Procedure for Monthly Prepaid Insurance Entry

· In July of each fiscal year, a bill is received for Liability and Workers Compensation Insurance which covers the entire year.  This bill is to be coded to Prepaid Insurance (01-00-000000-12010.)  (See Copy of Bill Below.)
· Setup a table showing the amortization of the premium over 12 months as shown below.
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· Each Month during the fiscal year, move 1/12th of the year’s prepaid amount to expense as shown below.
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[bookmark: _GoBack]Copy of FY19 Insurance Bill.
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2018-19 Insurance Amt % Total Finance charge Totall
we 17623400 - - 176.234.00
other insurance 75902386 - - 759.023.86
93525786 - 93525786

GIAWIC Exp G/ATns Exp Prepd Ins Prepd Ins|

db 01-15-510001-70207 db 01-15-510001-79200 r 01-00-00000-12010 Balance|

Tul 14,686.17 63,251.99 77.938.16 857,319.70
g 14,686.17 6325199 77.938.16 779.381.54
sep 14,686.17 6325199 77.938.16 701,443.38
oct 14,686.17 6325199 77.938.16 623,505.22
nov 14,686.17 6325199 77.938.16 545,567.06
dec 14,686.17 6325199 77.938.16 467,628.90
jan 14,686.17 63,251.99 77.938.16 389,690.74
B wMesy o exsle 7esls s
mar 14,686.17 6325199 77.938.16 23381442
apr 14,686.17 6325199 77.938.16 155.876.26
may 14,686.17 6325199 77.938.16 77.938.10
jun. 14.686.14 63251.96 77.938.10 (0.00)|
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Journal Entry Form 2/28/2019

Account Number ion Debit Credit

01-15-61000170207__|Gen Adm Exps - Benefits Workers Comp 14,686.17

01-15-610001-79200_|Gen Adm Exps - Insurance 63,251.99

01-00-000000-12010 _|General - Prepaid Insurance 77,938.16
February-19 Ins Amortization 77,938.16 | 77,938.16
Prepared By: 22612019

Approved By:
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