STANDARD OPERATING PROCEDURES FOR FINANCIAL AID RECONCILIATION G5

< PURPOSE - THIS PROCEDURE DESCRIBES THE STEPS IN RECONCILING PAYMENTS THAT ARE
DRAWDOWN FROM THE G5 DEPT OF EDUCATION WEBSITE THAT ARE AWARDED TO LINCOLN
UNIVERSITY STUDENTS BASED UPON INFORMATION WHICH |S RECEIVED FROM THE
FINANCIAL AID DEPARTMENT AT LINCOLN UNIVERSITY THAT HAS BEEN UPLOADED INTO THE
G5 WEBSITE.

% Scope - To provide the Controller's Office. Outside Auditors and other interested parties with atimeline
that the funds are not being requested before they have been posted to the students accounts.
& Under the Financial Aid umbrella are the following which are known as G-5

Direct Lending-Student Loans

A. PlusLoans General Ledger Account 01-00-000000-11039
B. Subsidized Loans GeneralLedger Account 01-00-000000-11041
C. Unsubsidized Loans General Ledger Account 01-00-000000-11042

FSEOQG General Ledger Account 02-00-000000-23008
Pell Grants General Ledger Account 01-19-511612-71513/01-00-000000-44003
Federal Work Study xx-xx-xxxxxx-70520

<% Items needed for completion:
1. TFARReport - Printed from Colleague
2. SASReconciliation Report - Received from Financial Aid (should be received after the 1¥ Sunday of
the following month)
Email from Director of Financial Aid requested drawdown
4. G5 - External Award Activity History Report - Department of Education Website
5. GeneralLedgerTrial Balances - Colleague

w

& TheFunds that are G5-related are drawn down from the Department of Education with a request from
the Director of Financial Aid.
e https://www.g5.gov/g5/myhome
s Then click on payments tab
o Create payments
e Select Award number
¢ Enteramount to be drawn down
e Then continue
¢ Then Submit
¢ Thefunds are generally received approximately two days after submission- All but the
Loans are received in the PNC Operating Account
s Loansarereceivedinthe Federal Holding Account



After the deposits have been posted for the month (if there are any) otherwise just follow the following steps

.
0.0

Request an SAS Reconciliation report from the Director of Financial Aid. (This reportis generally
Uploaded the 1* Sunday of the following month).

Gointo Colleague and run and TFAR Report (Transmitted Financial Aid Report)

Enter date range- you will need both current month and year to date reports

Award periods

Awards - This will bring up the list of awards to be selected

Runthe report then save

Nextin Colleague

Enter mnemonic: LGLA (enter the account number for the award you are reconciling)

Starting and ending transaction date

Source Code FA (Financial Aid Transmittal) run and print report

Enter mnemonic: GLTB (Trial Balance)

Enter transaction dates year to date

When you have gathered all the reports then update monthly spreadsheet make sure it agrees to Trial
Balance
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Exceptions:
FSEOG/CWS upto25% of CWS Funds can be applied to FSEOG

PELL is no longer posted to account number 02-00-000000-23007 going forward the Financial Aid awards
are posted to account 01-19-511612-71513 (Pell Grant Expense), Drawdowns which are initiated by the
Director of Financial are now posted to 01-00-000000-44003 (Pell Grant Revenue)

CWS- A student list is received from Financial Aid in which the payroll department charges each
department for their student workers. Account reconciliations are done monthly to accurately reflect the
charges at December and June a draw down is performed after it has been determined that the salaries
posted are correct. Onceit has been determined who is eligible for Work study then there is a transfer from
FWS to PAWS (work-study for eligible Pennsylvania students)

< End
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Printed on 5/10/2019 2:33:44 PM by sfalade

. | TFAR - Transmitted FA Report -'_

Saved List Name

AR Posting Start Date  09/01/18 [ .|

AR Posting End Date  05/01/18 [ 1]

Award Pericds

1 | |2007FA 2007 Fall Semaster

2 || 2008FA 2008 Fall Semester

Awards
1 LFSEOG Federal SEOG

2|

Students

Additional Selection Criteria [Ne |
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Welcome to G5 - Department of Education Page 1 of |

- - Skip To Page Content
Paymentsl | Summary| [Connrmatuon

DUNS 075477331 Institution Name LINCOLN UNIVERSITY

Review Reqguest

Please review the payment summary below and verify that you would like to submit this request. An * indicates a required field.

= Awards/Page: D

PREC]
Total Records: 3 LTSS

Award No, Payment Deposit Recipient Available Net Last Day To Bank
Amount Date Reference Balance Authorjzation Praw Account
POD7A183627  $202,860.00 09/19/2018  SEQG 18-19 $390,568.00 $390,568.,00 09/30/2024 **%x3379

PO63P182116  $2,000,000.00  09/19/2018 Pell 18/19 $2,433,587.13 $2,433,587.13 09/30/2024 **¥%3279

P268K192116 $9,322,115.00 09/19/2018 Direct Lending  $15,002,82%3.00  $15,002,829.00 07/31/2040
18/19

Are you sure you would like to submit this request? *

3***3199

® ves O No

Yo Report Fraud, click HERE
FAQs on Reporting and Preventing Fraud, check HERE

https://'www.g5.gov/gS/myhome/lut/p/z1 /1ZBNb4JAEIZ DUeZl6Vg7WINEOCNFKI187M... 9/18/2018



Welcome to G5 - Department of Education Page 1 of 1

Skip To Page Content,
Payments—l Eummary| | Confirmation P g

DUNS 075477331 Institution Name LINCOLN UNIVERSITY

Request Successfully Completed

The payment request below was submitted.

Control Number Award No. Payment Amount Depogit Date Bank Account Status
2018091812918 POO7A183627 $202,860.00 09/19/2018 FXEF3279 Ready for Scheduling
2018091812918 PO63P182116 $2,000,000.00 09/19/2018 FEE*3279 Ready for Scheduling
2018091812919 P268K192116 $9,322,115.00 09/19/2018 ***%3199 Ready for Scheduling

httos:/f'www.g5.gov/egS/mvhome/lut/n/z1 1ZBNb4JAEIZ DUeZ10XO9rbGBFEIOIY-9mLO... 9/18/2018
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