
	  

	  

Canvas	  Tip	  Sheet:	  Assignment	  Groups	  
	  
Assignment	  Groups	  are	  similar	  to	  categories	  in	  Moodle	  gradebook.	  You	  will	  set	  up	  your	  assignment	  groups	  based	  on	  your	  
grading	  scheme	  in	  your	  course	  syllabus.	  	  It	  is	  recommended	  that	  you	  create	  your	  assignment	  groups	  before	  you	  begin	  to	  add	  
assignments	  to	  your	  course.	  	  
	  

How	  to	  create	  Assignment	  Groups	  
	  

Steps	   Directions	   Image	  
1.	  Assignment	  
Index	  

To	  access	  the	  place	  in	  
Canvas	  where	  you	  create	  
assignment	  groups,	  click	  on	  
Assignments	  in	  course	  
navigation.	  	  
	  

	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  



	  

2.	  Add	  a	  Group	   To	  add	  an	  assignment	  
group,	  first	  check	  to	  make	  
sure	  Assignment	  Groups	  
Weight	  is	  activated	  
	  
Click	  on	  “more	  options”	  
(the	  snowman)	  
	  

	  

3.	  Name	  the	  
group	  

Click	  on	  Assignment	  
Groups	  Weight	  
	  

	  

4.	  Add	  the	  
remainder	  of	  
your	  groups	  

Check	  the	  Box	   	  
	  
	  
	  



	  

	  

	  
	  
	  
	  
	  
	  
	  

5.	  Set	  the	  
weight	  for	  
each	  
assignment	  
group	  

On	  the	  top	  right	  of	  the	  
screen,	  click	  the	  more	  
options	  button.	  
	  
Click	  Assignment	  Groups	  
Weight	  
	  
	  
	  
	  

	  
	  
	  



	  

6.	  Weights	   	  
1.Give	  the	  group	  a	  name	  
based	  on	  your	  grade	  
scheme	  in	  your	  syllabus	  
	  
2.Add	  the	  weighted	  percent	  
	  	  
3.Click	  Save	  
	  
	  
	  
	  
	  
	  
	  

	  



	  

7.	  Add	  weight	  
for	  each	  group	  

Based	  on	  your	  grading	  
scheme,	  add	  weights	  for	  
each	  group.	  The	  percentage	  
should	  total	  100.	  

	  
	  
	  
	  
	  



	  

8.	  Save	   After	  you	  have	  saved	  your	  
Assignment	  Groups	  Weight,	  
you	  are	  ready	  to	  begin	  
adding	  assignments	  to	  your	  
course.	  	  

	  
	  
	  
	  

	   	   	  
	  


