First Time Login to Taskstream

1. Go to the OIERP webpage on the Lincoln Website and click on “Assessment” button
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The Office of Institutional Effectiveness, Research, and Planning
(OIERP) is responsible for ensuring data-driven decision making.
The office oversees the functions of institutional research,
accreditation, assessment, and planning. We strive to provide
accurate, timely, and reliable information about Lincoln
university.

Responsibilities include:

Facilitating systemic, sustained and organized processes
for collecting, analyzing and acting on assessment
outcomes,

Facilitating the collection of data (from both internal and
external sources) and the analysis, distribution, and
presentation of this information for informed and strategic
planning, decision making and policy formation.

Ensuring the accuracy of University statistics.

Assisting academic and administrative departments in the
development, analysis, and interpretation of assessment
strategies to meet the goals of defined learning outcomes
Coordinating all assessment activity at the University
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2. Scroll down and view Taskstream resources
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LOGIN TO TASKSTREAM

3. When ready to login, click “Login to Taskstream”
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4. On this page, click “Forgot Login?”

E t as k St rea by Watermark ™

Welcome to Taskgtream by Watermark

Sign In

o — S

f lupamanager

Forgot Login? Create/Renew Account Get Help

5. You should then see the page below. Enter your last name, your Lincoln email
address and click “Email Username & Password Reset”

Login Assistance

Please enter your last name along with your Tasksiream username or Student ID |
reset link along with your username or to view your password hint.

e fields below to be sent a passw:

Last name: |

And enter either...

Student ID:
-0or -
E-mail: |
-or
Username:

EQE Important: To make sure that you get Taskstream emails, examine your mail options and check for ‘spam’ blocking
software.

If possible, add notification@taskstream.com to your address book.
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First Time Login to Taskstream
6. You should then receive this message:

Login Assistance

An email has been sent to all accounts associated with this email address. Please note, this email also includes your
username. For additional assistance, contact Client Support at help@t

Dtaskstream.com

i) Important: To make sure that you get Taskstream emails, examine your mail options and check for ‘spam’ blocking
software

If possible, add notification@taskstream.com to your address book.

7. Check your Lincoln email for an email from Taskstream with a link to login and
create a password. NOTE: your username is your Lincoln email address

From: notification@taskstream.com [mailto:notification@taskstream.com]
Sent: Wednesday, September 04, 2019 9:5Y AM

To:

Subject: Taskstream by Watermark Password Assistance

We received a request to reset the pagsword assogiated with this email address. Please
follow the instructions below:

Your username is: [Lincoln email'address]

Click the link below to reset your password using our secure server:
[personalized link to create password]

If clicking the link above doesn't work, please copy and paste the URL in a new browser
window instead.

For additional assistance, please contact us at support@watermarkinsights.com or at 800-
311-5656 and press 1, then 1 again, for login support.

**This is an automated email, please do not reply***

Thank you,

The Watermark Support Team
support@watermarkinsights.com
800-311-5656
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8. When you click the link, you will be directed to this Taskstream User Agreement
page. Please review this agreement.

9. NOTE: In order to access Taskstream, you will need to agree to the User agreement
and click “I accept Agreement”. If you would like a copy of the user agreement,
please contact OIERP.

Taskstream User Agreement

Please read this User Agreement and click T Accept Agreement’ to continve.
Terms and Conditions

1. 1he Servce

1.1 Prior 1o fegistering for the services (Ine "Service") offered on this Websile (‘the Website"), the ENG User ('you') must agree to the forlowing lemms and conditions betwean you and Taskstream, LLC (Tasksirean”). The following eding contract between you and Taskstream, which estabishes your and Tasksiream's righis. obiigations and fiabities
regarding your use of the Service (the Agreement
2.Ownership of the Information, Materiais and Software Comprising the Service

TO THE WEBSITE, YOU ¥

PORTH IN SECTION 2.3, TASKSTREAM SHALL USE SUCH LICENSE FOR THE SOLE

| Accept Agreement

10. You will then be directed to submit responses for: Title, email address, Phone

Directions: To begin using Taskstream and to facilitate flfure communication, please subnjit the following required inform: i i is confidential and will not b red with third parties outside of the program.

Re-enter e-mail adiiress:
Home/Cell phope:

Alternate phong:
(eptional

Personalize your password

New password:

(Please note that passwords are case sensitive and must be @ characters, contain at
least 1 number, 1 uppercase letter, 1 lowercase letter, and cne special character('@#3))

Re-enter new password:

Password hint: @

11. Then click Continue

12.You should now be directed to the Taskstream Home page. The programs to which
you have access to should be listed.

13. For Academic Programs: click on “Academic Program Assessment and Planning
Workspace”

5 taskstream
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Welcome !

Facuity credentials ¢

Accounting == Communications &
Review @ Messages
|tems requiring revieys N istance?
Reviews to be released Accounting s -3 C:::j:s roam
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First Time Login to Taskstream

14. For Non-Academic Programs, click on “Non-Academic Program Assessment and
Planning Workspace”

5 taskstream

by Watermark ~ HOME SHARED RESOURCES LOCATOR MESSAGES. RESOURCE TOOLS il ANALYTICS

Welcome !

Lincoln Uniy as selected Taskstream AMS to provide an effecti o document, analyze, manage and archiy
the outcomes assessment and accountability initiatives at all levels o

Workspaces @ Faculty credentials ©

Institutional Effectivenes Clear Communications ©
Review @ Messages
Items requiring review i
ar Academic Aff A strative & St tU Need Assistance?
Reviews to be released Institutional Effectiveness, Research and Planning - selectreport - e

View all submissions

Non-Academic Program Assessment and Planning Workspace

15. Refer to the appropriate Assessment Guides and Taskstream User Guides regarding
instructions for the Assessment workspace.
16. If you have any questions or need assistance, please contact OIERP at 484-365-7842
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