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Lincoln University - Taskstream User Manual

Introduction

Taskstream by Watermark will be utilized for assessment reporting starting with the 2019-2020
academic year. Log in access and other resources for Assessment Reporting may be found here:
Taskstream Resources . If you have any questions, please contact the Office of Institutional
Effectiveness, Research, and Planning at 484-365-7842 or oierp@lincoln.edu .
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Lincoln University - Taskstream User Manual

Academic Program Process

NOTE: Example Academic Program of “Global Health” will be utilized for this User Manual

Mission Statement - Academic Program

1. Loginto your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Mission Statement (left side column menu)

DEMO AREA |

Submission & Aead Reviews

)
= EXPAND ALL» COLLAPSE ALL

General Information

© Standing Requirements

T i o amy files, werk, ion area is 3 pri i print

4 Status Report
© Archived Assessment Data

2017 Assessment

4. To see the directions, click Directions; Click Check Qut

DEMO AREA |

~ EXPAND ALL COLLAPSE ALL Mission Statement (Misgiéh Statement ® VIEW LO

General Information Work In Progre

© Standing Requirements

Mission Statement

iculum Map

© 2019-2020 Assessment Cycle

% Status Report
© Archived Assessment Data

, 2016-2017 Assessment

8 Assessment
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Discussion Submission & Read Reviews Publish Options & Info

* EXPAND ALl COLLAPSE ALL Mission Statement (Mission Statement) ® VIEW LOG @ WORD ® PDF & PRINT SHARE (-]

General Information Checked out: 07/01/2019 0

Checked out to: Lincoln U

Work In Progress

© Standing Requirements
4 Mission Statement » Directions
4 Program Coals

.. Program Student Learning
Outcomes

4 Curriculum Map

© 2019-2020 Assessment Cycle
4 PSLO History
# Assessment Plan

. Assessment Findings
[Results)

Operational Plan (Using
4 Assessment Results for
Program Improvement]
4 Status Report
© Archived Assessment Data

. 2016-2017 Assessment
Cycle

. 2017-2018 Assessment
Cycle

. 2018-2019 Assessment
Cycle

6. Type or copy/paste the mission statement into the dialog box and then click Submit

DEMO AREA |

Discussion

Mission Statement < CANCEL & BACK -

¥ EXPAND ALL COLLAPSE ALL

General Information

[ B e Mission Statement Text
4 Mission Statement (Max. 7000 chars)
4 Program Goals

Program Student Learning
Outcomes

4
4 Curriculum Map

© 2019-2020 Assessment Cycle
4 PSLO History
/% Assessment Plan

Assessment Findings
(Results)

Operational Blan (Using
Assessment Results for
Program Improvement)

4 Status Report Check Spelling | [‘che

© Archived Assessment Data

, 2016:2017 Assessment
Cycle

,, 2017-2018 Assessment
Cycle

, 2018-2019 Assessment
Cycle
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7. Click on the appropriate checkboxes to update the mission statement for the appropriate
cycle; NOTE: Do not Apply Changes to previously submitted Assessment Cycles; If you are
making changes for the current cycle, select Apply Changes

5 taskstream
—— WOME  SMAREDRESOURCES  LOCAIOR  MESSIGES  RESOUACETOOLS il AMALVRGS

DEMO AREA |
Submission & Read Reviews.

* EXPAND ALL COLLAPSE ALL ¢ Update Options

General Informatian

© Standing Requirements
# Mission Statemnent
+ Program Gosls
ogram Goa NG UPDATES REQUIRED | APPLY CHANGES

L, Pro dent Learning

Check all areas to update (i any) : acemic Program Work space Template [Acadermic Pragram Assessment and Flaneing Warkspace)

] 2019-2020 Assessment Cycle: Assessment Plan
 2019-2020 Assessment Cycle st moed /1072015 023703 M

[ zo19-20 1 Crel: Gperationsi isn (Usi Resuits
Lot mclhed 4020190237084

4 PSLO History
# Assessment Plan

,, Assessment Findings NO UPDATES REQUIRED | APPLY CHANGES
Results)

(Using
or

4 Status eport
© Archived Assessment Data

, 20162017 Assessment
yole

, 20172008 Ass
Cycle

ment

L, 2018-2019 As: t

will
8. Your Mission Statement should now be visible in the workspace.
9. Ifrevisions are needed, click Edit and repeat process from step 5
10. If Mission Statement is correct, click Check In.
11. Add comments to the Revision History Log to track revisions to the Assessment report;
then click Submit Comment

DEMO AREA |

~ EXPAND ALL> COLLAPSE ALL

General Information
ef 20192020 Assessment Cycle : PSLO History

Addfromment to the revisifa history log

ukum Map

© 20192020 Assessment Cycle

PSLO History

What sould you like to do next?
@ Rium to work rea

© Archived Assessment Data

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019

7



Lincoln University - Taskstream User Manual

Program Goals - Academic Program

1. Log into your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Program Goals (left side column menu): to see the Directions, click Directions

DEMO AREA |

Discussion Submission & Read Reviews Publish Options & Info

~ EXPAND ALL> COLLAPSE ALL Prog#ém Goals

® WORD @ PDF & PRINT

General Information Work Not Started
© Standing Requirements
~ Directions
4 Mission Statement Listof your Program Goals
4 Program Goals NOTE: If your Program Goals have not changed since the prior assessment cycle, the Program Goals should already be listed. 1f changes are needed to the listed Program Goals, follow the steps below to,

am Student Learning 1.To begin, please click the Check Out button

2.Next, click the Edit button. This will open the Program Goals coatent window and you will be able to input (or copypaste) the appropriate Program Goals into the window
4 Curriculum Map 3. When you are satisfied with the program goals list, click the Submit button.

4. When you are finished with the program goals list, you will need to click the Check In button (in order for others to access this workspace).
© 2019-2020 Assessment Cycle

4 PSLO History

4 Assessment Plan

,, Assessment Findings
(Results)

Operational Plan (Using
4 Assessment Results for
Program Improvement)

4 Status Report
8 Archived Assessment Data

,, 2016-2017 Assessment
Cycle

,, 20172018 Assessment
Cycle

, 2018-2019 Assessment
Cycle

4. Click Check Ou
5. Click Text and Image (or other option, as appropriate)

Discussion Submission & Read Reviews Publish

Options & Info

~ EXPAND ALL> COLLAPSE ALL

Piogram Goals

® VIEWLOG ©® WORD ©PDF & PRINT SIS

General information

Checked o
Wk Not Started

© standing Requirements Checked out to: Line
4 Mission Statement Directions

% Program Goals List of your Program Goals,

INOTE: If your Program Goals have ot changed since the prior assessment cycle, the Program Goals should already be listed. 1f changes are needed to the listed Program Goals, follon the steps below to editrevise

. Program Student Learning

Outcomes 1.To begin, please click the Check Out button

% Curriculum Map 2.Next, click the Edit button. This will open the Program Goals content window and you will be able to input (or copy paste) the appeopriate Program Goals into the window

3.When you are satisfied with the program goals list, click the Submit button
© 2019-2020 Assessment Cycle

4. When you are finished with the program goals list, you will need to click the Check In button (in order for others to access this workspace).
4 PSLO History
# Assessment Plan

Assessment Findings
(Results)

Operational Plan (Using
Assessment Results for
Program Improvement)

N

# Status Report
@ Archived Assessment Data

2016-2017 Assessment
Cycle

p
, 2017-2018 Assessment
Cycle

,, 2018-2019 Assessment
Cycle

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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6. Type or copy/paste the program goals into the dialog box and then click Save and Return

5 taskstream

oy Watermank~ HOME

SHARED RESOURCES LocaToR MESSAGES RESOURCE TOOLS i ANALYTICS
Add/Edit Text and Image for Program Goals

+ Directions

+ Acd an image to your text section ( Optional |
+ insert Link to File Attachment ( optional

Max 200,000 Chars )

Edit~ Format~ Insert~ View= Table~ Tools~

o B sen - azpt - EX 3 E A-® - B 17 Y E-E-TF X

Maximum Characters. 0/200000

7. Your program goals should now be visible in the workspace.
8. Ifrevisions are needed, click Edit and repeat process from step 6

DEMO AREA |

publish || Options &Info

Edit Content Discussion Submission & Read Reviews

Program Goals ® VIEWLOG ® WORD ® PDF & PRINT SHARE @ CHECK IN

119 03:37:26 PM (EDT
in University Manager

~ EXPAND ALL} COLLAPSE ALL

Checked out :
Checked out to

‘General Information
Work In Progress

& standing Requirements

% Mission Statement » Directions 1 bisince this Pase

% Program Goals

Outcomes

P

BT L You have not added text or an imase.
& 2019-2020 Assessment Cycle

4 PSLO History

4 Assessment Plan

Assessment Findings.
(Resuits)

Operational Plan (Using
4 Assessment Results for
Program Improvemnent)

4 Status Report
& Archived Assessment Data

. 20162017 Assessment
Cycle

, 20172018 Assessment
Cyde

. 2018-2019 Assessment
Cycle

9. Ifprogram goals are correct, click Check Iix:

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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10. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

= EXPAND ALL CDLUDSEALLA Check In Successfu
Ganeral Information
S 2019-2020 Assessment Cycle
Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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Program Student Learning Outcomes - Academic Program

1. Log into your Taskstream Account
2. Click on the appropriate academic program
3. C(Click on the Program Student Learning Outcomes (left side column menu); to see the
Directions, ¢lick on Directions

DEMO AREA |

Edit Content Discussion Submission & Read Reviews Publish Options & Info

® VIEWLOG ® WORD @ PDF & PRINT O SHARE @ CHECK OUT

7
~ EXPAND ALLY COLLAPSE ALL rogram Student Learpfing Outcomes

General Information Work In Progress

© Standing Requirements
» Directions

4 Mission Statement

% .
Program Goals Mo outcome sets attached

Program Student Ledming
Outcomes

4

4 Curriculum Map

£ 2019-2020 Assessment Cycle
4 PSLO History
4 Assessment Plan

Assessment Findings
(Results)

P

Operational Plan (Using
4 Assessment Results for
Program Improvement)

4 Status Report
8 Archived Assessment Data

. 2016-2017 Assessment

Cycle
20172018 Assessment

P
Cycle

. 2018-2019 Assessment
Cycle

4. Click Check O
5. Ifyou are using a set that was previously uploaded, click Select Existing Set

DEMO AREA |

Discussion siowg Read Reviews Publish Options & Info

A
~ EXPAND ALLF COLLAPSE ALL

General Information S —————
CREATE NEW SET H SELECT EXISTING SET |

© Standing Requirements

Program Student Learning Qutcomes ® VIEW LOG ® WORD @ POF & PRINT SHARE L)

# Mission Statement + Directions

4 Program Goals

. Program Student Learning
Qutcomes

Outcome Sets.

4 Curriculum Map No outcome sets ottached
& 2019-2020 Assessment Cycle

4 PSLO History

4 Assessment Plan

Assessment Findings
(Resuits)

P

Operational Plan [Using
4 Assessment Results for
Program Improvement)
/4 Status Report
© Archived Assessment Data

. 2016-2017 Assessment
Cycle

,, 2017-2018 Assessment
Cycle

, 20182019 Assessment
Cycle

6. Ifyou are adding a new set of Program Student Learning Outcomes (PSLOs), click Create
New Set

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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7. Type the name of the set (typically, the name of the Academic Program); click Save and

Submission & Read Reviews Publish Options & Info

~ EXPAND ALL} COLLAPSE ALL Create New Outcome Set

General Information Set Name: |

& standing Requirements.

N lig
# Mission Statement -’ [[] Qutcomes in other sets will need to be aligned to Outcomes in this set.

(When checkad, mapping will be allowed)

ift create learning objectives, then add outt es to them.

# Program Goals

. Program Student Learning
Cutcornes

4 Curriculum Map @ Tip: Outcomes are srouped by learning object’
Outeome et

nr ing
fves. To create autcomes, fi
© 2019-2020 Assessment Cycle
4 PSLO History Learming Objective:
uteome.
4 Assessment Plan o

, Assessment Findings
(Results)

Operational Plan (Using

4 Assessment Results for
Program Impravement)

4 Status Report

© Archived Assessment Data

, 20162017 Assessment
Cycle

,, 2017-2018 Assessment
Cycle

,, 20182013 Assessment
Cycle

8. Review the option of linking to other sets; this may be helpful for academic programs that
share Program Student Learning outcomes; click in checkbox to allow alignment; click
Continue

9. Your Academic Program name should now be visible in the workspace (e.g. Global Health)

DEMO AREA |

-

~ EXPAND ALL COLLAPSE ALL Program Student Learning Oufcomes & VIEWLOG @ WORD @ PDF & PRINT SHARE @

[ create wew set | [ seLectexisting seT |

General Information
© Standing Requirements

% Mission Statement » Directions
4 Program Goals

Program Student Leaming

4
Outcomes

Outcome Sets

4 Curriculum Map []Show Descriptiony’  [2] Show Mapping
© 20132020 Assessment Cycle
4 PSLO History

-l ety
7 Assessment Plan (Learning Objectives & Outcomes)

Assessment Findings

(Results)

[ create New Learning Objective | ((Edit Set Name/Properties |

Operational Plan (Using
4 Assessment Results for
Program Impravement)
4 Status Report
© Archived Assessment Data

. 20162017 Assessment
Cycle

. 2017-2018 Assessment
Cycle

, 2018-2019 Assessment

Cycle

10. To add PSLOs (learning objectives), click on create New Learning Objective

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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11. Provide a concise descriptor (max 140 characters); for example, Effective Communication

DEMO AREA |

Edit Content Discussion Submission & Read Reviews Publish Options & Info

Create New Learning Objective
~ EXPAND ALL} COLLAPSE ALL

Learning Objective: M
General Information Max 140 characters y
& standing Requirements
Description :

# Mission Statement Max 1000 characters

# Program Goals

Program Student Learning

P
Outcomes

4 Curriculum Map

© 2015-2020 Assessment Cycle

Check Spelling | [ Character Count
4 PSLO History
+ Aot i B T

. Assessment Findings
(Results)

Operational Plan (Using
# Assessment Results for
Program Improvement)

4 Status Report
S Archived Assessment Data

P 2016-2017 Assessment
Cycle

. 2017-2018 Assessment

Cycle

. 2018-2019 Assessment

Cycle

12. When finished adding the first PSLO concise descriptor, click Continue
13. NOTE: Each PSLO needs an outcome created so that mapping can occur
14. click Create New Outcome

Edit Content Discussion Submission & Read Reviews Publish Options & Info

* EXPAND ALL> COLLAPSE ALL Program Student Learning Outcomes ® VIEW LOG @ WORD ® PDF B PRINT 8 SHARE [

| CREATE NEW SET | SELECT EXISTING SET

General Information

© standing Requirements
% Mission Statement » Directions

4 Program Gosls

, Program Student Learning

QOutcomes Qutcome Sets

4 Curriculum Map [ Show Descriptions|  [7] Show Mapping
© 2019-2020 Assessment Cycle
4 PSLO History

-
4 Assessment Plan {Learning Objectives & Outcormes) =
Assessment Findings
(Results) Create New Lkarning Objective | [ Reorder | [_Edit Set Name/Properties |
Operational Plan (Usin
4 asessment Resuls for 1. Efective Comggunication 2 Edit x Delete

Program Improvement) Create New Outcome |
# Status Report

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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15. Type or copy/paste the PSLO full description in the top dialog box; For example, “Listen
actively and communicate effectively global health concepts”

DEMO AREA |
space Edit Content Discussion Submission & Read Reviews Publish

Create New Outcome

= EXPAND ALLM COLLAPSE ALL
Outcome:

General Information Max 140 charcters
Usea concise descrigtar here since this label s used I reports (.2 Outcome 1.1 Chic Responsibility

© standing Requirements

4 Mission Statement

4 Program Goals

. Program Student Learning
Outcomes

# Curriculum Map

© 2019-2020 Assessment Cycle

Check Spelling | [ Character Count |
[ conmmuc |

% hsse: or
Program Improvement)

/% Status Report

S Archived Assessment Data

. 2016-2017 Assessment
2018 Assessment

,, 2018-2019 Assessment
Cycle

16. NOTE: if a Program Student Learning Objective has multiple components, provide a brief
descriptor in the top dialog box (step 11); then select Create New Outcome and create the
multiple outcomes for the specific learning objectives (for example, if there is a content
component with multiple content types. The Program Student Learning Objective may be
Global Health Content and the outcomes would be specific types of Global Health content,
such as Disease Causation, Policies, etc.)

17. You will then have the option to map the PLSO to other Outcome sets (e.g. Institutional
Learning Outcomes). If appropriate, click Add Mapping

DEMO AREA |
- Edit Content Discussion views Publish Options & Info

Outcome added/edited successfully

~ EXPAND ALL> COLLAPSE ALL

General Information ﬁ:ﬂ‘:‘:‘wkme
© Standing Requirements Back to all outcome sets
4 Curriculum Map
= 2019-2020 Assessment Cycle
e Archl\;ld ;ssas;mem Data
2016-2017 Assessment
Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019

14



Lincoln University - Taskstream User Manual

18. Using the dropdown menu, select Goal sets distributed to [Academic Program] and click

DEMO AREA |
Submission & Read Reviews Options & Info

Directions : Select the set to which you would like to map the Outcome:

~ EXPAND ALL} COLLAPSE ALL

1. Listen actively and communicate effectively global health concepts (part of 1. Effective Cor
General information
= standing Requirements Select category of set to map to
Select Type of Set
# Mission Staterment
# Program Goals Select Set

,, Program Student Learning

Qutcomes
e

4 Curriculum Map
S 2019-2020 Assessment Cycle

4 PSLO History

4 Assessment Plan

ment Findings

ational Plan (Using
4 As nt Results for
Program Improvement)

4 Status Report
S Archived Assessment Data

2016-
Cycle

P

,, 2017-2018 Assessment

Cycle

. 2018-2019 Assessment
Cycle

19. Click the radio button for Lincoln University Institutional Learning Outcomes; click
Continue

DEMO AREA |

Bublish Options & Info

Discussion

~ EXPAND ALY COLLAPSE ALL

t the set to which tomap the Outcome:

1. Listen actively and communicate effectively global healthiconcepts (part of 1. Effective Communication) %
General Information

& standing Requirements Select category of set to map to:

Goal sets distribuled to DEMO AREA
4 Mission Statement

Select Set : @ L i itutie O [
Commed by Lineoln Uriversity

4 Program Goals

, Program Student Learning A .

Outcomes () Lincoln University Strategic Themes
e iy Lincaln Unversty

ne Legacy: Learn. Libery

Res

# Curniculum Map
) USA-MSCHE- Standar
L e D Owned by Lincoln Unéversity
7 PSLO History e states Commisson on Higher ducation Efective Octabar 2014)

. Assessment Findings
(Results)

Operational Plan
# Assessment Resul
Program Improvement)

4 Status Report
© Archived Assessment Data

. 2016-2017 Assessment
Cycle

, 20T7-2018 Assessment
Cycle

. 2018-2019 Assessment

Cycle

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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20. Click the checkbox for the ILO that aligns with the specific PSLO; click Continue

Edit Content

Discussion Submission & Read Reviews Publish ‘Options & Info

“ Directions : Select the outcome within Lingdfn University Institutional Learning Gutcomes to which to map 1. i
= EXPAND AL} COLLAPSE ALL

health concepts.

1. Listen actively and commydiicate effectively global health concepts part of 1. Effective Communication) %
‘General Information

B e Lincoln University Instifutional Learning Outcomes
# Mission Statement Qv by Lincoln Unl

4 Program Goals

CONTINUE

,, Program Student Learning o
Outeomes e
4 Curriculum Map wtoome
£ 2019-2020 Assessment Cycle (u] i inoral, wri isual form

4 PSLO History 2. Technolosy & Information Literacy

# Assessment Plan A o,

,, Assessment Findings

(Results] Outcome
Operational Plan [Using [m] a.Amm.Mamanu\rmragmrorvumn )
4 Assessment Results for Access, manage snd inegrate nformation emtectlvely and erfciently
Program Improvement) [] b.Critically Evaluate Information
Crit e ot herity and securacy

# Status Report
[] & Technology, Library and Media Resources
& Archived Assessment Data & i

mediasources.

# 2015‘. 2017 Assessment [ d.Economic, Legal, Ethical and Social Issues of Information

Cyde Demonstrate an understanding of the economic. kesal, ethical, and so0al issues
,, 2017-2018 Assessment

Cycle 3. Diversity Awareness and Cultural Awareness

Diaestysos

. 20182019 Assessment " =

Cycle

e

21. The Academic Program Student Learning Outcome should now be linked to the appropriate
ILO (if applicable)

~ EXPAND ALL> COLLAPSE ALL Program Student Learning Outcomes ® VIEW LOG ® WORD ® PDF S PRINT SHARE e

General Information

CREATF. NEW SET SELECT EXISTING SET
© Standing Requirements. e

% Mission Statement s Dirsctions

4 Program Goals

Program Student Learning
“ Outcomes Outcome Sets

4 Curriculum Map [“]Show Descriptions  [/] Show Mapping
© 2019-2020 Assessment Cycle

4 PSLO History
~ Global Health
4 Assessment Plan (Learning Objectives & Outcomes)

x Remove Set

, Assessment Findings
(Results)

[ create New Learning Objective | [ Reorder|] [ Edit Set Name/Properties |

Operational Plan (Using X o
Atk Fasulte I 1. Effective Communication

# Edit x Delete
Program Improvement)

4 Status Report
Mapping
© Archived Assessment Data

, 2016-2017 Assessment 1.
Cycle

Map # Edit x Delete

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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22. To add another PSLO, click Create New Learning Objective and repeat the process from

DEMO AREA |

Publish Options & Info

Submission & Read Reviews

Discussion

* EXPAND ALL} COLLAPSE ALL Program Student Learning Outcomes ® VIEW LOG @ WORD ® PDF B PRINT SHARE ] 4_
[ create new seT SELECT EXISTING SET

General Information

& standing Requirements

4 Mission Statement » Directions
4 Program Goals

Program Student Learning
Outcomes

4 Curriculum Map [Show Descriptions  []Show Mapping

4 Outcome Sets.

© 2019-2020 Assessment Cycle

®x Remove Set

4 PSLO History

= Global Health
# Assessment Plan (Learning Objectives & Outcomes)
, Assessment Findings
(Results) [ create New Learning Objective | [ Reorder | [ Edit Set Name/Properties |

Operational Plan (Using A -
# Edit % Delete

4 Assessment Results for e
1 Lisullactively and communicate effectively global health concept:
Creal

Program Improvement)
j@ New Outcome

4 Status Report
© Archived Assessment Data

. 20062017 Assessment
Cycle

. 2017-2018 Assessment
Cycle
2018-2019 Assessment

4
Cycle

23. NOTE: Each PSLO (Learning Objective) needs to have at least one outcome created
24. When all the Program Student Learning Outcomes have been added, click CheckIn—————

25. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

DEMO AREA |

Options & Info

Discussion Submission & Read Reviews

Genaral Informatio
o Standing Requi
4 Missio
4 Program Goals

. Program Student
Learning Outzomes

4 Curriculum Map

~ EXPAND ALL (OLLAPSE ALL

Check In Successful

You have checksd in M

+Raty

Optional

Check n all olher areas cfiecked oul by you

Add comment to the revisiog history log

owing gfea - Standing Requirements : Curriculum Map

(ot applicable)

© 20192020 Assessment Cycl
4 PSLO History

W Plan

4 Asses
. Assessment Findings
Its)
Operational Plan (Using
4 Assessment Results for
Brogram Improvement]
4 Status Report
2 Archived Assessment Data
, 20762017 Assessmant
Cycle

Submit Comment

. 2077-2018 Assessment
Cycle

, 0082019 Assessment
Cycle

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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Curriculum Map - Academic Program

1. Log into your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Curriculum Map (left side column menu); to see the Directions, click on

Directions

DEMO AREA |

Discussion Submission & Read Reviews Publish Options & Info

~ EXPAND ALL» COLLAPSE ALL Curriculum Map (Curriculum, ® VIEW LOG @ WORD ® PDF & PRINT B SHARE e

General Information Work In Progress

& standing Requiremep

+ Directions

4 Mission Statgsfient
P - ! )

Lz e Active Curriculum Map s &
.. Program Student Learning demomap S Bring Ve | BOF )

Outcomes Alignment Set DEMO AREA Outcome Set [ View Set]

Created 1011212018 114247 am EDT

P

Curriculum Map Last Madified 10/12/2018 11:44:02 am EDT

£ 2019-2020 Assessment Cycle
4 PSLO History
4 Assessment Plan

Assessment Findings
(Results)

Operational Plan (Using
# Assessment Results for
Program Improvement]
# Status Report
© Archived Assessment Data

2016-2017 Assessment.

%
Cycle

2017-2018 Assessment

%
Cycle

, 20182010 Assessment
Cycle

4. Click Check O
5. Ifyou are using a map that was previously uploaded, click Edit Map

DEMO AREA |

-

® VIEW LOG ® WORD ® PDF 8 PRINT SHARE °

~ EXPAND ALL) COLLAPSE ALL

Curriculum Map (Curriculum Map)

General Information

Work In Progress
@ standing Requirements

% Mission Statement » Directions

# Program Goals

,, Program Student Learning Create New Curriculum Map

Outcomes
4 Curriculum Map Active Curriy Map s @
demo map 4.

© 2019-2020 Assessment Cycle Alignment Set DEMO jteome Set [ View Set |

Created 10/12/2018 114217 am EDT

7 PSLO History €l
& Last Modified 10/12/2018 11:44.02 am EDT

7 Assessment Plan

Assessment Findings
(Results)
Operational Plan {Using
4 Assessment Results for
Program Improvement)
% Status Report
S Archived Assessment Data

, 2016-2017 Assessment
Cycle

,, 2017-2018 Assessment
Cycle

, 2018:2019 Assessment
Cycle

6. Ifyou are creating a new curriculum mabp, click Create New Curriculum Map

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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7. Type the name of the curriculum map (typically, the name of the Academic Program); click
Save and Return

DEMO AREA |

Submission & Read Reviews Options & Info

~ EXPAND ALL> COLLAPSE ALL Create Curriculum Map &

«Backto G H

General Information
New Map Title
© Standing Requirements ol
4 Mission Statement (Max 100 Chars )

Description :

7 Program Goals

,, Program Student Learning
Outcomes

4 Curriculum Map
© 2019-2020 Assessment Cycle
4 PSLO History

% Assessment Plan

4 Status Report View sets available within DEMO AREA | v

© Archived Assessment Data (Select | DEMO AREA Outcome Set
_ 2016-2017 Assessment (Select | Global Health

Cycle
iniversity Institutional Learning Outcomes

inci
7-2018 Assessment (Select )

date for the

8. In the Description, you may possibly want to include the last revisi

curriculum map
9. Select the appropriate Alignment Set (e.g. Academic Program set; in this example, Global

Health);
10. The curriculum map will open in a new window; click plus sign to add each course;

Global Health actions - | ([EXEEERE

Courses and Activities Mapped to Global Health

[ Show Outcome Descriptions [ show Course/Activity Detail

1. Effective Communication 3. Quantitative Skills 4. Research Skills 5. Disease Causation 6. Policy and Perspectives
1. Listen actively and communicate nk critically regarding complex 3, Interpret numerical displays of 4. Complete an independent 5 Relate disease causation and the 6. Describe the interconnected
effectively global health conce; global health problems. data and apply quantitative skills ressarch project on global health  relationship between health and the approaches, policies,
and reasoning to global health and formulate an impact statement environment communities and perspectives
issues. that impact the field of global
health.

8=

Courses and Learning Activities

¢ No courses/activities in this category. Use the 'Insert Course’ quick link + to start adding courses in this category.

wgers: [ e [ v (R v X et notsianes

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019

19



Lincoln University - Taskstream User Manual

11. A new pop up window will appear, enteryourse ID, Course Name/Title and

Description (if desired) /
Create a New Course or Activity

Course/Activity
. GLHE 101
ID:
( Max 15 Chars )
Course/Activity :
Title : Introduction to Global Health|
( Max 100 Chars )
Description :

Optional
( Max 1000 Chars ) [ Check Spelling ]
Link :
Optional http://

( Max 100 Chars )

Cancel v

12. click Create

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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13. You should now see the course added to the curriculum map;

Global Health
Courses and Activities Mapped to Global Health

2. Think Critically 3. Quantitative Skills 4. Research Skills 5. Disease Causation 6. Policy and
Comi icati Perspectives
1, Msten actively and 2. Think critically regarding 3. Interpret numerical 4.Complete anindependent 5. Relate disease causation 6. Describe the
cpfnmunicate effectively complex global health displays of data and apply research project on global and the relationship interconnected
‘global health concepts problems. quantitative skills and health and formulate an between health and the approaches, policies,
reasoning to global health impact statement. environment communities and
issues. perspectives that impact

the field of global health.

Courses and Leariling Activities

Govatveatn un *\ /'II /'Il/yl/v un

14. Click in the appropriate box(es) for the appropriate PSLO and scroll/click through the
options of: I=Introduced, R=Reinforced, M=Mastery or X=Level not assigned

15. To add another course, click on the + sign and repeat process from step 10 until all the
courses have been added.

16. When all the courses have been added, click Save Now

NOTE: The curriculum map may be saved at any of the stages. If you have not completed the
map in one session, you may come back and continue adding courses or editing the map.
Remember to click Save Now before you exit from the curriculum map window.

17. The curriculum map should now be visible on the workspace. To view the map, click on the
name of the Academic Program (Global Health)

DEMO AREA |

Publish

Options & Info

Edit Content

Discussion Submission & Read Reviews

= EXPAND ALL} COLLAPSE ALL Curriculum Map [Curriculum Map) ® VIEEWLOG @ WORD @ PDF 8 PRINT SHARE @

Checked out : 07/
Checked out to: L

‘General Information

Work In Progress
= standing Requirements

4 Mission Statement + Directions

4 Drogram Goals

. Program Student Learning Create New Curriculum Map

Outcomes

# Curriculurn Map Active Curriculum Map s &

demo map % » EditMap
© 2019-2020 Assessment Cycle Mdepment 52 DEMO AREA Ot S et [P ——
4% PSLOHistory Crested 1071212018 11,423 T eee s 1806 s
Lot Wit 1001272013/ 4402 T
# Assessment Plan
Global Health ’
,, Assessment Findings Alignment Szt Global Hesith | View Set
(Results) Created 07/01/204% 5:16:22 pm EDT int Viewr | | PDE | | Archiy

Last Medifed 07/01/201 5:16:22 pm ECT
Operational Plan (Using
# Assessment Results for
Program Improvemnent)
# Status Report
© Archived Assessment Data

. 2016-2017 Assessment
Cycle

, 2017-2018 Assessment

Cycle

2018-2019 Assessment

“ Cycle

18. If edits are needed, click Edit Map

19. When finished adding/editing the curriculum map, click Check}
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20. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

DEMO AR 1

D ssion & Read Reviews [ Publis Options & 1nfa
~ EXPAND ALL :DLxADsEAu.A Check In Successful
Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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PSLO History - Academic Program

1. Log into your Taskstream Account
2. Click on the appropriate academic program
3. Click on the PSLO History (left side column menu); click Check-Out

DEMO AREA |

Discussion

= EXPAND ALL» COLLAPSE ALL

General Information

© Standing Reguirements

B T Pennsyhania rea tn add amy fles work. add
4 Program Goals

.. Program Student
Learning Outcomes

4 Curticubsm Map
2 20192020 Asses:

4 PSLO History

# nssessment Plan

, Assessment Findings
[Results|
Operational Plan (Usi
4 Assessment Results for
Program Improvemment)

4 Status Report

© Archived Assessment Data

4. To see the Directions, click on Directions; Click on Text and Image

DEMO AREA |

Options & Info

Submission & fiead Reviews

Discussion

= EXPAND ALL» COLLAPSE ALL

PSLO History

General Information
Work Not Started

© Standing Requirements
# Mission Statement « Directions
4 Program Gaals Provide the assessment history of the Program Studect

o of the PSLO (s format belowe) Print

1fchanges re eecded:
ram Student )
g Outcomes 2 Pleas cick he Check Out buin
Curriculum Map 2 Revioe, as appropriate, fo say assesssnat cycles.

© 2019-2020 Assessment Cycle 3. Wi you are inisbed. you will eed 19 click the Check In bunon (in onder forodhers 1 accagrfhis workapace)
4 PSLO History For example:
20162017 PSLO 1 (Lastem Actively & Communicate Effectively) and FSLO 3 (Quassriative skl

3017-2018: PSLO4 (Research Methods & Skill) and PSLO 5 (Disease Censstion)
20182019 PSLO 2 (Think Critically) an PSLO § (Policien and Pesypestives)

# Status Repart
2 Archived Assessment Data
. 2016-2077 Assessmant
Cycle
,, 2017-2018 Assessment
ycle

. 2018-2079 Assessment
Cycle
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5. Inthe dialog box of the new window, insert the PSLO history (or revise/update, as

Add/Edit Text and Image for PSLO History

» Direcons

» A 3N IMAGE 10 YOUT 1eXt SECtion { OZNonal )
b Insen Link 1o File ATachment ( opbonal |

Check Speling

(M 200,000 Gran )

Edi~ Formal- Inses View- Table- Tools=

D ®  serit - 1zt

Manmum Characters: 0200000

6. When finished, click Save and Retu

7. You should now see the information in the workspace

DEMO AREA |

‘Submission & Read Reviews Options & Info

Discussion

®VIEWLOG @WORD @PDF SPRINT @ SHARE @

PSLO History

~ EXPAND AL COLLAPSE ALL

General Information

Workin Progress
= Standing Reauirements
# Mission Statement » Directions
4 Program Goals
Program Student » Text and Image Section PR »/0sists Saction

Learning Outcomes.

4 Curioulum kap 2016-2017. PSLO 1EMective Communication) and PSLO 3 (Guaniitative skil)

B 2017-2018: PSLO 4 (Research Methods and Skill) and PSLO 3 (Disease Causation)

# PSLO History 2018-2019: PSLO 2 (Critical Thinking) and PSLO & (Poli
4 Assessment Plan

. Assessment Findings
[res

ment 3
Program Improvement]

# Status Beport

8. Ifrevisions are needed, click Edit; if the information is correct, click Check In

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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9. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

~ EXPAND ALL \COLLAPSE ALL - heck In Successful
Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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Assessment Plan - Academic Program

Assessment Plan - Academic Program

1. Loginto your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Assessment Plan (left side column menu)

DEMO AREA |
Submission & flesd fev
5
- EXPAND ALL COLLAPSE ALL

General Information

© Standing Requirements

T i o amy files, werk, ion area is 3 pri i print

© Archived Assessment Data

0162017 Assessment

General Information
© Standing Requirements
Use this space to document your program's assessmment plan fox the current aspeseament cycle

1.To bagin, please clck the Check Out bu
2 Click the Create New Assezsment Plan.

3. Click Select Set
4 Click Select Existing Set

. Select the s of outcome

» Measures

5. Click Check Out

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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6. Click Select Set

Discussion ] Submission & Read Reviews publish || options & info

Assessment Blan ®VIEWLOG ®WORD ©FDF & PRINT

General Information
Work In Progress

= Standing Requirements.

# Mission Statement » Directions

# Program Goals

, Program student
Learning Outcomes = Measures

4 Cufriculum Map

© 20192020 Assessment Cycle
4 PSLO History
4 Assessment Plan

. Assessment Findings
Results]
Operational Plan (Using
# Assassment Results for
Program Improvement)
# Status Report
© Archived Assessment Data
2016-2017 Assessment

Cycle

. 20172018 Assassment
Cycle

,, 20182019 Assessment
Cycle

7. Click Select Existing Set

DEMO AREA |
Submission & Aead Reviews Publish Options & Info
~+ EXPAND ALLF COLLAPSE AL Select outcome sets for Measure [ create wew seT | | sELecT EXISTING SET ACCEP ETURN TO PLAN
Ceneral Information
Outcome Sets
2 Standing Requirements.
oo sets rtached

# Mission Statement
4 Program Goals

Progsam Student
Leaming Outcomes

4 Cumculum Map
© 20192020 Assessment Cycle
4 PSLO History
4 Assessment Plan
. Assessment Findings
ults)
Operational Plan (Using
# Assessment Results for
Program Improvement)
# Status Report
o Aschived Assessment Data
, 20062017 Assessment
Cycle
. 20772018 Assessment
cycle

;2082019 Assessment
Cycle

8. Click on the radio button for the Academic Program PSLO set; then click Continue

DEMO AREA |

| etcnier | oscomion | sutmesons e e

Options & Info

~
~ EXPAND ALLY COLLAPSE ALL Import Outcome Set

el Select an Existing Set in DEMD Afg: (0 DEMOAREA Outcome Set
ILsarmingObjectives & Qutzames

() Global Health
ILaamingObfecives & Ovcames

 Standing Requirements
4 Mission Statement

# Program Goals

. Frogram Student
Learning Outcomes

4 Curriculum Map
© 2019-2020 Assessment Cycle
4 PSLO History
4 Assessment Plan
. Assessment Findings
{Results)
Qperational Plan (Using
4 Assessment Results for
Program improvement)
4 Status Report
2 Archived Assessment Data
. 2016-2077 Assessment
Cycle
. 2072018 Assessment
Cycle
2018-2019 Assessment

* cycle
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9. C(lick on the appropriate checkbox for the PSLO that the Plan will be assessing/measuring

DEMO AREA |

~ EXPAND AL COLLAPSEALL Select outcome sets for Measure

General Information

X i Outcome Sets
8 Standing Requirements

4 Wission Statement [ Deriptiors [ shewe apping
4 Program Goals

. Program Student « Global Health

Learning Outcomes ILearning Objestives & Outcomes) . B

4 Curriculum Map

Edit Set Name/Properties

= 20192020 Assessment Cycle

4 PSLO History # Edit ® Hide % Delete
4 hssessment Plan

Assessment Findings
(Results]

Mapping

Mapping

Operational Plan [Using
# Assessmant Results for [}
PIOGIaM Improvement]

Map # Edit ® Hide X Delete

# Status Report

 Archived Assessment Data 2. Think Critically # Edit ® Hide X Delete

. 2016-2017 Assessment
Cycle

. 2017-2018 Assessment Mapping ome Mapping
cycle

2 Think citcaly regarding comple giokl health probiers. Q [ it Reasoring and Critca Map # Edit ® Hide X Delete

O

, 2018-2013 Assessment
Cycle

# Edit ® Hide % Delate

Outcome Mapping

] 3 eal displays of data and itati i it i nttatie Ressorirg Map # Edit ® Hide x Delote

10. click Accept and Return to Plan
11. Click Add New Measure

DEMO AREA |

= EXPAND ALL» COLLAPSE ALL Assessment Plan ®VIEWLOG ®WORD ©PDF S PRINT O SHARE ©

General Information Chackad out: 072

Checked outto: Lineol

Workin Proaress

© Standing Requirements
4 Mission Statement + Directions
# Pragram Coals

Program Student
Learming Outcomes - Measures

# Cutriculum Map

© 2019-2020 Assessment Cycle [ show Deseriptions
4 PSLO History
. « Global Health
ey ent Blan
Jessesment 1 Eftetive Commurication

Assessment Findings
[Resuits)

Oparational Pn Outcome: 1 Listen actively and communicate effactively global health concepts
Operational Plan [Using
# hssessment Results for
Program Improvement]
Mo megsures specified
# Status Report

© Archived Assessment Data

. 2016-2017 Assessment

2018 Assessment

2018-2019 Assessment
oycle
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12. Click on Measure Title and insert appropriate information; click on arrow to use dropdown

menu for Measure Type

DEMO AREA |

T ——
e e L T

Ganeral formation Ve Tra R Usig

S ——

~Racin s

13. Click in each of the dialog boxes (Courses assessed, Benchmark, Term Assessed,
Key/Responsible Personnel) and insert the appropriate information

14. Then click Apply Changes

DEMO AREA |

~ EXPAND AL COLLAPSE ALL Asseszment Rlan

General Information
S Standing Requirements

# Mission Statement + Directions

- Measures

5 2019.2020 Assessment Cycle [ ShowDesciptions

4 PSLO History
« Global Health

1 Effective Communicatin

4 hssessment Plan

Qutcome: 1. Listen actively and communicate effectively global healthy/fancepts

= Measure: Home
Direct - Student Artifact

162017 Assessment
o

Courses Assassed:

Assessment Benchmark (Acceptabie
Target):
, 2018-2019 Asssssment Term Assessed (eg. Fall
Cycle 2013)

KeylResponsible Personnet

Office of Institutional Effectiveness, Research, and Planning

29

15. To add attachments and links, click Add/Edit Attachments and Links

Options & Info

Add New Measure

()
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16. If adding attachments, insert the appropriate information in the in the Name file and
Description file (optional) dialog boxes;

Content Editor Attachments Web Links Reports

Add file to \H (1. Listen actively and y global ealthy
Click the 'Browse' button to selectB\Qle that you want to attach, then click 'Add File'. When done, aqurces or close window.

New File \ i My Previs(sly Uploaded Files My Taskstream Work

. | No file selected.

Describe File:
(Optional)

Check Spelling

17. Select the appropriate file by clicking on Browse and selecting the appropriate file; then
select Add File
18. The attachment should now be visible in the workspace

Assessment Plan ® VIEWLOG @O WORD @PDF & PRINT

~ EXPAND ALLY COLLAPSE ALL

General information
© Standing Requirements
4 Mission Statement

% Program Goals
Add New Measure

,, Program Student Learning
Outcomes

4 Cumculum Map
© 2019-2020 Assessment Cycle

# PSLO History

Courkes Assessed: GLHE 101

4 Assessment Plan GUE102

, Assessment Findings
(Results)

Term Aksessed (eg. Fall Fall 2019

Operational Plan [Using il
pring

4 Assessment Results for 2019}
Program improvement)

Key/Resfonsible Personnel:  Instructor Name 1
Instructor Name 2
Instructor Name 3

4 Status Report

© Archived Assessment Data

Supportind Attachments:

,, 20162017 Assessment
Cycle

((Add/Edit Atachments and Links |

2018 Assessment
& Homework assisnment (MPEG-4 Video File

2018-2019 Assessment
Cycle

2. Think Critically

Add New Measure

Outcome: 2. Think critically regarding complex giobal health problems.

19. To add other assessment measures for this PSLO, click on Add New Measure and repeat
the process from step 11

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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20. If you have assessment measures for other PSLOs, click the appropriate Add New Measure

~ EXPAND AL COLLAPSE ALL

General Information

@ standing Requirements
/4 Mission Statement
4 Program Goals

, Program Student Learning
Outcomes

4 Curriculum Map
© 2019-2020 Assessment Cycle

4 PSLO History

4 Assessment Plan

indings

Operational Plan (Using
4 Assessment Results for
Program Improvement)
4 Status Report
© Archived Assessment Data

,; 20162017 Assessment
Cycle

, 20172018 Assessment
Cycle

,, 2018-2019 Assessment
Cycle

21. If you are finished adding assessment measures, click Check In

Office of Institutional Effectiveness, Research, and Planning

and repeat the process from step 6

Options & Info

° CHECK IN
SERECTSET |

Submission & Read Revie

Discussion

8 PRINT

® VIEWLOG @ WORD @ PDF SHARE

Assessment Plan

+ Global Health
1 Effective Communication

Outcome: 1. Listen actively and communicate effectively global

~ Measure: Homework Assignment
Direct- Student Artifoct

Courses Assessed: GLHE 101

GLHE 102

Benchmark
Target)
Torm Assessed (eg. Fall
2019

Key/Responsible Personnel

Supporting Attachmes

2. Think Critically

Outcome: 2. Think critically regarding complex global health problems. Add New Measure

Last Updated August 2019
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23. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

~ EXPAND ALL\COLLAPSE ALL heck In Successfu

General Informatio

& Standing Requirempnts

= Archived Assessment Data

Submit Comment
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Assessment Findings (Results) - Academic Program

1. Log into your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Assessment Findings (Results) (left side column menu)

DEMO AREA |

= EXPAND ALL» COLLAPSE ALL

General Information

© Standing Reguirements

# Mission Statement

4 Program Goals

DEMO AREA |

~ EXPAND ALL COLLAPSE ALL Asse

General Information
© Standing Requirements
Miss) ment

2in, please chick the Check Out by

2 For each assevement measure, 3n Add Finding ill be present. To add asses:

3. Complete the required fields 3nd press the Contisue button. Once » set of findimgs bas been sdded you

oy sttachments or weblizks to that assessment measime to provade substantising evidence of yous fndings

s

© 20192020 Assessment Cycle

5. When you are finished, you will need to click the Check T button (i order for otbers 1o access this workspace

» Finding per Measure

» Overall Recommendations

i » Overall Reflection
© Archived Assessment Data

5. Click Check Out

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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6. To the appropriate assessment measure (e.g. Homework Assignment), click Add Findings

DEMO AREA |

- EXPANDALLY COLLAPSE ALL Assessment Findings [Results]

Ceneral information
Work i pragress
© Standing Requirements

4 Mission Statement + Directions

. Program Student X
Learning Outcomes - Finding per Measure

4 Curriculum Map
5 2019-2020 Assessment Cycle ] ShowMeasures 7] Show Descrigtions [ Shaw Full Acton Detaits

+ PSLO History
- Global Health
1 Effective Comemunicatian

4 Assessment Plan
Outcome: 1 Listen actively and communicate

tively global health cancepts

= Measure: Homewark Assignment
Dt - Studant Artifact

Courses Assessed: GLrE0L
GLHE 102
Benchmark (Acceptable  60% of students vl achieve  50% on thes sssigament
Cycle Target)
, 20182015 Assessment Torm Assassed (og. Fall
Cycle 2019)

Key/Responsible Personnat  inst

b

Findings for Homework Assignment ‘Add Findings

Mo Findings Added

7. Click in the appropriate dialog box to add Summary of Findings, Recommendations,
Reflections/Note

DEMO AREA |

Submission & Read Reviews

Publish

Options & Info

e * Required Fieks
~ EXPAND ALY COLLAPSE ALL

* Summary of Findings:
General Information

= standing Reauirements

4 Curriculum Map
= 2019-2020 Assessment Cycle
4 PSLO History

# hssessment Blan

4 Status Report

& Archived Assessment Data
, 2016-20T7 Assessment Reflections/Notes:
Oycle Incorporate more
, 2077208 Assessment understancling of materi
Cycle
, 201B-2019 Assessment
Cycle

Acceptable Target Achievement: 3
6054 of st wil achieve 3 50860 this asignment

®rotrer Oret Opseded

oi J Check speiing )1 suamit JERESS

8. Click on the radio button to indicate if Acceptable Target was: Not Met, Met or Exceeded;
then click Submniit
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9. To upload student artifacts, click Add/Edit Attachments and Links;

NOTE: Reminder to remove student identifying information from the artifact; include at
least one artifact for each type: Not met, Met, Exceeded

DEMO AREA |

= EXPAND ALLS COLLAPSE ALL

it Conte piscussion || submission & Read Reviens || pubiish || options & info
Assessment Findings [Results)

®VEWLOG GWORD ®PDF OPRINT O SHARE @
General Information [ Showtessures [or]showDescriptions: || showFuil Acton Detads

- Global Health

1. Effective Cammunication

Outcome:1.L and
o A * I
4 PSLO History

S Courses Assessect GLrE 101
, hssessment Findings GLHE 102

(Results Benchmark [Acceptable  &0%.
Target}

st
Findings for Homework Assignmant

Summary of Findings

[[# Edit ] (% Remove )

Results:
Recommendations

wvered n this homework asignenent. Provide sxamples of sccsptable responses sothat students b
Reflectic

e 3 better understanding reg

garding scademic expectations.

g of material before homework due date.
Substantiating Evidence:

((AddlEdi Attachments and Links |

10. Insert the Name of the file, click Browse to find the file and upload, then click Add File
Content Editor

Attachments eb Links
Add file attachments to Findings for Homewori; Assignment (1. Listenactively and communicate effectively global health concepts)

Click the 'Browse' button to select a file that you\want to attach, 1hey{

Reports

click 'Add File'. When done, add more resources or close wﬁow.

New File \ / My Previously Uploaded Files

\ /

/ My Taskstream Work

Name File: Met_Student Homework Artifact
Select File: Met_Student Homework Artifact.docx

Describe File:
(Optional)

Check Spelling ADD FILE

11. Continue adding results for each of the Assessment Measures by clicking on the respective
Add Findings and continue process from step 6
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12. Overall Recommendations and Overall Reflection can be added by clicking the respective

Discussion || submission & Read reviews || publish || options & info

= EXPAND ALL COLLAPSE ALL Assessmen Findings (Results) ®VIEWLOG ®WORD ®PDF & PRINT SHARE @

General Information

S Standing Requirements.
# Mission Statement v Memmre Group Project
# Program Gosls Direct - Other

Program Student
Learning Gutcomes

Courses As

# Curriculum Map

Benchmark (Acceptable

2in atleast 4 of the categ:
£ 2019-2020 Assessment Cycle

Target)
4 PSLO History Term Assessed (eg. Fall all 2019-GLHE 201
208} ‘Spring 2020 GLHE 202

# Assessment Plan
Key/Responsible Personnd  instructor Hame 1
ssessment Findings. instructor Hame 2

[Results]

Operational Pian (Using
# Assessment Results for
Program Impravement)

Supporting Attachgfants

ion Rubri {4 Document)

# Status Beport

© Archived Assessment Data Finding for Group Project

, 2016-2017 Assessment
Cycle effekings e

. 20172018 Assessment
Cyele

. 20182019 Assessment
Cycle

+ Overall Recommendations

* Overall Reflection

13. Next click Edit

DEMO AREA |

SOOI .......c.: e (s svewics owom eror avmw @ su

General Information

aspats .
& Standing Requirements S
Term Assessed (eg.Fall  Fall2009-GLHE 201
4 Mission Statement 2019 Soring 2020 GLHE 202
4 Program Goals KeyfResponsible Personnek:  imstructor ame 1

Instrusctor iame 2
. Program Student
Leamning Outcomes
Supparting Attachments:
# Curticulum Map
& Effective Presentation Rulris {Adobe Acrobat Document]
© 2019-2020 Assessment Cycle
# PSLO History

# Assessmant Plan Fingings for Group Project

, Assessment Findings

NoFindings Addd
(Results) "

Operaticnal Plan (Using
# Assessment Results for
Program Improvement)

# Status Report

© Archived Assessment Data

= Overall Recommendations

., 2071-2018 Assessment
Cy

, 2018-2019 Assessment Ma et specifind
Cycle

~ Overall Reflection

Mo text specified
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14. In the Text Box, insert Overall Recommendations; then click Submit

DEMO AREA |

= EXPAND ALL: COLLAPSE ALL

General Infarmation Directions: Piease enter overal

© Standing Requirements

4 Mission Statement

4 Curiculum Map

© 2019-2020 Assessment Cycle

15. Follow the same process for Overall Reflection (from step 12)
16. When all Assessment Findings/Results have been added, click Check In

DEMO AREA |

~ EXPAND ALL» COLLAPSE ALL Assessment Findings (Results)

®VEWLOG ®WORD ®PDF OPRINT @ SHARE ©

General Information

Benchmark (Acceptable 5% af tucents will sttain Meet leve 2 atfeast 4 of the categories on the Presenttion Rubric
Target}
= standi uirements
- Term Assessed (eg. Fal Fail 2019 GLHE 201
4 Mission Statement 2019 o

4 Program Goals Key/Responsible Personnel

Supporting Attachments

& Effective Presentation Rubric (Adobe Acrobat Document)
S 20192020 Assessment Cycle
# PSLO History

4 AssesmmentPlsn Findings for Group Project

[(add Findings |

Mo Findings Added

# Status Report
S Archived Assessment Data

17 Assessment

= Overall Recommendations
8 Assezsment

# Edit
12 Assessment < . . . .

Cycle

- overall Reflection

# Edit
When pre-planming for the semester, reminder to schedule & discussion and m

17. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

DEMO AREA |

Check In Successfu

General Informatio

owfig ares 2019-2020 Assessment Cycle : Assessment Findings (Results)
@ Standing Require:

Missi

Optional

vision history log

Submit Comment
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Operational Plan (Using Assessment Results for Program
Improvement) - Academic Program

1. Loginto your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Operational Plan (left side column menu)

DEMO AREA |

5. Click Check Ou

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019
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6. To the appropriate assessment measure, click Add New Action

DEMO AREA |

~ EXPAND AL COLLAPSE ALL Operational Plan (Using Assessment Results for Progra.

General Information

» Mission Statement

* Actions

[ Show Descriptions [ Show FullFndings Detsts

+ DEMO AREA Outcome Set
Outeome

Outcome: 1. Effective Communication

Mo actions specified

8. When finished, click Apply ChangN
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9. Action Plan should now be visible in workspace;

DEMO AREA |

= EXPAND ALL» COLLAPSE ALL ©Operational Plan [Using Assessment Results for Progra.. ® VIEWLOG ©® WORD @ PDF & PRINT SHARE @ N

General Information

© Standing Requirements
# Mission Statement
# Program Gaals

;. Program Student
Learning Outcomes

4 Curticulum Map
£ 2019-2020 Assessment Cycle
4 PSLO History

4 Assessment Plan

e aln
+ ek Rt + ActionsCataborais

Operational Plan [Using » This Action s sssocisted\ith the foloving Findings ©
4 Assessment Results for
Program Improvement)

Action details: schedue time Withinstructors that teach courses that aign with tis PSLO
# Status Report
implementation Plan FallSemester schedkienitia ol Prepareto
© Archived Assessment Data (tmeline):
., 2018.20r7 Assessiment KeylRespo et Faculty ligredwith 50
Cyde Measures: Collabiorators il review assessment measure and consider whether revisions are needed
. 20712018 Assessment e Faculty e alotment forcolbarative actities
Cycle &

, 20182019 Assessmant
Cycle Supporting Attachments:

AddEdit Attachments and Links |

10. To add attachments or links, click Add/Edit Attachments and Links

11. To name the file, insert text in Name File box; click Browse to select the file; click Add File

Content Editor Attachments Web Li Reports

Add file attach ts to Action: Collaboration (1. Effective Commiunication)

Click the 'Browse' button to select a file that you want to atlachl then click 'Add Fyz/.When done, add more resources or close wi%w.

New File I My Previoyé; Uploaded Files ;ﬁ Taskstream Work

Name File: ‘

Select File: Browse... | No file selected.

Describe File:
(Optional)

Check Spelling
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12. To add another action, click Add New Action and follow the same process from step 6

DEMO AREA |

Submission & Read Reviews

~ EXPAND ALL COLLAPSE ALL Operational Plan (Using Assessment Results for Progra. ® VIEWLOG ©®WORD ®PDF & PRINT

General Information

= Standing Requirements

~ Actions

[ show Descriptions [ show Ful Findings Oetails

- DEMO AREA Outcome Set
Outcome

Outcome: 1. Effective Communication

*  Action: Collaboration Add/Edit Findings | [/ Edit | (% Remove

» This Action is associated with the following Findings @

nd consider whethes revisions are needed

, 2018-2019 Assessment
Cycle

Supporting Attachments:

Add/Edit Attachments and Links

13. When finished adding actions, click CheckIn

14. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

DEMO AREA |

Submission & Read Reviews Options & Info

= EXPAND ALL» COLLAPSE ALL CReck In Successful

General Information
ou have checked inthe fol

owing area: 20192020

N for Program
4 Mission Statement
4 Program Goals Opticka
« Program Student
Learning Outcomes
4 Cunfcudamm bag Ad coment to the revisian history Iog :
© 20192020 Assessment Cycle
4 PSLOHistory

4 Assessment Plan

What wouldlyeu Bke 1o do next?

Submit Comment
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Status Report - Academic Program

1. Loginto your Taskstream Account
2. Click on the appropriate academic program
3. Click on the Status Report (left side column menu)

DEMO AREA |

= EXPAND ALL» COLLAPSE ALL

General Information Wor

© Standing Reguirements

R & tempiate has been distributed via Lincoln University of Pennisyhania, You ean use the General Information area to ad ary files, werk, o text that yeu wish to ackd. The General Informaticn area

© 2019-2020 Assessment Cycle

# PELO Histor

Program mpregadment)
4 Status Report

© Archived Assessment Data

DEMO AREA |

v EXPAND ALY COLLAPSE ALL

General Information Work In Progress

© Standing Requirements.

» Action Statuses

5. Click Check Ou
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6. To the appropriate action, click Add Status

Submission & Read Reviews

Discussion

SHARE

@ PDF 8 PRINT

® VIEWLOG @ WORD

= EXPAND ALLF COLLAPSE ALL Status Report

Checked out: 07/24/2019

General Information
Checked out to: Lincoin L

‘Work In Progress
o Standing Requirements

4 Mission Statement + Directions
4 Program Gosls

Program Student Leaming

Outcomes ~ Action Statuses

# Curiculum Map
2019-2020 Assessment Cycle 3 Showctions B2 Shaw Descriptians

BELE R0/ + DEMO AREA Outcome Set
# Assessment Plan Outcome

, Assessment Findings
e Outcome: 1. Effective Communication
Gperational Plan (Using

4 Assessment Resuts for

e e e *  Action: Collaboration

4 Status Report
8 Archived Amsssmart Duta Action details: Schedule time to collaborate with Instructors that teach courses that allgn with this PSLO
twice more before the end of the semester to discuss nitiatives.

,, 20062017 Assessment & FallSemester: Second ester,sche piig.
&5 {tin
KeylResponsible Persannel:  Faculty aligned with the respectiv
, 2077-2018 Assessment
Cycle Measures: Collaborators will review assessment measure and consider whether revisions are needed.
, 2018-2019 Assessment Resources needed Faculty time o aborative activities.
Cycle (describe):

Add Status

Status for Collaboration

7. Click the arrow to access the drop down list of choices: Not started, In Progress,

DEMO AREA |

Options & Info

Submission & Read Reviews

Status Report for Collaboration
~ EXPAND AL COLLAPSE ALL Outcome: 1. Effective Communication

General Information Enterir

© standing
* Current Status:
/4 Mission Statement -Select-

Chec spaing | Suamr ]

4 Curriculum Map
© 2019-2020 Assessment Cycle

4 PSLO History

4 Status Report
© Archived Assessment Data

17 Assessment

Assessment

B 2019 Assessment
Cycle

8. Select the appropriate choice and click Submit
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9. Current status should now be visible in the workspace

DEMO AREA |

~ EXPAND AL COLLAPSE ALL Status Report ® VIEWLOG @ WORD @ PDF & PRINT SHARE @

General information

Work In Progress Checked out 1o Lincoin University Man

@ Standing Requirements
4 Mission Statement » Directions
4 Program Goals

Program Student Learing
Outcomes

~ Action Statuses

4 Curriculum Map
21" Show Actions \ (7)Show Descriptions

20192020 Assessment Cycle
), + DEMO AREA Outcl
4 Assessment Plan Outcome

,, Assessment Findings
i) Outcome: 1. Effective\Communication
Operational Plan (Using

4 Assessment Results for
Program Improvement) v Action: Collabor

4 Status Report

Action details:

B Archived Assessment Data

, 2016:2017 Assessment \mpwlmemilmn Plal Fall Sernester: Sex o the semester, e mee o efore the the semester

s (timeline}
Key/Responsible Persdpnel:  Facultyinte it ePSLO

, 2017:2018 Assessment
Cycle Measures: c i review asse: ider whether revisions are needed.

, 20182013 Assessment Resources needed Faculty time allotment forcollaborative activities.
Cycle {describe}:

Status for Collaboration

Current Status: Not started

10. To add another status, click Add Status and follow process from step 6

Edit Content l Discussion l Submission & Read Reviews l Publish l Options & Info

CHECK IN

= EXPAND ALLY COLLAPSE ALL Status Report ® VIEWLOG ®WORD @PDF @PRINT @ SHARE @

General information

© standing Requirements Status for Collaboration

4 Mission Statement
Current Status Notstarted
# Program Goals

Program Student Learming
Outcomes

2

4 Curriculum Map 2, Think Critically
© 20152020 Assessment Cycle
4 PSLOHistory Outcome: 2. Think critically regarding complex global health problems.

4 Assessment Plan

,, Assessmaent Findings *  Action: Group Collaboration Initiatives
[Results)
Operational Plan [Using Action details: Choose 1-2 it 2 aborations

# Assessment Results for

et Implementation Plan Fall 2020: Implement initiative 1
(timeline} Spring 2020 Implement initiative 2
4 Status Report - . N
rsonnel  Instr it
8 Archived Assessment Data
Measures: Increase percentage of students whowill attain Meet Level 2 in at least 3of the categorles on the Presentation Rubric
2016-2017 Assessment
# Cycke Resources needed Faculty time = t
(describe).
, 2077-2018 Assessment
Cycle
4 “‘tz‘“’“w“”‘ Status for Group Collaboration Initiatives ‘Add Status.
Cye
No Status Added
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11. When finished adding actions, click Check In

12. Add comments to the Revision History Log to track revisions to the Assessment report; then
click Submit Comment

~ EXPAND ALL COLLAPSE ALL Check In Successfu

General Infermation
You have checked in the following area - 2019-2020fAssessment Cycle : Status Report

© Standing Requirements

& Ret

Opticnal

O check in ail other areas checked out by fou

AdY comment to the revision history logf

4 PSLO History

Office of Institutional Effectiveness, Research, and Planning Last Updated August 2019

45



