program 
 
The WPP has three (3) goals: 
• To create an environment at Lincoln University in which writing skills and writing instruction are 

given high priority. 
• To ensure that Lincoln nursing students graduate with a high standard of competence, 

professionalism, and engagement while writing in English, as reflected in the course work 
throughout the disciplines. 

• To provide Lincoln University students with the writing skills that will ensure the achievement of 
lifelong personal and professional goals. 

 
WPP Student Learning Outcomes 
• Nursing students demonstrate writing competence in the production of writing pieces in their 

discipline in the writing intensive courses and in the WPP portfolio. The writing pieces must display 
effective use of grammar, punctuation, and coherent paragraphs. 

• Nursing students must apply effective organization and structure and relevant evidence to support 
and develop their documents central ideas. 

WPP Graduation Requirement       
The successful completion of the Writing Proficiency Program is a graduation requirement for 

Lincoln University students.  
 
The WPP requirement for graduation consists of three steps: 
• Passing the blue book requirement in ENG 101, which is the Writing Proficiency Exam 
• Taking 4 writing intensive courses approved by the major department. 
• Submitting a successful portfolio (consisting of 4 documents) that is approved and certified by the 

major Nursing Program and the Chair. Nursing students who fail the portfolio requirement will be 
required to attend a prescribed number of writing workshop and submit a revised portfolio. 

 
Once the nursing student successfully completes the WPP, they will be certified for graduation by the 

Registrar’s Office. 

Writing Proficiency Program FAQs  
https://www.lincoln.edu/departments/writing-proficiency-program/writing-proficiency-program-faqs 
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STUDENT CONDUCT  
POLICIES AND PROCEDURES 

 
 
COUNSELING AND GUIDANCE 
In accordance with BSN § 21.114 of the State Board of Nursing, Lincoln University’s Center 
for Counseling is available to provide counseling services and/or referrals. Because the 
nursing profession requires one to give of him or herself emotionally, the Nursing Program 
Director may require nursing students to obtain counseling services while in the nursing 
program.  
 
Students in the health professions are held to standards of conduct that may exceed those 
typically expected of university students. Adherence to the standards of acceptable conduct as 
outlined in the American Nurses Association Code of Ethics and the Pennsylvania Nurse 
Practice Act is required. The Nursing Program at Lincoln University reserves the right to 
dismiss a student from the program for ethical, legal, or professional conduct unsuited to the 
nursing profession. 
 
Lincoln University reserves the right to dismiss a student whose behavior does not meet the 
University’s standards of conduct. Refer to Lincoln University Student Handbook 
https://www.lincoln.edu/sites/default/files/pdf/student-affairs/student-handbook/SHB2020.pdf 
 
Students will communicate and interact with others in a respectful, professional manner. 
Students are expected to respect one another and the faculty. Students understand that only 
one person speaks at a time during classroom and laboratory experiences. Students also 
understand that talking amongst one another during class or lab will not be tolerated. The 
student understands that foul language or sexually explicit language or comments will not be 
tolerated in the classroom, laboratory or clinical setting. The student will also agree to avoid 
the use of foul or sexually explicit language or comments in conversation or in the form of 
written communication, email, and employing netiquette when appropriate. 
 
Any student engaging in aggressive, disrespectful, unethical or sexual harassing behavior 
toward any person encountered through this course of study, including clients, peers, staff 
persons, visitors or faculty will be directed to leave. This behavior will also require a 
conference with faculty and the Director of Nursing.  
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NEXT GENERATION RN 
 

Our program aligns with the Next Generation RN for NCLEX-RN. Next Gen RN has a specific focus 
on clinical judgment. Clinical judgment is defined as the observed outcome of critical thinking and 
decision making. It is an iterative process that uses nursing knowledge to observe and assess presenting 
situations, identify a prioritized client concern and generate the best possible evidence-based solutions 
in order to deliver safe client care. (NCSBN, 2021).  
 
Clinical judgment is more closely aligned with how nurses in practice actually think to make the best 
possible decisions about client care.  
 

Significant Defining Attributes of the 
Clinical Judgment Measurement Model (CJMM) 

1. Holistic view of the patient situation 
Making excellent clinical judgments requires a willingness to consider all factors involved in patient 
care, including certain characteristics of the nurse, and is much more than simply a combination of 
the individual aspects. 
2. Process orientation 
Clinical judgment is circular, interactive, and moves fluidly between and among all of the aspects of 
the process, i.e.: 

• Employs a deep understanding of the individual patient situation and his or her own 
background, experience, and values.  

• Patients and nurses are unique and bring different backgrounds to the caregiving situation.  
• The nurse notices salient (or relevant) features of a situation based on these factors and 

intervenes. Determines what the next steps are going to be.  
• Connects the patient outcomes in a way that enhances further understanding of future patients' 

care, utilizing reflection. 
3. Reasoning and interpretation 
Reasoning is the process that leads to clinical judgment. The type of reasoning used depends on the 
caregiving situation and the nurse's previous experience.  
Three types of reasoning are used:  

Analytic  
When a situation is unfamiliar, the nurse (expert and novice alike) tends to rely on analytic 
reasoning processes, consider the possibilities, and deduce the solution. 
Intuitive  
Consider Novice to Expert -recognize a situation immediately and act intuitively and tacitly. 
Narrative  
recognizing the significance of the situation at hand to the patient's experience with illness and 
engaging in interventions based on this understanding. 
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CLINICAL JUDGMENT MEASUREMENT MODEL 
(CJMM) 

 

 
1. R(un) Recognize cues;  
2. A(nd) Analyze 
3. P(lay) Prioritize hypotheses 
4. G(et) Generate solutions 
5. T(he) Take action 
6. E(xcitement) Evaluate outcome 
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UNDERGRADUATE NURSING POLICIES 
 

The Undergraduate BSN Nursing policies for the 2022-2023 school year are contained in 
their entirety in the next section of this handbook. These policies are in addition to the 
university policies posted on the LU student portal and supersede those university policies 
where a variation may exist. The Nursing Program makes a concerted effort not to make 
policy changes mid-academic year. However, if a policy modification is warranted or an 
amendment is necessary during the academic year, the policy modifications will be 
announced within the program and/or courses and posted within course documents. See 
Policy #NUR 11.1. 
 
Definitions 
 
Date of Faculty 
Approval  
  

Initial approval date of the policy by 
Undergraduate Nursing Faculty.  
 

Date Revised   
 

Date the policy was revised and approved by 
Undergraduate Nursing Faculty.  
 

Date Reviewed  
 

Last date the policy was reviewed by 
Undergraduate Nursing Faculty.  
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Lincoln University Nursing Program 
Policy Statement 

BSN Nursing Program – Traditional BSN Nursing Track 

Date of Faculty Approval: VD, JT, 
MN 5/22 
Date revised: 5/22 
Date reviewed: 5/22 

 
Policy #NUR 1.1  

 
Social Media Policy 

 
p. 37-38 

 
Social Media Policy 
Purpose: At Lincoln University, nursing students are preparing for professions which provide services to the 
public which also expects high standards of behavior. The Social Media policy provides nursing students 
with rules to participate in social media, including Lincoln University social media and in non-university 
social media activities.  
Social Media Definition: Social-media is a conventional term of electronic communication through which 
users create online communities to share information, ideas, personal messages, email, or video hosting sites. 
Examples include: Facebook and other social networking sites, content communities such as YouTube, blogs 
such as Twitter, LinkedIn, Instagram, collaborative projects such as Wikipedia blogs, podcasts, and virtual 
game worlds and virtual social worlds, among others. Regardless of how these forms of media are used, 
nursing students and faculty are responsible for the content they post or promote. 
 
Lincoln University’s Expectation: Nursing students and faculty represent Lincoln University's Nursing 
Program. It is expected that you represent the university in a fair, accurate, and legal manner while protecting 
the brand and reputation of the institution in our community when publishing information on social media 
sites. 

• Respect your audience when posting to any site-Adhere to all applicable Lincoln University privacy 
and confidentiality policies. You are legally liable for what you post on your site and the sites of 
others.  

• Nursing students and faculty are legally responsible for individual postings and may be subject to 
liability if individual postings are found defamatory, harassing, or in violation of any other applicable 
law.  

• The program is liable if the student's postings include confidential or copyrighted information (music, 
videos, text, etc.). 

• Confidentiality - Always protect confidential, sensitive, and proprietary information: Do not post 
confidential proprietary information about Lincoln University, staff, students, clinical facilities, 
clients/clients, or others with whom one has contact in the role of a Lincoln University student. 

• HIPAA - Students must comply with HIPAA guidelines at all times. Students must avoid posting 
identifiable information concerning clients/clients/clinical rotations in any online forum or website. 

• Students must be knowledgeable of hospital and healthcare institution policies, relevant state and 
federal laws and professional standards regarding client/client privacy and confidentiality and their 
application to social and electronic media.  

• Students must not use social media during clinical hours or at any time on the clinical agency’s 
equipment or property.  

• Occurrences of inappropriate use of social and electronic media may be submitted to the State Board 
of Nursing, which may affect licensure or eligibility for licensure.  

• Obtain Permission: Students must obtain written permission from faculty and fellow students for 
audio or videotaping*. Students with ADA accommodations will be reviewed on an individual basis 
by the faculty or instructor per ADA policies. 
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• Students must obtain permission to use videos, picture, or other types of media from professors or 
fellow students for personal or social media.  

• Note* At no time shall clients/clients be videotaped or photographed. 
• At all times, students and faculty should be aware of your association with Lincoln University in 

online social networks.  
• If you identify yourself as a student, ensure your profile and related content is consistent with how 

you wish to present yourself to colleagues, clients/clients, and potential employers.  
• Identify your views as your own. When posting your point of view, you should neither claim nor 

imply you are speaking on behalf of Lincoln University including the nursing program, unless you are 
authorized to do so in writing. 

 
Ultimately, students and faculty are solely responsible for all postings. Be smart about protecting yourself, 
other’s privacy, and confidential information of others. 
 
Consequences for Non-Compliance: Violations of client privacy with an electronic device will be subject 
to HIPAA procedures/guidelines and consequences.  
 

• Students or faculty posting on social media sites involving criminal activity, posting to damage 
someone’s reputation, or with the intention to harm the rights of others may result in criminal 
prosecution or civil liability.  

• Students who share confidential or unprofessional information do so at the risk of disciplinary action 
including a course failure and/or dismissal from Lincoln University’s Nursing Program.  

 
Conclusion: While this policy may be modified as new technologies and social networking tools emerge, the 
spirit of the policy will remain the protection of sensitive and confidential information. You are responsible 
for regularly reviewing the terms of this policy. 
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Lincoln University Nursing Program 

Policy Statement 
BSN Nursing Program – Traditional BSN Nursing Track 

 
Date of Faculty Approval: VD, JT, 
MN 5/22 
Date revised: 5/22 
Date reviewed: 5/22 

 
Policy #NUR 2.1   

 
Classroom Attendance Policy 

 
p. 39 

 
Classroom Attendance Policy 
Active and frequent participation in all academic activities is vital for success. Students are expected to 
attend all class sessions on-time and in its entirety. Classroom attendance includes classroom etiquette, i.e., 
appropriate dress, civil behavior, and no food or drinks during class time. 
In the event of an absence, students are responsible for any missed material. Individual course syllabi will 
define any other attendance and participation requirements not listed below. Students are requested to notify 
the course faculty member of any planned absences as soon as possible.  
 
General Full-term Attendance  

• All absences must involve legitimate excuses, such as health problems or family emergencies.  
• Documentation should be available for all absences and supplied when requested.  
• Unless an emergency, students are encouraged to schedule medical procedures and doctor 

appointments outside of class time. 
The student must inform the instructor via email or in person in advance of an anticipated absence. If, 
however, this is not possible, it is the responsibility of the student to communicate personally with the course 
instructor by e-mail no later than twenty-four hours after the absence has occurred. 

• Leaving class before it is finished is considered an absence unless pre-permission is granted. 
• Two absences will result in a failure warning*. 
• *Three absences will result in an automatic failure in the course. 

 
Face-to-Face and Blended Seven Week Courses  

• Students may not miss more than the equivalent of one class period during any face-to face or 
blended six to eight-week course.  

• Missing more than the equivalent of one class period may result in a grade of Failure (“F”) for the 
course, and no opportunity for makeup will be permitted.  

 
Missed Classroom Graded Activities  
The policy for in-class graded activities will be addressed in the course syllabus.  
 
Lateness will not be tolerated.  
Lateness is arriving ANYTIME after the class start time. The student may not be admitted to the class per 
discretion of course instructor. Three tardy arrivals are counted as one absence. See above in Policy #NUR 
3.1 for policy on absences. 
If a student is late to class, they will not be able to make up a quiz, exam, or other material that they missed 
because they were late. It is the student’s responsibility to obtain the class notes that they missed from a peer. 
Students are encouraged to be in class on time in support of learning in the classroom. Children are not 
permitted in class or clinical at any time for any reason. 



   
 

40 
 

 
Lincoln University Nursing Program 

Policy Statement 
BSN Nursing Program – Traditional BSN Nursing Track 

Date of Faculty Approval: VD, JT, 
MN 5/22 
Date revised: 5/22 
Date reviewed: 5/22 

 
Policy #NUR 3.1   

 
Math Proficiency Policy 

 
p. 40-41 

 
Clinical Math Proficiency 
Safe medication administration is a required clinical competency.  
Students are required to pass a Clinical Math Proficiency Exam at the beginning of clinical courses in the 
junior and senior years with a passing score of 100%. Courses include: NUR 301, NUR 304, and NUR 404. 
Students are not permitted to administer medications without a passing math score.  
 
Medication administration is introduced in the first clinical nursing course in the nursing program. Nursing 
students will be provided learning materials and instruction on clinical math competencies and the use of 
common abbreviations needed for safe medication administration. Students are expected to utilize these 
materials to comprehend, practice and master drug dosage calculations that are needed to safely administer 
medications. Competency in safe drug administration will be assessed throughout the curriculum with 
clinical math questions on all mastery assessments and examinations in addition to the mandatory testing.  
 
Math Proficiency Assessment:  
Initial math proficiency assessment will be done during NUR 301. The comprehensive examination will 
include drug dosage calculations and abbreviations.  

• Passing is defined as 100%; failure is defined as less than 100%. 
• The student will have a maximum of three attempts to pass the examination with a grade of 100% 
• A first examination failure (less than 100%) requires mandatory remediation before subsequent 

examination scheduling, which will be determined by the faculty.  
• A second examination failure (less than 100%) will result in an F (P/F- rating) on the clinical 

evaluation tool, and the student will receive an academic warning notification.  
• The second examination failure also requires mandatory completion of all recommended remediation, 

in addition to seeking direction from the instructor, course coordinator, tutor and/or adviser on any 
particular problem areas.  

• Scheduling of the third examination will be determined by the faculty.  
• A third examination failure (less than 100%) constitutes a course clinical failure. 

 
Students are not permitted to administer medications without a passing math score. The  
student would receive an F (Pass/Fail (P/F) rating) on the clinical evaluation tool for the drug calculation 
clinical objective and thus fail the course with an “F” based on not meeting all clinical objectives.  
 
Subsequent Math Proficiency Assessment:  
Students are required to pass a Math Proficiency Exam with a minimum score of 100% in all clinical nursing 
courses. Students will have three attempts to achieve the minimum score of 100% by the end of the second 
week of the course.  

• The score on the first attempt will be the recorded score in the gradebook.  
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• Students who are not successful after two retests are dismissed from the course and will also be 
dismissed from the corresponding theory course.  

Students in any course with a clinical component may not administer medications until they are successful in 
passing the Math Proficiency Exam. Students unable to attain an 100% on the Math Proficiency Exam should 
seek remedial instruction from the Learning Center or tutor prior to retesting as per course syllabi*.  
*Failure to attend a scheduled retesting is considered an unsuccessful attempt.  
 
Continuous Monitoring:  
All faculty will continuously monitor safe medication administration and dosage calculation of students to 
assure the delivery of safe and competent care in clinical practice. Any testing in clinical courses not 
designated for mandatory testing is at the discretion of the faculty member and follows the mandatory testing 
guidelines.  
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ATTENDANCE AT MASTERY ASSESSMENTS and EXAMS 
It is expected that each student be present for all scheduled mastery assessments and exams. All students 
must take the required tests or exams at the designated date and time unless the instructor has granted 
permission for other arrangements. The student must take the test or exam before the results are given to the 
rest of the class. 
 
Absence from an exam 
If absolutely necessary, up to two exams may be taken outside a scheduled exam date and time. Exceeding 
this policy will result in an exam grade of zero for subsequent exam. 
 
We realize that unanticipated absence from an exam does occur, therefore: 

• If an unanticipated absence does occur, it is the learner’s responsibility to contact the course faculty 
via email within 24 hours of the absence to make arrangements to take the missed exam.  

• All missed exams must be made up within one week from the day the learner returns to the course 
(but not during course time). Failure to do so will result in the inability to make up the exam, and the 
learner will receive a grade of zero on the exam.  

• All exams taken after the scheduled date and time (up to two) will receive a 10% reduction from the 
score achieved. Example: Learner misses a 30-point exam. The maximum points the learner can 
achieve is 27.    

• The learner may be given an alternative version of the exam in place of the one missed at the 
discretion of course faculty. 

• Missing a make-up exam will result in a grade of zero.  
 
Anticipated absence from an exam 

• At the discretion of the faculty, a learner may be granted permission to take an exam early due to 
extenuating circumstances, e.g., up to one week prior to exam date (no point deduction if taken 
earlier). 

• The learner may be given an alternative version of the exam in place of the exam to be missed. 
• There is no penalty for taking an exam early as long as the learner does not exceed the two exams 

allowed outside the scheduled date/time.  
 
Posting of Mastery Assessments and Exam Grades and Exam Review 

• Exam grades will be posted within one week of the date of the exam.  
• Students have one week after course exam review to provide written rationale to the appropriate 

instructor to support an alternative answer to an exam question. Supporting evidence for alternative 
answers must come from an assigned reading or lecture notes. 

• Exam review will be conducted per course policy.   
• Exams are closed for review two weeks from the date of the exam. 
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• It is expected that students who are unsuccessful on an examination will seek guidance from course 
faculty. 

 
CLASSROOM EXAMINATION PROCEDURE 

1. NO CELL PHONES will be allowed during the examination.  
2. ALL bags, books, and laptops are to be placed at the front or back of the classroom. 
3. NO hats, hoodies, or visors are permitted to be worn during the examination. 
4. NO food or drink will be allowed during the exam.  
5. NO bathroom breaks will be given during the examination. Please use the facilities before the exam.  
6. NO talking during the exam. 
7. DO NOT plan VACATIONS during scheduled examination days. 
8. LATECOMERS will not be able to take the exam and will receive a zero. 
9. AN ILLNESS on the exam date requires that you call or have someone else call, including an email to 

the professor regarding your absence. A make-up exam will need to be scheduled. A make-up exam 
may be a different exam and in a different format than the original exam offered at a decided time 
between the student and the instructor. A physician’s note or other relevant documentation is required 
for all exam absences. Note: the 10% late penalty applies. Failure to comply with make-up exam 
policies will result in a zero for the quiz or exam. 

10. LEAVING THE CLASS during the exam is not permitted unless you have completed your exam. 
If you leave the classroom during your exam, you will not be permitted to reenter the classroom. Your 
exam will be graded as is, meaning that all unanswered questions will be marked as wrong. And, all 
answered questions will be marked according to the content of the exam.  

11. Students may be asked to change their seats during exam times. 
12. Students may be required to participate in exam wrappers 

 
ACCOMMADATIONS 
 
Students with accommodations for testing will be scheduled to test in Wright Hall. 
 
Accommodations cannot be applied retroactively. Students should be ready to supply 
appropriate documentation with the application for disability accommodation to the Disability 
Services Program. Once the student acquires a signed Accommodations form from the 
Disability Service Program, the form must be presented to the course coordinator at the 
beginning of the semester or as soon as the student receives permission for accommodations. 
Note: accommodations cannot be supported if form is presented less than 24 hours before 
the scheduled date of exam. 

 
Wright Hall, RM 109  
disabilityservices@lincoln.edu  
(484) 365-7245 (office)  
(484) 365-7971 (fax) 
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All written assignments (unless otherwise noted) are considered to be formal or scholarly writing. Formal 
writing in the nursing program is informed by the Publication Manual of the American Psychological 
Association 7th edition. As with other guides for scholarly writing, the APA manual prescribes a reader-
based form of writing. All written assignments are to be typed and presented in the style as detailed in the 
APA manual including citations and references.  
https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/general_format
.html  
 
American Psychological Association. (2020). Publication manual of the American Psychological Association 

(7th edition). APA.   
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LATE ASSIGNMENTS 
Any assignments submitted late without an approved request for extension* will be subject to a 5% reduction 
in grade/per day. Extensions can only be one week in length, and will only be granted once during the course.  
No submissions will be accepted after the final day of class. 
 
*Students who submit a late paper may be required to analyze or summarize a scholarly article related to 
their topic for each day that the paper is late with a limit of 7 days. There is a maximum amount of 7 
additional scholarly summaries or critiques. After 7 late days, the student will receive no credit for the 
assignment. Extenuating circumstances will be reviewed by the Director of Nursing. 
 
Discussion Boards- The Discussion board (Db) is a unique opportunity for connecting with your peers by 
creating conversation, sharing ideas, plugging in to real-time, real-world problems or situations that relate 
back to the course of study. You will benefit from the exchange of ideas and perspectives that you will glean 
through other students’ posts. It is expected that both your initial posts and peer responses reflect quality 
writing, and use properly cited scholarly resources to support your ideas. 
Note: For discussion boards, extensions may be requested prior to the date and time the initial posting is due.  

• Late initial postings for discussions will be penalized by 5% per day.  
• Extensions on the initial posting will not go beyond the date and time the peer responses associated 

with the discussion board are due.  
• Peer responses to the discussion board postings must be completed by the date and time posted.   
• Peer responses on discussion board assignments are not eligible for any extension beyond the due 

date. 
• Accommodations cannot be applied to discussion boards as the DB is intended as an interactive peer 

activity and graded as such per the Db rubric. 
  



   
 

46 
 

Lincoln University Nursing Program 
Policy Statement 

BSN Nursing Program – Traditional BSN Nursing Track 

Date of Faculty Approval: VD, JT, 
MN 5/22 
Date revised: 5/22 
Date reviewed: 5/22 

 
Policy #NUR 4.1. 4  

 
Grading Standards 

 
p. 46 

 
GRADING 
 
The minimum passing grade for all nursing courses is 80% (B-). Any student who receives a grade below 
80% (B-) in any nursing course must refer to the Progression and Readmission Policies stated in the nursing 
handbook.  
 
For Grade Appeals, refer to the Lincoln University Undergraduate Catalog for the University’s Grade 
Change Policy and Grade Action Appeals Policy.  
https://www.lincoln.edu/sites/default/files/pdf/student-affairs/student-handbook/SHB2020.pdf  
 
Note: No extra credit will be given to students in the Nursing Program. Please refer to our numerical grading 
scale below. 
  
Nursing Program Grading Scale: 
100-93 = A   
90-92.9 = A-   
88-89.9 = B+   
82-87.9 = B   
80-81.9 = B-  
Below 80 = F  
Grades below 80% (B-) will be considered failures*.  
*Grades are calculated with exact values throughout the semester. Therefore, grades are not rounded up at 
the end of course. 
 
All mastery assessments, the mid-term and final exam in any course will require remediation for anything 
less than 90% (details for remediation at faculty discretion).  
 
For students earning > 90% remediation is required to determine rationale for correct selections. 
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At the quarterly, midpoint and end of each course, the academic and lab/clinical progress of each student is 
reviewed. A student with an academic or lab/clinical performance as unsatisfactory or with less than an 80% 
grade point average at the quarterly and mid-term semesters will be counseled on the required standards.  
 
The instructor and student should meet to develop a strategy to improve the student’s performance. A letter 
of warning is sent to the students who do not meet the minimum standards and the student will be referred to 
the Center for Student Success for tutoring and/or required to complete a Performance Improvement Plan 
(PIP) at the discretion of the course faculty.  
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In the event of course failure, any grade below 80% (B-), the student will need to successfully repeat 
the course before progressing through the program.  
Repeating a course may include: 

1. Returning to the program during the next semester the course is offered. Which may result in 
a student waiting out until the next school year. 

2. In special circumstances, the program director may approve a course be offered in the 
summer 1 semester in order for the student to stay on track for academic progression. 

3. Currently, there are no provisions for any failed course to be repeated during the winter 
break. 

  



   
 

49 
 

 
Lincoln University Nursing Program 

Policy Statement 
BSN Nursing Program – Traditional BSN Nursing Track 

Date of Faculty Approval: VD, JT, 
MN 5/22 
Date revised: 5/22 
Date reviewed: 5/22 

 
Policy #NUR 5.1  

 
Dismissal Policy  

 
p. 49 

 
Dismissal from the Nursing Program 
Students will be dismissed from the program for failure to maintain the required cumulative grade-point 
averages and/or incidence of misconduct. 
 
Program Dismissal for Academic Reasons 
Students may only repeat any nursing course one time.  

• A student may only fail one course within the entire nursing program.  
• A second failure will result in dismissal from the program. Failure is considered any grade below 

80% (B-). 
 
Program Dismissal for Incidence of Misconduct 
Examples* of academic misconduct include: 

• Cheating on a mastery assessment, exam, plagiarism, fighting in class, physical aggression against a 
student, faculty or staff, verbal and physical abuse of another including faculty, etc.  

Examples* of misconduct on a clinical site or clinical situation include: 
• Not following clinical personnel direction regarding client care or conduct around a client and their 

family, physical aggression and abuse, being found out of bounds, or leaving the site without 
permission. 

 
*These are examples and may not be an exhaustive list  
 
There is no provision for readmission following dismissal for ethical or academic reasons once the appeal 
process has been exhausted. The Dean makes dismissal decisions when it is highly unlikely for the student, 
under present circumstances, to complete the requirements for graduation. 
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Withdrawal from the Nursing Program  
 
In the event of an incomplete or medical withdrawal in a course- refer to the Lincoln University medical 
withdrawal/incomplete policy, especially regarding deadlines and proper documentation. Meet with your 
advisor and program director to complete and process paperwork for withdrawing. 
See LU university Student Handbook, p.8-9 https://www.lincoln.edu/sites/default/files/pdf/student-
affairs/student-handbook/SHB2020.pdf  
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Returning to the Nursing Program After Withdrawal or Course Failure 
 
A student who withdrew or failed to progress in the nursing program may apply for readmission to the 
University through the Registrar’s Office. The Nursing Program Chair must approve the Application for 
Readmission before a new registration will be accepted. Application will not be approved until the 
compliance plan is successfully completed. The student must resubmit all materials previously required in the 
initial admission process. 
 
Process for Application for Readmission: 

1. The returning student must meet with their academic advisor prior to their return to develop and sign 
a compliance plan. The returning student must complete all the compliance plan requirements before 
any return to class and clinical. Failure to do so will result in denial of readmission application. 

2. The returning student is responsible to comply with any and all changes and additions to the BSN 
Student Handbook in effect for the cohort at the time of register. 

3. The returning student is responsible for the full-time tuition rates, fees, and costs in effect for the 
cohort with which they register. 

4. The student is responsible for purchasing new uniforms or designated supplies should the design or 
requirements be different from previous admission in the program. 

5. The returning student must contact the Nursing Program and resubmit all Castle Branch requirements 
and credentials, i.e. (American Heart Association CPR card, malpractice insurance, physical exam, 
updated TB test, criminal background check, clear drug screen, child abuse clearance and FBI 
Clearance), and any other credentials that are required at the time of registration. Students are 
responsible for costs associated with requirements.  

6. Upon returning to a clinical course after a withdrawal or a course failure, a student MUST make an 
appointment with the simulation center Coordinator to set up practice and test times. The appointment 
must be made within one week after signing the compliance plan.  

7. The simulation center coordinator will give the student a skills test which the student must 
successfully pass before permitted to register for class. The student may only retest two times. 
Successful pass rate in the skills test must be attained by the date agreed upon in the Returning 
Student Compliance Plan. 

8. The returning student will be required to take a clinical math examination and pass with a score of 
100% prior to the completion of the Compliance Plan. 

9. The returning student will be required to submit to a mandatory, comprehensive, and random drug 
and alcohol testing. 
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ACADEMIC DISHONESTY POLICY AND PROCEDURES 
Students are responsible for proper conduct and integrity in all of their scholastic work. They must follow a 
professor's instructions when completing tests, homework, and laboratory reports, and must ask for 
clarification if the instructions are not clear. In general, students should not give or receive aid when taking 
exams or exceed the time limitations specified by the professor. In seeking the truth, in learning to think 
critically, and in preparing for a life of constructive service, honesty is imperative. Honesty in the classroom 
and in the preparation of papers is therefore expected of all students. Each student has the responsibility to 
submit work that is uniquely his or her own. All of this work must be done in accordance with established 
principles of academic integrity.   https://www.lincoln.edu/sites/default/files/pdf/registrar/Catalog.pdf?13 
 
Academic dishonesty includes but is not limited to: 
a. Plagiarism or presenting words, pictures, ideas, or artwork, that are not your own, as if they were your 

own, in spoken, written, or visual form without permission from originator. 
b. Submitting a paper written by another student or another person as if it were your own. 
c. Submitting a paper written by you for another course or occasion without the explicit knowledge and 

consent of the instructor. 
d. Fabricating evidence or statistics that supposedly represent your original research.  
e. Cheating of any sort on tests, papers, projects, reports, and so forth. Each faculty member is required to 

send a record, together with all evidence of all suspected cases of academic dishonesty to the Nursing 
Program Director and Chair. 

f. Falsification of any materials submitted for admissions or grading purposes. 
g. The use of Turnitin© can prevent plagiarism, the minimum acceptable level is 25% or less. 
 
Each faculty member is required to send a record, together with all evidence of all cases of academic 
dishonesty to the Director of Nursing, who will forward the information to the appropriate faculty committee 
for adjudication. 
 
Academic Penalties for Academic Dishonesty 
When academic honesty is violated, according to the definition adopted by the faculty and whatever 
additional definition the instructor has published to their  students, the instructor may choose one of the 
following penalties according to their  assessment of the severity of the infraction and any extenuating 
circumstances: 

• Assign a grade of “F” or “zero” on the paper, project, or examination but allow re-submission, 
resulting in a maximum grade of “B-.” 

• Assign a grade of “F” or “zero” on the paper, project, or examination without the opportunity 
for resubmission. 

• Assign a grade of “F” in the course.  
• In all cases, the instructor will forward, in writing, evidence of the academic dishonesty and 

the academic penalty to the Faculty Representative to Administration. 
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STUDENT ACADEMIC GRIEVANCE & COMPLAINT PROCEDURE 
 
Whenever a student has a grievance/complaint regarding a matter related to an academic or non-academic 
matter at Lincoln University, the following procedures shall apply when a student believes that a faculty 
member has infringed upon the student’s rights as set forth in this policy. In cases in which the student is 
challenging an instructor’s conduct of the course, classroom management style, or assignment of a grade 
received in connection with a course, the student shall follow the grade appeal procedure applicable to the 
school or college in which the course is offered. 
  
1. The student shall first attempt resolution by seeking an appointment with the instructor in question. If, to 
the student, this does not seem a feasible course, or if a personal conversation with the instructor has been 
attempted, but a resolution satisfactory to the student’s grievance is not obtained, the student may seek 
resolution through a written appeal to the instructor’s Nursing Program Chair, who will attempt to resolve the 
matter between the student and the instructor. If the grievance or complaint is against the Nursing Program 
Chair, then proceed to number 3 below. 
  
2. If a resolution satisfactory to the student is not obtained through appeal to the Nursing Program Chair, the 
student may seek resolution through a written appeal to the School Dean. 
  
3. The Dean (or the Dean’s designee) may attempt informal resolution through discussion with the student 
and faculty member. The Dean will consider the student’s appeal and issue a written decision and remedy. 
Appropriate precautions should be taken to safeguard the confidentiality of the grievance proceedings, 
including information about the outcome. 
  
4. Either party to a grievance appeal (whether instructor or student) may appeal the decision of the Dean in 
writing, within ten (10) days following notice of the Dean’s decision. A written reply by the other party must 
be filed within ten (10) days after receipt of the appeal. The Dean’s decision shall be stayed pending appeal. 
The Dean has discretion to determine the information and procedure that he/she will utilize in deciding each 
appeal. The decision of the Dean (in writing) shall be final. 
 
SAMPLE 
Student Grievance & Formal Complaint Form 
The purpose of the formal complaint procedure is to provide a process for resolving student complaints 
related to academic or non-academic matters against faculty at Lincoln University. Whenever a student has a 
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complaint, the following procedures shall apply when a student believes that a faculty member has infringed 
upon the student’s rights. 
  
Student Information 
Please provide your name, student ID number, telephone, and email address. 

Name   Telephone   

ID Number   Email   

  
Complaint Summary 
Provide a brief description of the complaint. Explain the matter in detail by including a complete summary of 
information in a signed, written statement attached to this form. 
Faculty Information 
Please provide the name, office location, telephone and email of the faculty member against whom this 
complaint is filed. 

Name   Telephone   

Office   Email   

 
1. Has the student attempted resolution by seeking an appointment with the instructor in question?  

 
Yes ____ No ____ 

 
If yes, please provide date of level one meeting (meeting with instructor) 
____________________________________________________________  
 
Has a resolution satisfactory to the student been obtained? 

 
Yes ____No ____ 

 
2. Did the student seek a resolution through a written appeal to the instructor’s Nursing Program Chair? 

 
Yes ____ No ____ 
 
If yes, please provide date of level two meeting (meeting with Dept. Chair) 
___________________________________________________________ 
 
Has a resolution satisfactory to the student been obtained? 
 
Yes ____No ____ 

  
3. Did the student seek a resolution through written appeal to the College Dean? 
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Yes ____ No ____ 
 
If yes, please provide date of level three meeting (meeting with Dean of College)  
_____________________________________________________________ 
 
If yes, did the Dean issue a written decision and remedy? 
 
Yes ____No ____ 
 
(The decision of the College Dean shall be final.) 

  
____________________________ _________________________________ 
Student Name    Student Signature 
  
Date______________________ 
 

For Office Use Only 

Date Received in Nursing Department   

Personnel assigned to manage case   
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The BSN Program utilizes Assessment Technologies Institute (ATI) to prepare and evaluate the student for 
attainment of program outcomes, success on NCLEX-RN, and entry into practice.  
Students are assigned learning activities which are specified in course syllabi. Completion of designated ATI 
activities and assessments are associated with course points.  
 

• ATI assessment results are a designated portion of the course grade and identify content areas needing 
further study for mastery of the content and successful completion of (NCLEX).  

• Students are assigned ATI focused learning activities which are specified in course syllabi. 
Completion of designated activities are associated with course points, while others are required 
without points.  

• Required testing, remediation and retesting in specified content areas encourage students to learn on a 
deep level. This assessment of strengths and weaknesses is conducted on various levels.  

• ATI Completion Checklist -Verification of nursing program completion will not be sent to the State 
Board of Nursing until all ATI requirements have been met.  

 
 

ATI	Grading	Criteria	
On	the	assessment,	if	you	earn:	
Level	3	=	4	points	plus	1	pt	for	remediation	for	total	5	out	of	5	pts	
Level	2	=	3	points	plus	1	pt	for	remediation	for	total	4	out	of	5	pts	
Level	1	or	less	=	0	points	plus	1	pt	for	remediation	for	total	1	out	of	5	pts	

PRACTICE	ASSESSMENTS	A	&	B	5%	
No	credit	will	be	given	for	late	assignments	

Complete	Practice	Assessment	A.	
Rationales	will	not	be	turned	on	until	
Remediation	due	date.	
Remediation:	
•	Minimum	1	hour	Focused	Review	(FR)	on	
initial	attempt	and	completion	of	FR	Quiz	
•	For	each	topic	missed,	complete	
a	handwritten	review	of	content.	In	addition,	
list	3	other	“things	I	did	not	know”	from	that	
page*	

Complete	Practice	Assessment	B.	
Rationales	will	not	be	turned	on	until	
Remediation	due	date.	
Remediation:	
•	Minimum	1	hour	Focused	Review	(FR)	on	
initial	attempt	and	completion	of	FR	Quiz	
•	For	each	topic	missed,	complete	
a	handwritten	review	of	content.	In	addition,	
list	3	other	“things	I	did	not	know”	from	that	
page*	

*Students	not	completing	both	Practice	Remediations	will	not	be	permitted	to	take	the	
proctored	assessment	and	will	receive	zero	percentage	points	for	the	proctored	

assessment	within	the	course	
STANDARDIZED	PROCTORED	ASSESSMENT	
No	credit	will	be	given	for	late	assignments	

Level	3	=	4	%	 Level	2	=	3	%	 Level	1	or	Below	Level	1	=	0	%	
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Remediation	=	1	%	
•	Minimum	1	hour	
Focused	Review	

•	For	each	topic	missed,	
complete	

a	handwritten	active	
learning	template	**	

Remediation	=	1	%	
•	Minimum	2	hour	
Focused	Review	
•	For	each	topic	
missed,	complete	
a	handwritten	active	
learning	template**	

Remediation	=	1	%	
•	Minimum	3	hour	Focused	Review	
•	For	each	topic	missed,	complete	

a	handwritten	active	learning	template	**	

No	retake	required	 No	retake	required	 Retake	required	before	the	beginning	of	
the	next	semester.	

An	additional	percentage	point	will	be	
earned	if	a	student	earns	Level	2	or	3	on	

the	retake	
**Students	not	completing	the	Proctored	Assessment	Remediation	will	not	be	permitted	
to	take	the	Course	Final	Exam	and	will	receive	zero	percentage	points	for	the	Final	Exam	

within	the	course	
 

 
ATI Point Structure (when using a point system out of 100) 

Online 
Practice A 
Assessment 
with rationales 
on (10 points if 
completed and 
submitted on 
time)  
 

Required 
learning 
activity 
(Decided by the 
course 
coordinator, 20 
points if 
activity 
completed and 
submitted on 
time)  

Online 
Practice B 
Assessment 
with at least a 
75%. (10 points 
if completed 
and submitted 
on time and 10 
points for 75%) 
 

Proficiency Level on ATI 
Proctored Assessment  
Points Awarded for Achievement 
on ATI Proctored Assessment  

TOTAL 
POINTS 
POSSIBLE 
OUT OF 100  
 Proficiency 

Level 2 or 3 on 
ATI Proctored 
Assessment 

Proficiency 
Level 1 or 
Below Level 1 
on ATI 
Proctored 
Assessment 

10  
 

20 20 50 X 100 
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CLINICAL ATTENDANCE 
Clinical is defined as any experiential learning activity that takes place outside the classroom. Learning 
experiences in addition to clinical sites may include simulation days, conferences, and seminars as 
designated.  

• Clinical attendance is mandatory.  
• If an unexpected emergency occurs and the student cannot attend the clinical experience, the student 

must contact the clinical instructor at least one hour prior to the required clinical time.  
• Students are expected to arrive to the clinical site (lab or assigned facility) fifteen minutes prior to 

the start of the shift (or as designated by the instructor); and to leave the clinical site (lab or assigned 
facility) only when the instructor has given permission. 

• Pre- and post-conferences are a component of all clinical experiences. Times are at the discretion of 
the clinical instructor. 

• Students who arrive after the designated time for the beginning of the experience will be sent home. 
E.g., for a clinical starting at 0700, students are expected to arrive at 0630. After 0645 the student is 
considered late and will receive a warning (two warnings counts as a clinical absence). After 0700 the 
student will be sent home. An alternate assignment will be assigned and the event will be marked as a 
clinical absence. 

 
Transportation 

• Students are responsible to arrange their own transportation to and from all external clinical sites 
or field experiences. 

• Parking at the Clinical Facilities- Each clinical facility has different parking arrangements for 
students. Students may be required to pay parking fees at facilities when there is no free parking lot or 
off-street parking. It is the student's responsibility to pay all fees related to parking.  

 
Cancellation of Clinical 
In the event clinical is cancelled due to inclement weather or other unforeseen circumstances the clinical 
instructor will provide an alternative experience for that day.   
 
Consequence for Failing to Meet Clinical Attendance 
Failure to meet the requirements for clinical attendance will result in an unsatisfactory evaluation and 
subsequent course failure.  

• Faculty members may direct a student to leave the clinical area due to illness, injuries, lack of 
preparation for practice, inappropriate attire, suspected impairments, or any situation deemed 
unsafe or inappropriate to the clinical setting. The student is responsible for a missed clinical day. 

• Clinical make-up days may result in additional expense and time for the student.  
• If it is not feasible for the student to make up the missed clinical time before the end of the term, the 

student may request an incomplete grade (“I”). If a student is dismissed from the clinical area for 
reasons other than illness or injury, the faculty member is not obligated to schedule a make-up day for 
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the student. This absence will be reflected in the student’s clinical evaluation and may result in 
placing the student in clinical jeopardy and/or clinical failure. A clinical failure = a course failure. 

• Missed clinical experiences will be handled individually and the student must makeup clinical the 
day.  

• The make-up will be at the discretion of the instructor and may involve evenings/weekend hours as 
designated by the clinical site availability. In the event of a second missed clinical day, student will be 
charged $100 to have a faculty to facilitate a missed clinical experience. 

• More than 2 unexcused clinical attendance experiences are considered a failure for the course. The 
students will need to re-take the course including the didactic and clinical component for the course. 

 
Unsafe Clinical Practice 
In order for a student to be deemed unsafe to practice clinically, a decision must be made by the clinical 
instructor and the course coordinator. Once the decision is made, it must be submitted to the Nursing 
Program Director in writing on the Remediation form.  
 

• The Remediation form must specify if a remediation plan, clinical/course failure (**Clinical failure 
means automatic course failure) or recommendation for removal from the program is recommended 
for the student.  

• The executive committee* must review recommendations made by faculty for student dismissal from 
the Nursing Program. Course faculty must submit all documentation leading up to the 
recommendation for student dismissal.  

• The executive committee will make the final decision on dismissing a student for unsatisfactory 
academic performance, unsafe clinical practice, non-return post leave of absence, and any other 
serious offense(s).  

• All appropriate documentation, including personal accounts of the event, must be submitted by 
faculty/staff involved. 

 
*Executive committee includes the nursing program director, the clinical committee chair, 
and a selected faculty member. 
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CLINICAL EXPERIENCE ASSIGNMENTS 
Clinical section assignments are planned so that students have a wide range of experiences and exposure to a 
variety of faculty or facilities.  
 
The Clinical Coordinator and/or the Director of Nursing assigns students to clinical sections.  

• Clinical placement assignments are final. 
• Any changes in posted clinical assignments will be made only due to unforeseen, extenuating 

circumstances.  
• Because experiential learning is valued and required in the nursing curriculum, students may be 

assigned to participate in their clinical experiences during any day, evening, or weekend throughout 
the semester. 

 
Preceptors and Mentors at Clinical Sites 

• All preceptors and/or mentors in clinical practice areas will hold a BSN, RN or must be horizontally 
aligned with the RN scope of practice, e.g., an LPN is not qualified to precept or mentor a BSN 
nursing student.  
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CLINICAL AND SIMULATION CENTER EVALUATION POLICY 
 
Nursing faculty has the responsibility for evaluating the clinical/simulation performance of all students in 
relation to course objectives. The nursing faculty has the authority to withdraw students from the clinical 
agency at any time if behavior or nursing practice is considered unsafe/ unsatisfactory or 
unethical/unprofessional.  
 
The student must satisfactorily pass all skills necessary for meeting the course objectives associated with 
clinical courses.  
 

• All nursing students must complete skill checks on designated nursing procedures.  
• The purpose of skill check is to assist the student in achieving and maintaining competency in 

performing basic clinical procedures.  
• Evaluations of the skill checks are performed by Lincoln University nursing faculty.  
• Failure to pass skill checks will result in dismissal from the Nursing Program.  
• Once competency is achieved, the student may perform the skill in the clinical agency  
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CLINICAL AND SIMULATION CODE OF CONDUCT 
 
Students who do not demonstrate safe clinical practice in the clinical area or in the simulation center are 
subject to immediate dismissal from the program. Safe clinical practice is defined as follows: 
 
Performs nursing actions (procedures, medications, and other treatments), consistent with:  

• Takes nursing actions to correct, minimize, and/or prevent risk to client. 
• Avoids use of alcohol or other chemical substances producing impairment of clinical judgment or 

practice. 
 
As a professional discipline, issues of unsafe, unethical or unprofessional behavior are of utmost concern. 
Students may be removed from the clinical setting or dismissed from the program if such behavior occurs. 
Unsafe/unsatisfactory/unethical performance is defined as, but not limited to:  

a) Being unprepared for the clinical experience at any time (Inappropriate attire and lateness) 
b) Failure to meet required objectives. 
c) Failure to submit required, updated criminal history information, health data, liability  

 insurance on time when requested or other documents required by clinical agencies.  
d) Students found sleeping on the clinical unit, regardless of the area, will be immediately dismissed 

from the clinical facility. Follow-up corrective action will occur including being dismissed from the 
nursing program. 

e) Displaying suspicious behaviors which are indicative of a suspected impairment.  
f) Eating or drinking in non-designated clinical area   
g) Being a No call No show for clinical or simulation.  
h) Students must contact their clinical instructor if they have an emergent situation.  
i) Inability to get along with peers, faculty or staff in clinical and non-clinical situations related to all 

aspects of the nursing program. 
j) Failure to stay for duration of assigned experience.  
k) Failure to adhere to the University Code of Conduct.  

 
Examples of unsafe or unethical practice in the clinical area include but are not limited to: 

• Negligence in client care. 
• Unprofessional behavior either at the laboratory or at the clinical agency. 
• Substantiated act(s) of client abuse, either physical or verbal. 
• Ongoing unsatisfactory performance documented by the clinical instructor. 
• Neglect of duty with actual cause or potential to cause client harm. 
• Fraudulent or egregious acts. 
• Demonstrated and/or documented incompetence.  
• Personal conduct that adversely affects the learning environment and/or the instructor’s ability to 

perform their responsibilities. 
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• Exhibiting aggressive or intimidating behavior (e.g., profanities, threats, loud talking, rudeness, 
verbal coercion) toward or in the presence of faculty, staff, peers, clients/clients, or agency personnel. 

• Falsifying a client’s record. Reporting false information to faculty. 
• Violation of HIPPA regulations (i.e., breach of client’s confidentiality). 
• Failure to adhere to principles of safe nursing practice (i.e., safe medication administration). 
• Inadequate preparation for clinical responsibilities. 
• Inability to recognize limitations and/or failure to seek appropriate help in time sensitive situations. 
• Dishonest communication with clients, families, faculty and/or agency staff. 
• Denying responsibility for one’s actions. 
• Plagiarism of written assignments in clinical settings. 

 
Any student who experiences criminal charges while enrolled in the Nursing Program is required to notify 
the Director of Nursing within ten (10) days of such charges that may affect their ability to function in the 
academic or lab setting. Criminal charges include but are not limited to misdemeanors, felonies and 
convictions, such as shoplifting, drug charges, driving under the influence (DUI), reckless driving and 
suspended license. These activities do not include legal matters regarding divorce, custody issues or parking 
tickets. 
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PROCESS FOR WITNESSING UNSAFE PRACTICE/SATISFACTORY BEHAVIOR 
IN THE CLINICAL AREA  
 

• If the clinical instructor witnesses or believes a student is unsafe during the clinical experience the 
clinical instructor must immediately contact the Course Coordinator to report the situation. 

• Depending on the situation the student may be dismissed from the clinical area. 
 
1. Thereafter, the student must meet with the course coordinator or the Director of Nursing to review 

the incident in question.  
2. At the meeting, the student will present a written account of their perception of the incident  
3. Depending on the situation, the student may not be permitted to attend further clinical sessions until 

the issue has been reviewed and a decision made about continued participation in the clinical course.  
4. Students will obtain a written warning by the Director of Nursing for any behaviors deemed 

inappropriate.  
5. Students are only allowed 2 written warning notices by the Director of Nursing for inappropriate 

behavior for the duration of the program. * 
 

*The Nursing Program Director may dismiss a nursing student from the program after 2 written 
warnings. 
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SIMULATION CENTER POLICY 
 
Each student, faculty and staff member are expected to follow Simulation/ Lab guidelines. Failure in 
adhering to this policy will result in forfeiture of all lab privileges. The policy will be enforced in the 
following labs: Computer, Nursing Skills and Simulation.  
 

• Upon entering sim lab place all personal belongings in provided storage area  
• Sign in and out of each lab as required. 
• Clinical dress code in lab is strictly enforced. 
• Proper hand hygiene should be practiced before entering and exiting each lab. 
• Sitting on the hospital beds is prohibited. 
• No food, gum or drinks of any kind will be permitted in any lab.  
• Water will be allowed only at the table when not used for presentations. 
• All equipment and supplies are to be returned to appropriate locations before exiting the lab.  
• Leave the lab area clean and presentable before exiting the lab. Work as team to keep the lab tidy. 
• The sim/lab/s will operate during regularly scheduled hours, hours will be posted outside of each lab 

door. 
• Any user will report conditions or events contrary to the Nursing Lab Policy immediately to the 

appropriate Lab Coordinator. 
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LU NURSING STUDENT DRESS CODE 
 
The nursing student uniform conveys an image to the public. It is an important component of your role as a 
LU nursing student and influences the way clients, hospital staff, and fellow LU students perceive you. The 
uniform at LU should convey a neat and professional appearance. In addition to the guidelines listed here, 
students must comply with the uniform code of the agency to which they are assigned for clinical experience 
each semester. Uniforms are worn for protection of the client and the student. Uniforms vary with the clinical 
setting. Students who appear for a clinical and simulation lab experiences without the official uniform will be 
dismissed from the clinical area with an unsatisfactory clinical grade for the day. * 
 
*All students will wear their nursing uniforms in the skills and simulation laboratory.  
 
Official LU Nursing Student Uniform 

1. Pewter scrub tops (5) with Lincoln University embroidered on front.  
2. Pewter cargo scrub pants (5) 
3. Only plain white, tee shirts are permitted under the scrub shirt. 
4. Pewter Nursing Jacket (1) 
5. A wristwatch with a sweep second hand is required.  
6. Bandage scissors 
7. Hemostats 
8. Stethoscope 
9. Pens 
10. A small pocket notebook is required to fit in your uniform jacket for clinical.  

 
Professional standards as a part of the complete uniform: 

• Picture ID name badge and a photo ID is required at clinical facilities (LU ID card should be used) 
and must be visible. 

• ALL white socks or white support hose with white shoes. All black socks or black support hose with 
black shoes. Support stockings are encouraged. 

• Leather, low-heeled, closed-toe nursing shoes or white or black (all leather) shoes/sneakers dedicated 
only to clinical (no clogs, no cloth slip-ons, no open toe shoes or sandals).  

• Shoes must provide support. 
• Uniforms must be loose enough to provide ease of movement in clinical activities. 
• Jeans may not be worn for any clinical experiences including times when obtaining information from 

an agency for clinical assignments. 
• If approved for specific clinical experiences in the community, street clothes may be worn in some of 

the clinical agencies. The choice of clothing shall be neat and professional. 
• Nails are to be kept clean, short, and smooth to ensure client and student safety. Fingernails should 

not extend beyond ¼ inch in length.  
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• Artificial nails are prohibited in the clinical setting, as they harbor and promote the spread of hospital-
associated infections. (Refer to http://www.cdc.gov/mmwr/PDF/rr/rr5116.pdf - page 29 

• Hair should be in a neat and professional style, which will not interfere with the administration of 
client care. No large fancy barrettes or hair ornaments are permitted. 

• Hair must be pulled Back and Up away from the collar and secured with the following: barrettes, 
bobby pins or elastic hair bands.  

• Long hair is prohibited in the clinical areas and all students will be required to pull their hair back in a 
bun/ponytail. 

• When wearing a Hijab, solid colors must be worn to compliment the Lincoln University nursing 
student uniform, i.e., white, blue, black, cream, or tan.  

• Jewelry is limited to wedding bands, watches, and one set of post earrings to be worn on the earlobes. 
No other pierced jewelry may be worn at any clinical sites.  

• Any visible piercing, such as nose and tongue jewelry, needs to be removed prior to entering the 
clinical area. 

• Tattoos must be covered while at clinical sites. Lincoln University's policy prohibits tattoos or brands 
that might be considered offensive, regardless of where they appear on the body. Specifically, the 
regulations forbid: Extremist tattoos: Indecent tattoos: Sexist tattoos: Racist tattoos 

• Students choosing to wear beards and/or mustaches may do so provided they are close cropped, clean 
and well-groomed at all times.  

• Full-length lab coats are not to be worn over the LU uniform in any healthcare facility. 
• No artificial lashes are permitted for infection control reasons. 
• Chewing gum is not permitted. 
• Scented body products or perfume should not be used prior to a clinical experience. 
• Specific guidelines are available for clinical settings where a uniform is not required. 

 
Each clinical instructor has the final authority on the appropriateness of student attire in each clinical setting. 
They are responsible for ensuring that each student exhibits a professional appearance to the public. 
 
Consequences 
If you are not adhering to the dress code policy, you will be asked to leave the clinical area and the day will 
be counted as an absence. ** 
 
**Reminder – Missed clinical days can result in a clinical failure. All missed clinical days must be made up 
at the student’s expense.  
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MAINTENANCE OF STUDENT RECORDS 
 
In compliance with the Commonwealth of Pennsylvania State Board of Nursing, the following documents are 
maintained: 

1. Permanent records, including both clinical and theoretical experience and achievement, 
            shall be kept ad infinitum in the Nursing Program. 

2. Degree audits and official transcripts shall be kept in the Registrar’s office. 
3. Personal health data is kept and maintained by Lincoln University’s Director of Student Wellness 

Services and Castle Branch during and following the completion of the program. 
4. Student outcomes data are maintained by the Nursing Program 
5. Current written policies are maintained by Lincoln University and the Nursing Department. 

 
Note: 

• Students have access to personal records as defined by Federal and State legislation. 
• Where required by the Pennsylvania State Board of Nursing, hard copies of documents are kept in a 

fireproof locked cabinet. 
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SAFE AND UNSAFE EXPOSURE AND POLICIES 
 
Due to the nature and potential hazards associated with the nursing practice, students are required to adhere 
to Lincoln University’s policies and procedures for safe exposure in clinical practice. Compliance with 
training in exposures to communicable diseases, exposure to blood borne pathogens, blood borne pathogen 
training, laboratory sharps policy and exposure control plan, and latex response plan are essential to the 
safety and well-being of students and all constituents who students come in contact with while in clinical 
rotation. 
 
Clinical nursing involves physical exertion. All students who work in settings where client care is provided 
are at increased risks for both exposure to and transmission of communicable diseases and blood borne 
pathogens. Therefore, specific procedures are needed to: 

1. Protect clients and other health care providers with whom students work.  
2. Decrease health risks to students. 
3. Comply with nursing program agency contracts, Lincoln University Health Center  

 policies, Occupational Safety and Health Administration (OSHA) regulations, and  
 Centers for Disease Control Guidelines.  
 
Exposures to Communicable Diseases 

• Students with any contagious disease or skin lesions (staphylococcus or herpetic) will need to be 
evaluated by their health care professional or at the Lincoln University Student Health Center before 
attending clinical. 

• If a student contracts a communicable disease such as chicken pox, the student is to remain out of 
class/clinical. The student will be allowed to return to class/clinical with written authorization from 
their health care provider.  

• If exposed to any communicable disease, students involved in clinical practice will immediately 
report this exposure to their clinical faculty because of the potential hazard to the health of others and 
abide by the following procedures: 

• The supervising faculty member will report the incident to the Course Coordinator as soon as 
possible. The student will also submit a written report describing the exposure incident and 
subsequent actions taken. This report will be placed in the student’s permanent file.  

• The faculty member will immediately report the incident to the infection control Nursing Program 
and/or nursing administration of an involved clinical agency. 

 
Exposures to Blood Borne Pathogens  
Students exposed to blood borne pathogens during simulation center practice or clinical rotation will report 
immediately to the Lincoln University Student Health Center (during normal hours of operation) or the local 
Hospital Emergency Department. The following procedures are mandatory: 
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• Students will immediately report blood borne pathogen exposure to their clinical faculty. 
• The faculty member will immediately report the incident to the nursing administration and infection 

control Nursing Program of an involved clinical agency for client assessment to assist in determining 
the degree of risk in the exposure. 

• The supervising faculty member will report the incident to the Nursing Program Director and Course 
Coordinator and will submit a written report describing the exposure incident, including degree of 
risk and subsequent actions taken. 

 
Nursing Clinical Resource Laboratory Sharps Policy and Exposure Control Plan  
The Occupational Safety and Health Administration (OSHA) has established rules and regulations to control 
the spread of blood borne pathogens. Lincoln University assures compliance with OSHA regulations as 
follows: 

• There will be no parenteral or invasive procedures performed in the lab on one another, (Students are 
to refer to their program student handbook for details on exposure to blood borne pathogens in the 
clinical setting.)  

• Any parenteral and/or invasive procedures are performed only on mannequins or simulators. 
• Finger-sticks and needle sticks on one another are forbidden. 
• Syringes, needles, and any other sharps are disposed of in the red sharps container.  
• Students are not to use syringes and needles without an instructor or staff person present. I 

o If the stick is the result of inappropriate use, inattention, or horseplay, the student will be 
subject to disciplinary action.  

o Should a student or faculty/staff member receive a needle stick injury, an incident report will 
be written and submitted to the program director.  

o Appropriate first aid will be administered onsite.  
o While there is a minimal risk of exposure to any blood-borne pathogens, follow-up with a 

healthcare provider may be warranted. 
 
Latex Response Plan 
When working in the clinical setting or nursing skills labs, students may be exposed to latex and other 
allergens. 
 
Procedure for students with known sensitivity/allergy to latex or any other environmental or chemical agents 
who experience an exposure, it is recommended that you: 

1. Obtain consultation from your healthcare provider about your sensitivity/allergy, risks and treatment. 
2. Inform the simulation center Coordinator, course faculty, and your clinical instructor of your 

sensitivity. 
3. Use latex-free glove. However, the lab environment and clinical settings are not latex free. 
4. Provide a written plan, signed by your healthcare provider, detailing how to you handle your reaction 

(i.e., Epi-pen, Benadryl). 
  
In case of a life-threatening reaction in a nursing lab, an ambulance will be summoned immediately. 
(Campus Security phone number: 484-365-7211) 

1. Any faculty member or student may call campus police (extension 7211) on the phone in the lab.  
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2. State that you have a life threatening “Latex emergency” and need an ambulance and that epinephrine 
will be needed.  

3. State that you are in the Ivory Nelson Center for the Sciences, Room 308.  
4. If for some reason you call 911 first, you must notify campus police, so they are aware of the 

emergency. 
5. No information may be released from a student’s record without written permission of the student.  
6. Do not handle the victim with any latex products. 
7. Student/faculty member will be transferred to a hospital in the community by ambulance.  
8. It is helpful for the ambulance personnel to know the victim’s allergies, current medications, and any 

medical conditions. 
  
Faculty and staff with known sensitivities are to inform the Sim Lab Coordinator and Nursing Program 
Director asap. If a student or faculty member has a reaction requiring medical attention, an Anecdotal Report 
is to be completed and forwarded to the facility as per policy and the Simulation Lab Coordinator. 
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Performance Improvement Plan (PIP) 
 
One of the responsibilities of the nursing faculty and clinical instructors is to monitor the academic 
progression of students in the nursing curriculum. Although, the student is ultimately responsible for seeking 
assistance when experiencing academic difficulty, we believe the students should know that their progress is 
being monitored and that the faculty is committed to helping the student achieve success. The plan for early 
identification and follow-up of students experiencing academic difficulty is designed to ensure that students 
are well-informed about strategies for success, including University resources and assistance.  
 
Students will be monitored every quarter for early identification to the need for improvement. Monitoring 
includes obtaining less than 90% on a mastery assessment or exam or less than 80% on assignments. For 
courses with a clinical component, the clinical practicum is graded either Satisfactory or Unsatisfactory. If a 
student earns an “Unsatisfactory” during a quarter in any clinical practicum, or earns less than the required 
grade percentage in didactic component, the student will receive an early identification letter from the 
instructor and notification to meet with the course faculty or clinical instructor for a mutually agreed upon 
Performance Improvement Plan. 
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Learner Contract for Performance Improvement Plan 
 
Lincoln University Nursing Program 
 
 

LEARNING CONTRACT  
Student Name- Course- Contact Information- 

 
COURSE 
OUTCOMES OR 
CLINICAL 
COMPETENCIES 
TO BE ACHIEVED  

REQUIRED 
LEARNING 
ACTIVITIES (WITH 
RESOURCES FOR 
LEARNING) 

DUE DATE 
FOR 
COMPLETION 

EVALUATION 
EVIDENCE, 
RESPONSIBILITY 

1. 
 
 

   

2. 
 
 

   

3. 
 
 

   

4. 
 
 

   

Start date: 
 

Completion date: 

 
Student signature: 

 
Date: 

 
Faculty signature: 

 
Date: 

 
Preceptor signature (if applicable): 

 
Date: 

 
Program chair/director signature: 

 
Date: 
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NURSING PROGRAM GRADUATION REQUIREMENTS 
 
In order to be granted a Bachelor’s of Science in Nursing degree from Lincoln University, students must 
successfully complete all the requirements for the nursing program and for Lincoln University. 
 
A student is eligible for graduation upon the satisfactory completion of the program and curriculum 
requirements of the specific program in which they are enrolled and having attained a cumulative grade point 
average of 3.0 upon completion of the program and all credits. It is the student’s responsibility to complete 
all requirements for graduation. Additionally, students must fulfill the following in order to be eligible for 
graduation: 
  

1. Complete all nursing courses with a grade of 80% (B-) or greater. 
 

2. Successfully complete course progression, including all didactic, theory, and clinical 
requirements as outlined in the curriculum plan. 

 
3. Complete NCLEX-RN® curriculum requirements by reaching specific milestones in the 

NCLEX prep process identified for Lincoln University’s Nursing Program.  
 

4. Successfully complete the ATI NCLEX-RN® Comprehensive Predictor Exam as pre-
determined in the capstone course syllabus. 

 
  



   
 

75 
 

Lincoln University Nursing Program 
Policy Statement 

BSN Nursing Program – Traditional BSN Nursing Track 

Date of Faculty Approval: VD, JT, 
MN 5/22 
Date revised: 5/22 
Date reviewed: 5/22 

 
Policy #NUR 9.1.2 

 
Obtaining a Registered Nursing 
License in Pennsylvania  

 
p. 75 

 
OBTAINING A REGISTERED NURSE LICENSE IN PENNSYLVANIA  
 
NCLEX-RN® Pathway to Licensure at Lincoln University 
During the spring semester of the fourth year, and upon successfully completing 100% of Virtual ATI 
including the ATI NCLEX Comprehensive predictor, the Nursing Program Director will evaluate your 
readiness for nclex testing and if approved you will submit the Nursing Education Verification to the PA 
State Board of Nursing (PASBON). 
 
Senior nursing students will then receive information on how to apply for the NCLEX-RN® Exam. The 
process includes applying to Pearson VUE as well as the PA State Board of Nursing.  
 
The PA State Board of Nursing requires all new graduate nurses to complete 3 hours of Child Abuse training 
to obtain their nursing license in PA. Students typically complete this training in the last semester of their 
senior year. It is important for students to use the exact name as it appears on their government issued ID 
card that they will use on the day of the NCLEX-RN® to gain admission to the Pearson VUE Testing Center.  
 
Process: 

1. Students will submit their application online along with any fees incurred to the PA State Board 
of Nursing.  

2. You are required to use the same name as on the Child Abuse Training CEU, as listed on your 
government issued identification. Note: any name change will result in not be able to take the 
NCLEX-RN exam. 

3. Apply online to Pearson VUE and pay the nonrefundable $200.00. (You will use the same name 
as on the Child Abuse Training and Pearson VUE which is the same as your government issued 
identification).  

4. Upon receipt of these documents at PASBON and Pearson VUE, the nursing graduate will obtain 
their Authorization to Test or (ATT).  

5. The graduate should schedule the NCLEX with Pearson VUE.  
6. New nursing graduates are in the best possible position to pass the NCLEX-RN®. The longer you 

test after your graduation date the likelihood to successfully pass nclex markedly decreases. 
7. Please note, the summer months are the busiest for Pearson VUE’s testing centers. Therefore, 

nursing graduates may need to travel to a testing site outside their immediate radius.  
 
Lincoln University does not schedule the test for the graduate and is not 
responsible if a graduate cannot get a test date at their preferred testing site.  
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HEALTH POLICY 
 
Students must complete the Pre-Entrance Lincoln University Health Forms in compliance with admissions 
requirements and submission of documentation of health insurance upon entering the University. 
 
Enrolled students who do not comply with immunization requirements and mandatory health 
documentation will be notified in writing by the Nursing Program’s Clinical Compliance Coordinator and/or 
Lincoln’s director of student health services.  
 
Students who do not comply with mandatory health documentations will be immediately placed on academic 
hold. This results in the student being ineligible for Lincoln University benefits including future registration. 
The student will not be allowed to attend current and future classes or clinical until documentation is 
complete. Students not in compliance are responsible for the consequences of their removal from these 
clinical rotations (e.g., additional expense and time and/or course failure). Additionally, course coordinators 
will notify students who are ineligible to attend clinical rotations. 
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MANDATORY HEALTH DOCUMENTATION AND LEGAL CREDENTIALING POLICIES & 
PROCEDURES 
 
Castle Branch has been contracted by Lincoln University to assist students in obtaining and storing required 
background clearances and medical compliance information. Students will be accepted into the Nursing 
Program contingent on background clearances.  Upon receiving a letter of acceptance, students are required 
to create a Castle Branch account and are responsible for maintaining up-to-date records. 
 
Required Clearances 

● PA Criminal History Report – This report will be run by Castle Branch/Certified Background and 
stored in your “my” CB account. 

● Nationwide Healthcare Fraud and Abuse Scan – This report will be run by Castle Branch and stored 
in your “my” CB account.  

● Fingerprinting – To secure this report, please follow directions emailed to you by Castle Branch. This 
report must be ordered through the Nursing Program of Human Services. Please note that you will be 
required to pay a separate fee for your fingerprints. 

● PA Child Abuse Clearance – To secure this report, please follow the directions emailed to you by 
Castle Branch. Please note that you will be required to pay a separate fee for your Child Abuse 
Clearance.  

 
Students will be responsible for obtaining additional immunizations as required by the University, clinical 
facilities, and/or government regulations.  

• Nursing students must submit and update the following information on a yearly basis and submit 
proof of recertification whenever expired: 

 
1. CPR certification for adult, infant and child and AED (American Heart Healthcare Provider Only) 
2. Comprehensive criminal background check (annually) 
3. Child Abuse Clearance (annually) 
4. FBI clearance (annually) 

 
Students are responsible for costs associated with requirements. It is the student’s responsibility to 
keep all documents in a safe place and know when they need yearly renewal. 
 

1. Tuberculosis testing yearly-repeated annually- QuantiFERON Gold 
2. Hepatitis B – Positive Titer 
3. Influenza (annually) 
4. Varicella (chicken pox) – Positive Titers 
5. T-dap (Tetanus, Diphtheria, Acellular Pertussis) or DT received within the past 5 years. 
6. Positive Titers for MMR (measles, mumps, rubella) 
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7. Covid-19 Vaccine 
8. Student name should not appear on the Office of Inspector General List 

 
NOTE: Failure to meet deadlines for submission of required health information, CPR certification, 
Background checks and/or proof of HIPPA training will result in students being administratively 
dropped from clinical and associated theory courses. 
 
Criminal Background Check 
The Director of Nursing will contact students with an unfavorable criminal background check. It is the 
student’s responsibility to contact the PA State Board of Nursing regarding licensure. Students with a 
disposition or any offenses on their criminal background check may not be able to participate in clinical 
rotations at affiliated health care institutions. If a student cannot participate in clinical rotations, said student 
will be unable to complete the nursing program. 
 
Note: 
1. The University reserves the right to refuse to register any student until they comply with all health 

requirements and provides the University with appropriate documentation. 
2. The Nursing Program reserves the right to refuse to allow any student to continue in clinical rotations 

until they comply with all health and legal document requirements and provides appropriate 
documentation to Dana Wallace, Clinical Compliance Coordinator. 
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STUDENT DRUG, ALCOHOL, and IMPAIRMENT POLICY 
 
The purpose of this policy is to maintain safety for clients receiving care from Lincoln University nursing 
students, other nursing students, and faculty and agency personnel. Included are statements to support this 
policy from the University Student Handbook, the Pennsylvania State Board of Nursing, the American 
Nurses Association (ANA) Code of Ethics, the International Council of Nurses Code of Ethics, and the 
National Student Nurses’ Association. The following statements serve as guidelines when considering issues 
related to student impairment and the use of drugs and alcohol: 
 

1. Lincoln University Student Handbook Drug and Alcohol Policy- 
It is the policy of Lincoln University to maintain a drug and alcohol-free environment as stipulated in 
the University handbook. 

 
2. Pennsylvania State Board of Nursing 

Section 21.11 (d) "The Board recognizes standards of practice and professional codes of behavior as 
developed by appropriate nursing associations as the criteria for assuring safe and effective practice". 

 
3. The Professional Nursing Law 
4. Section 6 (c) of the Professional Nursing Law states: “(c) The Board shall not issue a license of 

certificate to an applicant who has been convicted of a felonious act prohibited by the act of April 14, 
1972 (P. L. 233, No. 64) . . . 

 
5. ANA Code of Ethics for Nurses (July, 2001)  

(3) "The nurse promotes, advocates for, and strives to protect the health, safety and rights of the 
client". 
(5) “The nurse owes the same duties to self as to others, including the responsibility to preserve 
integrity and safety, to maintain competence and to continue personal and professional growth." 
 

6. International Council of Nurses Code of Ethics 
(4) "The nurse takes appropriate action to safeguard individuals when their care is endangered by a 
co-worker or any other person". 

 
7. The National Student Nurses' Association, Inc. Code of Academic and Clinical Conduct 

(15) "Abstain from the use of alcoholic beverages or any substances in the academic and clinical 
setting that impair judgment". 
(17) "Support access to treatment and rehabilitation for students who are experiencing impairments 
related to substance abuse and mental or physical health issues". 
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Random Drug and Alcohol Screening 
In addition to the state and local health official requirements listed, the nursing program reserves the right to 
request random drug testing for any student who exhibits suspect activity which may result in a safety risk. 
Students will adhere to mandatory comprehensive random drug and alcohol urine testing as deemed 
necessary. Additionally, a random test will be conducted yearly, when students return to the program from a 
leave of absence, and possibly more frequently. Students notified for random drug testing must have the 
procedure done within 48 hours. 
 
Process: 
1. Students will be handed an information sheet from the Nursing Program approved drug screening 

provider with a telephone number to call to schedule an appointment at a local laboratory. 
2. Students will be required to pay the testing fee. 
3. The University may also “test for cause” if a student exhibits behaviors that may seem influenced by 

alcohol or a controlled substance.  
4. Students who do not comply with the random drug and alcohol screenings will be subject to dismissal 

from the Nursing Program. 
 
The Nursing Program at Lincoln University holds the highest standards for nursing students and therefore 
students are expected to refrain from substance use or abuse. Students who do not meet these standards may 
be dismissed from the program. 
 
Student Impairment or Unprofessional Conduct 
Impairment or unprofessional conduct is subject to disciplinary action up to and including dismissal from the 
program. Therefore, the student will not: 

• Discriminate while providing nursing services based on age, marital status, sex, sexual preference, 
race, religion, diagnosis, socioeconomic status or disability. 

• Knowingly permit another individual to use their license or temporary permit for any purpose or 
knowingly permit the unlicensed person under the registered nurse’s jurisdiction or supervision to 
misrepresent that the individual is a licensed nurse. 

• Misappropriate equipment, materials, property, drugs, or money from an employer or client. 
• Solicit, borrow, or misappropriate money, materials, or property from a client or the client’s family. 
• Leave a nursing assignment prior to the proper reporting and notification to the appropriate Nursing 

Program head or personnel of such an action. 
 
Consequences include: 

• Being dismissed from class or a clinical facility if there is a reasonable suspicion of substance abuse 
and/or other causes of impairment.  

• Be required by the Nursing Program Director and/or faculty, at the expense of the student, to take a 
drug and alcohol test if there is a reasonable suspicion of substance abuse and/or other causes of 
impairment. 

 
Note: If observation of student impairment is made during class, faculty reserves the right to address the 
student in private and refer the student immediately to be tested. 

• If observation of student impairment is made during a clinical rotation, faculty reserves the right 
to address the student in private and require the student to follow the contracting agency’s policy 
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and procedures for drug testing. If a student presents with positive results on a drug or alcohol 
screening, the student will not be allowed to complete the clinical course. 

 
ASSISTANCE TO STUDENTS WITH DRUG OR ALCOHOL PROBLEMS  
Students with drug or alcohol problems, whether or not engaged in clinical activities, are encouraged to 
voluntarily seek assistance through University’s Center for Counseling & Psychological Services. Professors, 
instructors and advisers in the nursing program will assist students with referrals as requested.  
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Employment Policy While in Nursing School 
 
While full-time employment during enrollment in the Nursing Program is discouraged, it is recognized that it 
may be necessary if the student is expected to meet their financial responsibilities.  
 
To promote student and client safety, it is strongly advised that students DO NOT WORK NIGHT SHIFT the 
night prior to clinical experiences. When full-time employment is unavoidable, the student must realize that 
this schedule may seriously hamper their progress in the program* 
 
* Employment will not be accepted as an excuse for late or missed class, missed clinical days 
or poor results on projects, assignments, and assessment exams.  
 
Since there are numerous sources for financial assistance, it is recommended that the student investigate 
eligibility for assistance prior to seeking any form of employment. See LU Financial Aid and assistance 
website for further details https://www.lincoln.edu/financial-aid  
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STUDENT PREGNANCY POLICY   
 
If a student becomes pregnant, the student must submit a statement written by their physician verifying 
approval for the student to continue to participate in class and clinical practicum activities with no 
limitations. A statement must also be submitted post delivery from the student’s physician verifying approval 
for the student to continue to participate in class and clinical practicum activities with no limitations. 
 
For the safety of the pregnant student, they should be aware of potential risks related to some learning 
experiences such as, but not limited to, communicable disease[s], strenuous activity, toxic substances 
including radiation, and the potential for bodily harm. The student should consult with her faculty member 
prior to the clinical experience to be made aware of any clinical agency policies related to pregnant 
individuals such as not entering where radiation therapy is being administered. Neither Lincoln University 
nor its affiliating clinical agencies assume responsibility for any harm that might occur to a fetus or a 
pregnant student.  
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Acknowledgement of Receipt of the Nursing Student Handbook 
 
The Nursing Program Student Handbook contains important information about the Nursing Program, and I 
understand that I should consult my professor(s) or Director regarding any questions not answered in the 
handbook.  
 
Since the information and policies described herein are subject to change at any time, I acknowledge that 
revisions to the handbook may occur. All such changes will generally be communicated through official 
notices, and I understand that revised information may supersede, modify, or eliminate existing policies. The 
handbook addendums will supplement the current handbook when needed and may be sent via email in the 
form of a Google document. Students and faculty may suggest, create and help to modify changes to the 
Nursing Program Student Handbook. Only the Nursing Director has the ability to adopt any revisions to this 
handbook.  
 
I have had an opportunity to read the handbook, and understand that I may ask my professor(s) any questions 
I might have that concern the handbook. I accept the terms of the handbook and any revisions made to it. I 
further agree that if I remain with the Nursing Program following any modifications to the handbook, I 
thereby accept and agree to such changes. I further agree to allow Lincoln University the ability to conduct 
scholarly research and publish unidentifiable student data in academic journals and at conferences to support 
scholarly nursing education research ad infinitum. Therefore, this document may serve as my permission or 
consent to participate in research to further nursing education research.  
 
I have received a copy of the Nursing Program Student Handbook. I understand that I am expected to 
read the entire handbook. Additionally, I will sign the two copies of this Acknowledgment of Receipt, 
retain one copy for myself, and return one copy to the Program Assistant on the date specified. I understand 
that this form will be retained in my personnel file.  

Student Signature ______________________________________ 

Printed Name _________________________________________  

Date _________________________ 
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Photo Image Release Statement 
 
I hereby authorize Lincoln University to record and photograph my image and/or voice, or that of my 
child, for use by Lincoln University or its assignees in research, educational, and promotional programs. 
 
I understand and agree that these audios, video, film and/or print images may be edited, duplicated, 
distributed, reproduced, broadcast and/or reformatted in any form and manner without payment of fees in 
perpetuity. 
 

 
 
Subject’s name (adult or youth) _______________________________________ 
 
Signature ________________________________ Date ___________________ 
 (if subject is a minor, the signature must be of parent or guardian) 
 
Printed Name _____________________________________ ________________ 
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Appendix A 
 

New AACN BSN Essentials 
 
Domain 1 Knowledge for Nursing Practice 
1.1 Demonstrate an understanding of the discipline of nursing’s distinct perspective 

and where shared perspectives exist with other disciplines 
1.1a Identify concepts, derived from theories from nursing and other disciplines, 

which distinguish the practice of nursing.  
1.1b Apply knowledge of nursing science that develops a foundation for nursing 

practice.  
1.1c Understand the historical foundation of nursing as the relationship developed 

between the individual and nurse.  
1.1d Articulate nursing’s distinct perspective to practice.  
1.2 Apply theory and research-based knowledge from nursing, the arts, humanities, 

and other sciences. 
1.3 Demonstrate clinical judgment founded on a broad knowledge base. 
Domain 2 Person-Centered Care 
2.1 Engage with the individual in establishing a caring relationship. 
2.2 Communicate effectively with individuals. 
2.3 Integrate assessment skills in practice. 
2.4 Diagnose actual or potential health problems and needs. 
2.5 Develop a plan of care. 
2.6 Demonstrate accountability for care delivery. 
2.7 Evaluate outcomes of care 
2.8 8 Promote self-care management. 
2.9 Provide care coordination. 
Domain 3 Population Health  
3.1 Manage population health. 
3.2 Engage in effective partnerships. 
3.3 Consider the socioeconomic impact of the delivery of health care. 
3.4 Advance equitable population health policy 
3.5 Demonstrate advocacy strategies. 
3.6 Advance preparedness to protect population health during disasters and public 

health emergencies. 
Domain 4 Scholarship for Nursing Discipline 
4.1 Advance the scholarship of nursing. 
4.2 Integrate best evidence into nursing practice. 
4.3 Promote the ethical conduct of scholarly activities. 
Domain 5 Quality and Safety 
5.1 Apply quality improvement principles in care delivery. 
5.2 Contribute to a culture of patient safety. 
5.3 Contribute to a culture of provider and work environment safety. 
Domain 6 Interprofessional Partnership 
6.1 Communicate in a manner that facilitates a partnership approach to quality care 

delivery. 
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6.2 Perform effectively in different team roles, using principles and values of team 
dynamics. 

6.3 Use knowledge of nursing and other professions to address healthcare needs. 
6.4 Work with other professions to maintain a climate of mutual learning, respect, 

and shared values. 
Domain 7 Systems-Based Practice 
7.1 Apply knowledge of systems to work effectively across the continuum of care. 
7.2 Incorporate consideration of cost-effectiveness of care. 
7.3 Optimize system effectiveness through application of innovation and evidence-

based practice. 
Domain 8 Informatics and Healthcare Technologies 
8.1 Describe the various information and communication technology tools used in 

the care of patients, communities, and populations. 
8.2 Use information and communication technology to gather data, create 

information, and generate knowledge. 
8.3 Use information and communication technologies and informatics 

processes to deliver safe nursing care to diverse populations in a variety of 
settings. 

8.3a Demonstrate appropriate use of informatics 
8.3b Evaluate how decision support tools impact clinical judgment and safe patient 

care. 
 

8.3c Use information and communication technology in a manner that supports the 
nurse-patient relationship 

8.3d Examine how emerging technologies influence healthcare delivery and clinical 
decision making. 

8.3e Identify impact of information and communication technology on quality and 
safety of care. 

8.3f Identify the importance of reporting system processes and functional issues 
(error messages, mis-directions, device malfunctions, etc.) according to 
organizational policies and procedures.  

8.4 Use information and communication technology to support documentation of 
care and communication among providers, patients, and all system levels 

8.4a Explain the role of communication technology in enhancing clinical 
information flows.  

8.4b Describe how information and communication technology tools support patient 
and team communications.  

8.4c Identify the basic concepts of electronic health, mobile health, and telehealth 
systems in enabling patient care.  

8.4d Explain the impact of health information exchange, interoperability, and 
integration on health care.  

8.5 Use information and communication technologies in accordance with ethical, 
legal, professional, and regulatory standards, and workplace policies in the 
delivery of care. 

8.5a Identify common risks associated with using information and communication 
technology.  

8.5b Demonstrate ethical use of social networking applications.  
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8.5c Comply with legal and regulatory requirements while using communication and 
information technologies.  

8.5d Educate patients on their rights to access, review, and correct personal data and 
medical records.  

8.5e Discuss how clinical judgment and critical thinking must prevail in the presence 
of information and communication technologies.  

8.5f Deliver care using remote technology.  
Domain 9  Professionalism 
9.1 Demonstrate an ethical comportment in one’s practice reflective of 

nursing’s mission to society.  
9.1a Apply principles of professional nursing ethics and human rights in patient care 

and professional situations. 
9.1b Reflect on one’s actions and their consequences.  
9.1c Demonstrate ethical behaviors in practice.  
9.1d Change behavior based on self and situational awareness.  
9.1e Report unethical behaviors when observed.  
9.1f Safeguard privacy, confidentiality, and autonomy in all interactions.  
9.1g Advocate for the individual’s right to self-determination.  
9.2 Employ participatory approach to nursing care.  
9.2a Employ the use of intentional presence to facilitate shared meaning of the 

experience between nurse and recipient of care  
9.2b Facilitate health and healing through compassionate caring.  
9.2c Demonstrate empathy to the individual’s life experience.  
9.2d Advocate for practices that advance diversity, equity, and inclusion.  
9.2e Demonstrate cultural sensitivity and humility in practice.  
9.2f Apply principles of therapeutic relationships and professional boundaries. 
9.2g Communicate in a professional manner.  
9.3 Demonstrate accountability to the individual, society, and the profession.  
9.3a Engage in advocacy that promotes the best interest of the individual, 

community, and profession.  
9.3b Demonstrate the moral courage to report concerns related to actual or potential 

hazards and/or errors.  
9.3c Demonstrate professional and personal honesty and integrity.  
9.3d Take responsibility for one’s roles, decisions, obligations, Actions, and care 

outcomes.  
9.3e Engage in professional activities and/or organizations.  
9.3f Demonstrate adherence to a culture of civility.  
9.3g Advocate for social justice and health equity, including addressing the health of 

vulnerable populations.  
9.3h Engage in peer evaluation.  
9.4 Comply with relevant laws, policies, and regulations.  
9.4a Advocate for policies that promote health and prevent harm.  
9.4b Adhere to the registered nurse scope and standards of practice.  
9.4c Adhere to regulatory requirements and workplace policies consistent with one’s 

educational preparation.  
9.5 Demonstrate the professional identity of nursing.  
9.5a Describe nursing’s professional identity and contributions to the healthcare 

team.  



   
 

89 
 

9.5b Demonstrate the core values of professional nursing identity.  
9.5c Demonstrate sensitivity to the values of others.  
9.5d Demonstrate ethical comportment and moral courage in decision making and 

actions.  
9.5e Demonstrate emotional intelligence.  
9.6 Integrate diversity, equity, and inclusion as core to one’s professional 

identity.  
9.6a Demonstrate respect for diverse individual differences and diverse communities 

and populations  
9.6b Demonstrate awareness of personal and professional values and conscious and 

unconscious biases.  
9.6c Integrate core principles of social justice and human rights into practice.  
Domain 10 Personal, Professional, and Leadership development 
10.1 Demonstrate a commitment to personal health and well-being.  
10.1a Demonstrate healthy, self-care behaviors that promote wellness and resiliency.  
10.1b Manage conflict between personal and professional responsibilities.  
10.2 Demonstrate a spirit of inquiry that fosters flexibility and professional 

maturity.  
10.2a Engage in guided and spontaneous reflection of one’s practice.  
10.2b Integrate comprehensive feedback to improve performance.  
10.2c Commit to personal and professional development.  
10.2d Expand personal knowledge to inform clinical judgment.  
10.2e Identify role models and mentors to support professional growth.  
10.2f Participate in ongoing activities that embrace principles of diversity, equity, 

inclusion, and anti- discrimination.  
10.3 Develop capacity for leadership.  
10.3a Compare and contrast leadership principles and 10.3j Provide leadership to 

advance the nursing profession. theories  
 

10.3b Formulate a personal leadership style.  
10.3c Demonstrate leadership behaviors in professional situations.  
10.3d Demonstrate self-efficacy consistent with one’s professional development.  
10.3e Use appropriate resources when dealing with ambiguity.  
10.3f Use appropriate resources when dealing with ambiguity.  
10.3g Demonstrate self-awareness of one’s own implicit biases and their relationship 

to one’s culture and environment.  
10.3h Communicate a consistent image of the nurse as a leader.  
10.3i Recognize the importance of nursing’s contributions as leaders in practice and 

policy issues.  
 
 


