Procedure for Accrued Expenses Monthly JE

· Open the previous month’s Account analysis for 01-00-000000-21182
· Save the previous months account analysis in the current month’s folder
· Copy the values from the prior month to a column to the right of the account analysis schedule.
· Print out a GLTB for 01-00-000000-21182 for the month of your entry
· Relieve the values that were reversed from the prior month’s accruals (The sum of your working column should now equal the current balance in the GL.)
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· Review prior month reversals for any re-accrual needed
· Review Utility Bills for payment using “Utilities Invoices” spreadsheet located in the AP folder of the Business Office Drive
· Re-Accrue and Accrue as needed (See updated worksheet below.)
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· Accrual Entry should look like below
[bookmark: _GoBack][image: ]
image1.png
oa/e/is General Ledger Detail Trixl Balasce 1
R AL B =
opening —

e e merme  escripim ] oesie e e

seser sessviey zonst. e s esmesnes
e 2728 smvosces P
ey e e





image2.png
Fincoln EHniversity

Accrued Expense Liability
01_00_000000_21182
AS OF 3/31/19 ‘Working Column
Feb-19 19-Mar
_ Datepeseipton 0 Amm
6/30/17|Estimate of future costs of removal, & teardown of 1 modular unit on campus. (128,220.00)] (128,220.00)]
6/30/17|Estimate of additional out of period liabilities (25,000.00) (25,000.00)
1/31/15|TE#17314 - Accrue Aramark M&V Services (2,960.42) (2,960.42)
12/31/18|TE#16744 - Aramark M&V Services (17,762.50) (17,762.50)
2/28/15|TE£17421 - Accrue Natural Gas (Bstimate) (10,000.00)
2/28/15|TE£17421 - Accrue Nova-Care Monthly Invoice (15,594.83)
2/28/15|TE£17421 - Electric Current (Bstimate) (90,000.00)
2/28/15|TE#17423 - Electric Current S. Green - December (4,500.00)
2/28/15|TE#17423 - Electric Current S. Green - Jamuary (4,500.00)
2/28/15|TE£17423 - Electric Current S. Green - February (4,500.00)
2/28/15|TE£17423 - Rental of Vehicles (S. Green) (14,336.00)
2/28/15|TE£17459 - Estimated Boarding Fees (Eeb) (560,827.56)
2/28/15|TE£17470 - Acerue Aramark M&V Services (2,960.42) (2,960.42)
(881,161.73) (176,903.34)
Ties to GL3/31/15
After Reversal
Before Accrual 1]
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Accrued Expense Liability
01_00_000000_21182

AS OF 3/31/19 ‘Working Column

Feb-19 19-Mar
_ bsteDessripton 0 amout

6/30/17|Estimate of future costs of removal, & teardown of 1 modular unit on campus. (128,220.00)] (128,220.00)]

6/30/17|Estimate of additional out of period liabilities (25,000.00) (25,000.00)

1/31/15|TE#17314 - Accrue Aramark M&V Services (2,960.42) (2,960.42)

12/31/18|TE#16744 - Aramark M&V Services (17,762.50) (17,762.50)
2/28/15|TE£17421 - Accrue Natural Gas (Bstimate) (10,000.00)
2/28/15|TE£17421 - Accrue Nova-Care Monthly Invoice (15,594.83)
2/28/15|TE£17421 - Electric Current (Bstimate) (90,000.00)
2/28/15|TE#17423 - Electric Current S. Green - December (4,500.00)
2/28/15|TE#17423 - Electric Current S. Green - Jamuary (4,500.00)
2/28/15|TE£17423 - Electric Current S. Green - February (4,500.00)
2/28/15|TE£17423 - Rental of Vehicles (S. Green) (14,336.00)
2/28/15|TE£17459 - Estimated Boarding Fees (Eeb) (560,827.56)

2/28/15|TE£17470 - Acerue Aramark M&V Services (2,960.42) (2,960.42)

(881,161.73) (176,903.34)

Ties to GL3/31/15

After Reversal
Before Accrual

3/31/19]E#77772 - Accrue Natural Gas (Estimate) (8,000.00)

3/31/19| ~ Accrue Nova-Care Monthly Invoice (15,594.83)

3/31/19|TE#77777 - Electric Current (Estimate) (90,000.00)

3/31/19| ~ Electric Current S. Green - December (4,500.00)

3/31/19|TE#77777 - Electric Current S. Green - Jamuary 4,500.00)

3/31/19| ~ Electric Current S. Green - February 4,500.00)

3/31/19|TE#77777 - Electric Current S. Green - March 4,500.00)

3/31/19) _ Rental of Vehicles (S. Green) (51,024 *20 days) (20,480.00)

| Wil be paid in June
| Wil be paid in June
New Accrue

New Accrue
Re-Accrue
Re-Accrue
Re-Accrue
Re-Accrue

New Accrue

|Accrue BD3 - Thompson Hospitality
| will be paid in June

Accrual 3/19
Accrual 3/19
Accrual 3/19
Accrual 3/19
Accrual 3/19
Accrual 3/19
Accrual 3/19
Accrual 3/19
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Lincoln University Journal Entry Form

Todays Date: 4112019
Journal Entry Type: General
Transaction Post Date: 3312019
Transaction Reversal Date 412019
General Ledger Number Account Description Debit Credit
01-10-381501-79010 Studio Green Apts - Electric Current - December (Estimate- Based on Nov) 4500.00
01-10-381501-79010 Studio Green Apts - Electric Current - January (Estimate- Based on Nov) 4,500.00
01-10-381501-79010 Studio Green Apts - Electric Current - February (Estimate- Based on Nov) 4,500.00
01-10-381501-79010 Studio Green Apts - Electric Current - March (Estimate- Based on Nov) 4,500.00
01-10-381501-75520 Studio Green Apts - Rental of Vhicles - March (Calculated Daly Rate) 20,480.00
01_17_555303_73060 [Trucking and Automobile Exp : (Wex) Don't Accrue if Under S1K) B
01_17_555001_79021 [Physical Plant : Natural Gas (Bstimate) 8,000.00
01-13-432091-74060 | Athletic Trainer - Contracted Services 15,594.83
01_17_555001_79040 [Physical Plant : Communications Telephone (Century Link)- Paid In March B
01_17_555001_79010 [Physical Plant - Electric Current 90,000.00
[01-00-000000-21182 | General - Accrued Expenses 152,074.83
[Accrue 3/31 Tnvoices
152,07483 | 152,074.83
Approved by: Date Approved

Fatered bv- Date Posted




